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FOREWORD

Career development is the backbone of a guidanee program.

As a priority of the City School District Career Guidance
lends realism to today's educatlonal process agﬁ motivation to
the student to seek a comprehensive pfagram and to understand
opportunities of the future. ]

The success of the secondary school program will depend upon °

you, the counselor, as you strive to expand the guidance Pragram
to meet our ycungsters present. and future needs.

~Frank P. Tota
Assistant Superintendent

* of Schools, Instruction

i
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INTRODUCTION

The initial exercises in this manual encourage a
continuation of studert exploration of.self and career
awareness concepts, as well as personal decision making :
processes that constitute the Articulated Career Guidance
Project's elementary components. The élementary “components
of the career guidance program heighten children's self
awareness, préﬁlde an introduction to the world of work,
and practice in ‘relevant decision making activities. The
Career Guidance Curriculum Committee assigned each secondary

grade a number of specifiic student behavioral gbjectlvesi

These, along with related act1v;tles developed in this
project, pIDVldE an articulated ‘career guidance program for -

each student in the Rochester City School District from
primary through secondary levels.

. _The secondary grade units in this manual pravxﬂé
students with an opportunity for a more sophisticated
exploration of careers and encourage greater vocational
and educational focus as students'move toward their
greatest need, implementing personal - career strategies.

This manual provides secondary counselors with . Learnlhg

"~ activities and evaluation forms in each grade. These

materials have been developed to provide for differences in

‘individual counseling styles and a variety of student

groupings. Counselors are invited to redESLQH these materials
or create their own learning activities in order to meet the
objectives developed by the committee and set forth in this
manual. Related materials: films, filmstrips, tapes,
simulations, and games are ;nzluded and referenced

'Vthraugh@ut thls manual.



COUNSELORS GUIDE -

Every unit consists of the following parts:

This Symhél is found at the beqinning of each unit to
identify the grade level and sequence. Grade level units
can be used interchangeably with other grades. :

v

WHAT SUBJECTS DO I STI

E

3

Titles state the theme of the unit in student terms.

BEHAVIORAL]

An objective presented in precise behavioral terms
- that state what the student will da,\what the outcome is
" expected to be, and how the results can be evaluated.

‘Bach behavioral objective in theé manual is treated as
a unit in itself. These units can be combined with .other
‘units to make up a guidance session, Or one unit can be

expanded to cover a number of group meetings.

ENT
/ The behaviar31 ébje¢tive stated in general terms
PREPARATION
" Any activities that are necessary before the session

starts. Reproduction and/or adaption of the materials is
encouraged. :

INT
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ACTION
¢t Steps that prVldE a laglcal appraach for presenting the

material to the students. These steps are designed to-give,

the counselor as much information and direction as possible’
without limiting flexibility.

)

In addition, the following headings will appear:

“V”

Suggested act;v1t1es £o carry out in a group. Much of

this material can be ‘copied as is for distribution to the
students. '

Some units also include: .

[ REACTION STORY ]

A special type of aetlv;ty which can be used quite
effectively in developing discussion in the group. Role playing
can easily be developel from most of these stories.

the unlt “have been 1ea ned by the stuaents_ Uhlt evaluatlans
should be placed in the STUDENT PLANNING. RECORD, and can be used

as a review Gf past activities.

] AC T I 1T IJ:L.

Addltlsnal suggesticns to develop variety into the program
utilizing films, cassettes, games and cther resources.

-

Tigf‘

@



qUIDE TO CONTENTS

_ _ _ I H
N - B unIT 1} UNIT 1 ONIT 1
Guidance Counselor 11 53 87
I ) UNIT 2| UNIT 2| UNIT 3|UNIT 4| UNIT 2 ONIT 1
Planning Record 19 .57 99 149 - 159 1

Personal-Values
Value Clazlilcatlan

UNIT 1

C@llege

- ~ ozt 4 - N
Career Values 67
e UNIT 4] UNIT 5 UNIT 3| -
Job Families’ 37} 175 141
R TUNIT 5 — | unzT 5| | ]
Interests and Abilities © 43 107
o - UNIT 4| ) ]
‘Career Info ,matlcn - 101
. ] - ] — | oniT 2|oNIT 1| | .
Interest Inventory 9; 123
N - ONIT 7| UNIT 6] - [|UNIT 2 | -
Program Planning 83 117 159
it NFales mee UNIT 2
, Dacls;gn Making é 125
L e lunzr 6] ~ fonr o
Stereotyping 77 153
Job Facts (Research) US;T 3
. 165
o aae . oa s . . ¢ UNIT 3 | UNIT 2
Individual Career Plans 165 189
rAppliéatigns: Employment UNIT 4
S e g & s ; 171
and Education . .
i N : UNIT 4
Writing Resume . J 17}k
Interview: Employment and . UNIT 4




i

GRADE SEVEN

Seventh graders arrive in a new school canfranted with the
challenges of departmentalized: QGHISES, multlpLe classes;'
teachers, unfamiliar surroundingsd,. and new peer structures.’
It is part of the counselor's resgans;blllty to help the
students aﬁgust to th31r new 51tuatlon.

A

The behavioral objectives presented at this level emphasize

the seventh graders' need to develop a feeling of identity
through greater awarness of who they are, how they feel about
themselves, and how .they can match their own interests, abllltles
and values to possible career choices. A career planning

folder, which will stay with each student throughout the high
school years, is a logical and orderly way of helping every
student build career awareness.

For each objective there are a number of sample activities
which can be used to help the students succéssfully complete
career related tasks. The activities are intended to be
uncomplicated and easily adaptable for meetlng individual
needs. We feel that the career guidance activities of seventh
.graders should be fun and lnterést;ng without causlng stress
or Embarfassment. . :

e

Throughout. the units, the students are mainly involved in the
process of -talking, thinking and discussing themselves. Every
~opportunity should be taken to encourage this risky process in
order to develop an awareness that careers exist which might
relate to their own capabilities and interests.




. | . o
! WHAT IS A GUIDANCE QUNSELDH'?
ot _ _799% of the students in seventh grade, after camplet:r;
;‘ a guidance session on the role of - the caunselar, 'will list - o
S on a recall sheet at least two career le;ated functlans Df =
the caunselar. : . =, !

e

can help them in maklng career d20131aﬂ5
= 1 - G * t

PRLPARAI ION |

) Reprgduce one of the GUIDANCE AWARENESS sheet% Addi--.

" tions that personalize the questions~to fit your ‘role in your -
A school can be made at this time. (Obtain STUDENT PLANNING
ﬁ! RECORDS if Unit 2 is to be included in this session.) .

, } . -
s o Ao
A - -
ACT I.ON T e
= : - . [ ;‘\% N R -
*; _ Dlstrlbute the GUIDANCE AWARENESS SURVEY ta the, Studentsg
for complétlon - . _ - !

Dlscuss the questions and help students to develop posi-
tive feelihgs about the counselor and guidanee office. ,An
alternative would be to distribute the sheets z 1 have the
students initiate the questions in an interview :

Unit 2 might be introduced into this first session by
bringing in the STUDENT PLANNING .RECORD activity.

R . . “‘%.; - ’/;i‘ ..
. _ . ’Hf’ i f e
' . ! . ’ -




GUIDANCE AWARENESS SURVEY i
NAME I 7
: : ' i DATE -
Please answer the following guestions about the guidance prag:am in this sch;a\é
Try to give the answer which most nearly describes your true opinion. _
If the answer is ves, put a cirecle around the "yes"
If the answer 1is put a circle around the "no". 7
1f you don't know which answer is better r, put a circle ‘around the "?",
Yes No 7 1. Does this school have books or pamphlets which tell about most of
the occupations in the United States?
Yes No ? 2. Do you know where the guidance office is located?
Y=s No ? 3. Do you know how to arrange to talk with your counselor? ’ -
Yes No 7 4. 1If you become ill during the day, should ygﬁ“gé tagyaur counselor?
Yes Ho ? 5. If you want to leave the school building during the day,. shHould you
go to your counselor to get permission?
Yes No ? 6. If you wish, will yau:,cgunSElsf tell you about the infdrmation
which is in your school ragardE?
Yes No ? 7. Does your counselor talk mostly with schoel troublemakers?
Yes No ? 8. Is it the counselor's job to tell students what they should do?
' Yes No ? 9, Tan your counselor tell you the results of tests which you have taken?
Yes No ? 10. 1Is counseling primarily for the purpose of helping students to assume
responsibility for their own decisions? - T :
Yes No° ? 1ll. Would you talk with your counselor about pgrs@nal problems? :
. Yas HNo ? 12. If you tefl your counselor some information about yourself and ask
- ) that .it be kept secret, would the counselor tell this to teachers?
- Yes No ? 13. Can a_caqnsglar;tell a teacher what to do?
Yes HNo 2 14. Does the school have informational materials which tell ycu hgw to -
: ) get training for a job in which you are interested? ) .
Yes .No > 15. When a counselor and student are talking together, should the
: stu d nt be the one who decides what they talk about?
Yes No ? 16. Can a counselor find people outside the school who can help ,

R . students Glth special problems? ' : 2
Yes No ? 17. Can a cgunselar help students decide what :areers théy mlght chgaseﬁ
Yes No ? 18. (Can a counselor help a student get into colleges or training prmgrams?

~Yes No ? 19. Can the counselor- help a student get a part-time job?

Yes No 2 20. jerstanding a subject, can your
counselor hélp yau to do béFtE ?
,* Yes Ne 7 21. Can you now' think of something that you would like to talk about

i ! with your counselor?

i @ Torm A X
o
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JOHN'S CONFUSION

Jahﬂ, a tenth grader in high schagl lives -
with his mother and two sisters. His father
left them five years ago, and John really nates .

him for deserting them. 1It's time for John “to

make some decisions about what he is going to

“dé when he graduates, and he is really mixed

¥

up. “His mother wants him to go to a law school
but doesn't know anything abdout it. His Uncle,
Bill thinks he should go-into the Army, and a.
buddy says he's got a geod deal wgrklng for a-

guy- as a messenger.A(He s not too sure about haw
legal it is, but the money is great. ) .John has
always loved to work with young kids on the play-
grcund aﬁd has thought abéut teaching. .

éif Do yau know somecne in a similar
situation? How is this persgn

fiﬁding the answ2T5¢

b. Who are some people wbg can help
' Jahn make -a décisian?

[

- What kind of questilons cauld ygu
ask John tc cgunsel ‘him? '

d. How could John's school counselor
be of help to him?

e. What would you do if you were- John?




RELATED |
ACTIVITIES |

-liﬁ Role play John's situation.
| Scene I
Setting:. Jghﬁ'sjliving-ramm
Action: Jéhnris talking with‘his sistérs, mother;'unclej
¢ and buddy about his future plans. Assign or

ﬁseek valunteers to play each of the roles below.

~John: desires help in gathering and evaluatiﬂg
information about himself, the world of
work, and his alternat;ves in entering
and Eucgeedlng in the world of wark

Two_ S;sﬁers they auppérﬁ Jahﬂ iﬂ his interest”

Mother: waﬂts John to go to Eallege and get
' " a better education than she-or her hus-
: ; ; ~ band ever had a chance to get. She be-
e o , o lieves getting-a college education is .
thé @ﬁly way to get ahead. o

Uncle Elll 11kea the Army'ﬂ vacatlénai train—

tfade 15 the best way ta get aheaﬁ

John's buddy: he's the adventurous type believes
. , ' - in graopbing the "gusto of 1ife" when
2 - ; : you can; thinks John should live for
' ~ today because the world may come to
an end. ftomorrow. :

DlSEuESlDﬂ Questlcﬂs

, ; ) Who do you think helped Jghn the most in getting
5 ' a clearer picture of himself - hls.interests,
S ablliﬁies goals, ete.? Why?

w

g S b) Who do you think gave Jahn the best or worst
-information abgut the warld af work? Why?

c) - What career alternatives do you think Jahn thuld

feally!c@n51der? Why? . : -
RC o w®



Setting:

Action:

' What do you think are hlS chances of Sucge&ding

in each of the career alternativeg you listed
in "e" above? Why ? :

How will following any Df these career alter—

nativeg change his ityle of :1iving? Explaiﬂ.

fa

What Tinal words of advice do you have for John?

Scena‘ii

John 1is meeting with ‘his caunsel or.

.This is John's fourth meeting with his. g@unselar

During their first meeting they discussed John's .
‘cgreer chaice dilemma and anxiefiEE.. During. '
‘their second meeting they received and reevalu~-
ated the information . in John's school records =~
his academic achievement, personality, interest,
ability, achievement test data, teacher evalu-

-~ ‘ations, etc. During their third meeting they

talked about the world of work and college.”

This fourth meeting will be the- last time John
will be able to meet with his counseldr before
the summer. Assign or seek volunteers t@ play
each of the roles below.

Egunselaf is a warm, accepting person who
always 'tries to give his students the
best possdble information they need to
make .a cholce. ' However, he strongly
believes it :'is the student's right and
Pespanaibility to- make the cholce. He
also believes there is no such thing
as a final career choicej that each =
choice 1s but one in a series of Gafééf

. chaices to be made thrcughaut life. -

John: 1is pleased*with his flrst ‘three meetings
with his counselor.© He 1is approaching.
this fourth and final meeting with the
hope of his counselor pulling everything

~him.

’ together and maklng the flnal choice fDrﬁ_g;€:



;E;sqgsaién'Ques%iéns*

" - a) Do you feel the counselor waE helpful to Jchn?
o 2 . Why or. why not?

' p) If you were John's counselor, woulﬁ you have
hanéled the situation any different1y¢ Explain. .

¢) " If you were John, how wauld you feel about this
meetlng with your counselior? ‘ :

'd) What else could John or his counselor do fo help
John explore and/or begin to accomplish his career .
plans? . ‘ ’

_ ] \

2. Discuss these ref1EGti@n qué@ﬁiéns to Summarige the
~unit. :

~ .a) What are some of. the cthér jabs af a guidance
EGUHEElD??- .

b) _HDW does a’ c@unselgr s rale change with different. -
grades? - A

L ¥

c) How do you think you gat to be a caunselaf?-'(YDu;
might tell them the,"stary af yéLr lifel,)

BE;EHcld a CLass Iﬂterview f ' f:*,_ ; S

o After an introduction to guidance and. the role
of the ecounselor, the counselor allows five or ten
minutes for the class to ask any guestionsg cof the .-
counselor regarding sports, likes and personal reactions,
philosophy of guidance, methcﬂs of @penatlng, Prégram :
=plans, etc. , : : : :

4,  Show and discuss the gaptianed filmstrip,"icu and
Your Guldance Counselor". . (This filmstrip 1is but
one in a four-part series titled Aptitudes and In-
telligence by Inquiry Addio-Visuals. The other
'three filmstrips are’"What Tests Tell“ "lmﬁelligence"




MY CAEEER PLANﬁING HECOHD

[BEHAVIORAL}
._?gjgleic;EIX(gl_i

80% of the students in seventh®grade, during a guidance

/'“?«sessicn on career planning, will record on a Student Planniﬂg

+Record a tEﬂhatiVE career preference ™~

~
T

INTLNI

Ta 1ntraduce students to a recard ‘which_ they can main-
tain throughout the¥r high school career. The initial infor-
mation requested: on the record can be a valuable intfcductian
to developing greater career awargnessn e meem e e

| PRLPA RAI :

Acquire and assemble the réquireﬂ numbér Qf STUDFNT .

:PLANNING RECORD forms from the School Distfict storehouse.. B
'Eﬂtrcducti@n to the ideas of jobs could be started by using
one of the activities which encourages students to, think

TACTION

about the wgrk dcne by their relat;ves, nelghbafs and fr;endg

&

Eistrlbute the STUDENT FLANNING HEGDRD aﬂd have eauh

  ;EtudEnt neatly fill out the information step by step, en-

»tc learn about careers

‘the PLANNING RECORD. car

for career planning dis

couraging discussion about activltles the students have done

be combined with Unit 1, filling aut

be done at the end of the session

n Unit 1 could be ‘used.as motivation
cussion. This. Unit's.REACTION STORY

could also be used. \ ) ‘

&

If this uﬂlt?ls t

and the REACTION STORY
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MARY IS CONFUSED.

E_

x5

when she was little, before she went to kindergarten, .
she used to nurse the animals in the neighborhood. ’ -
One”day she even, helped the ambulance attendants put
her friend onto a stretcher after he was hit by a
~car. A few years ago, she began to babysit and enjoyed
teachlng the little boy to read. Maybe she should be a
teacher., The other day she was helping her uncle out
at the 1nsurance company. She ‘watched' the Data Processing
. Programmer organize the records of individual insurance
policy owners and direct the office staff how to enter
the information into the :gmputer.' Managing a Data
Pr528551ng program seemed very excltlng and enjoyable..
.'Now she is really cgnfused abaut what “she wants to be.

Mary has always wantéd to be a doctor. Even

i ' SR
- 1. Sh@uld Mary be ‘ashamed or warzled abaut changing
ST her mlnd three t;mesﬁjg_ . :

2. Do- you know anyone who has chaﬁgéﬂ jobs feceﬁtlygi
.- Why? Whv d;d the pEIEGR SWLtEh 3abs? : '

3. Is it ne:essary tg Lnaw what yau are g@lng to be.
:befaﬁe you go ta High school? -

4, What would you da if you were Mary?

.
A




1.

fsf ‘The captlsned career planning and vocational guldance
fllmstrlp SEFIES "Preparlng far Work I and II" by

Reflecticn quebtioﬂs that might be used to summarize thé

,unit

a)

"b)

!Distribufe and Adiscuss the backlét
published by the Eachester City Schgol District:

=

)

What weré some of the things you wanted to be

whﬁﬁ ycu were ycunger?“

¥

Da vou know sgmébady whé wa*ks in a job just like
~the cne you want?

&.

HDW did tnat person get there.

Do y@u—think you might change your mind- abgut

the career you are planning now?

Present and discuss tﬁe f@llewing Guidance Assgciates?!
saund fAlmstr;ps :

1.

"Eetﬁér
School

Choice,
Program"

"Career Directicn

;"Cafeer

"Foundations for Dceupaticnai Planning"zby Singer-_
(SVE Saciety for Visual Education, Inc.) :

Clgsters.
Gccupatiaﬁs"

or

Beﬁte;_chaneé:

‘Selecting a High

" High School és.?ryéut"

An 1ﬁtradueticn:tg Related

=3

"Qppartunities Unllmiﬁed"



BEHAV [ORAL
OBJECTIVE

) BD% of the‘geventh grdgﬁrg,_QAJHP Qelf explerat;@n—
activities; w;ll .identify on a selif-evaluation “instrument® .
at least three of their most 3@31t1v3 pe;scnal character—

vlstlcs. ’ : : ’

e

[

INI N”

To encourage students to look at themselves and be- - -
come aware of thelr strengths and weaknesses. (At this
time it would be beneficial to help them develop pride
‘in themselves.) Different kinds of work roles will be o
-intrédueeﬂ. ‘ : ; _ o f ' ‘

PRLPARAI ON

) _ The various Self Evaluation Strategies §vailablex
s can be used”as partfcf the activities for the sessiﬁn;

) Eﬂit the forms to fit yaur 1ndlvidual situatian,and
» have them rEpPQduCéd for all of the studemts fn the groups.

Yau might ccllect Want Ads er various ijS WthP‘;

far in thélf emplgyees S o .

: : i
— # . -

Have £he students fill out one of the self evaluatisn
forms. .

and/or ' . BT .

Bring ‘the group together around some of thg self awafe o -
ness. strategles ) = . . :

and/or -




Use the REAGTTDN STDRY to 1nitiate a djscussian o
about how the students see themselves ' :

4

and/or

Administer the EVALUATION sheet at the end of the‘ :
sessions to help the students aummarize and clarlfy their

*'thaughts

o f

®

= This unit is desigped to_cover at 1east WO sessigns.'ai

8tudents can be encouraged to carry out some inde-
' pendent activities between the sessicns Suggestians

might be to: , _
1. Cut but wgnt ads for j@bsithéy’wéula-liké,’ )
| 2. Interview their parents, ffiends rela@ives;A=- IR
about the kind of work they do. .Samples of L R
INTERVIEW SHEETS can be fcund 1n the addendum.
3.

Create a callage whi;h identifies‘Wha am I¢ af”;,»f-if

What do.I Value?."

&

]




el i R P !

-

, Aff;x safety plns to 5 x 7 :ard% s0. thgy may ‘be attaghed tg fhe
students' clothing.- Blank cards or cards dittoed like the example i

‘@an be issued.

SR Unﬂér ygur ﬁlrectlgn, have- thé g:@up f'll éut’thefcarés;”

_ . When the tag is flnlshed have thé students wear it dur;ng the
“session or fold it in front GF them.as a place card- :

4 If you wish, the graup can ‘gquietly mill abaut readlng éach‘athers
. ecards. " This can be an enjoyable and beneficial way for the students to
- get to knéw more abgut each other and you, if you should decide to ]Dlﬂ

them in the- act;v;ty. *Yau san ask that. thls exercise be done with: Qr'

. without talking.

Possible guestions to include:
i

1. If you cguld be - anythlng in- the warld what
weuld you be? . .

E

2. What is ygur favorite T .V. program? ;f

2]

3. When you: are on vac&tlan, wnat dm you Enjay
. dé;ng the most? : )

‘"é;i-Namé twg cf your favarlte subj%cts in sch@al,'

Sj: Name two pesple who you call your ;lasest fr;e 1ds
(Inltlals can be’ used)

. 6. Hame two people- wha you’ wsulﬁ llké ‘to be with an a
T _ WEER vacatlgn.i-% c . os ¢

7. Put a phrase down that would _ﬁent;fy an EKPEILEDEE

) wh;ch frlghtened ygu more- than anythlng else.
8. 'Write a phrasé which Waald 1dent1fy an . 1ncldent whleh .
’ + has bréught you most happlness. N

'Dther p5551blé 1deas t@ éxgress cﬁulﬁ be:

L. What words wguld y@u ‘'want on yau: tgmbstgna whlch tell

. the most- ab@ut yau? ’ S ) -

SRR 2. What‘dé you want - tg he dalng ~ .years f:am ncw? B e
' 5 years E, a. EEnlér in hlgh sch@gl;, ‘

3.  Where wguld 'you mcst like t@ ba r ight. now?

=

26 .
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,LE ARE ALL DIFFERENT - We' Are
atements about yourself ani de

n't All Good At Everything. Reac
cide ,if it describes you or not.

3 like. ta make other PPGplE happy
EKC

" Art work is fun for me.

I 1like to use tools and work with my hands .

‘Soeclal Stﬁdies toples usuallé—interest me. .

'-Writ;ng=stariés, and papers 1s

I get along well with boys. —

I like to 1iét2ﬁ to all kinds of muslc. =

I get along with my teachers.

My school work gets done on time.

I usually have a lot of fun in my life."

I'm the leader in my group of friends. -

Science projects are fun for me.

Looking neat and clean is important to me.”

I usuélly remember what I've learned.

Helping athér people pleases me.

I get almng well with gir 1

I quite often have new or original ideas.

-

Talking with teachers doesn't bother me.

Controlling my temper is not hard.

I enjoy doing arithmetic problems.

I'm not too fat or too skinny.

I enjoy playing games in gym.

Taking orders from adults doesn't bother me.
I would like to learn a_ forelgn laﬁguagei »".”W

I have lots of pep and energy.

Reading is fun for me.

— L

I'm not too tall or too short, —a|

I usually study hard on my own.”




PUBLIC INTERVIEW - .
Ask for a volunteer to be interviewed by the tlass. Members
‘of the class can ask any questions they wish of the student with
the rnowledge that they could be asked the same guestion. At'any
‘time you feel that the question or the direction of the questioning
is embarrassing you could make a statement such as, "I don't think
that question is” appropriate at this time; let's go on to another
area."” fThe student being interviewed always has the right to
PASS any guestion asked. ;
- SPOTLIGHT
Have a member of the group be the center of attention by
having every member of the team turn to the student and "say
- something nice about them". Most seventh graders spend the
majority of the conversation "putting someone down". Encourage
the entire group to participate and gay only nice things.
Everyone in the group should have a chance to be in the SPOTLIGHT.
FANTASY WALK
Ask all the group membérs to close their eyes and imagine
they are walking down a forest path. A description of the path
and the problems of walking could be described. Bring them to a
large wall or some kind of barrier which they can imagine. Have -
"them carefully climb over it or somehow bypass it,and then ask
them what they see beyond it. Encourage them to imagine what or- .
who they see and what happens to them in the future.

additional games and fantasies can be found in -
Values Clarification: A Handbook of Practical Strategies

_For Teachers and Students

\

1

Simon, S§.B., Howe L. W. and Kirshenbaum, H.

o ’ o - '




10. :I,am,;

12. I'm Ergud that I helped keep my city clean by .

Whip around the group asking students to complete the

following sentences.

You should emphasize that -the type ‘of pride that is
called for here is not the boastful or bragging kind of
pride but the pride that means, "I feel really good about"”
or "I cherish" this aspect of my 1life. ’ :

You must be very supportive of those who pass. No
one should be expected to be proud of everything. Some-
times you should deliberately select an issue that some-
one has to pass on, Just to illustrate this point.

Quite often you can get the ball rolling by doing
one or two yourself. You certainly should feel free to
start with a student you know can handle the challenge.

. Typical Proud Whip questions:

1. I am proud that this summer I...

2 I am proud that, on my own, I can...
3. I_am proud that, when I am Séafea, I...
4, I am proud that I made my friend happy by...

| that I keep healthy by...

I _am proud that I spent my allowance on...

When I watch TV, I_am proud that...

o

[
8, I:was proud that, éveﬁ when the Gther kids did..., "I...
9

S@methlng my family has ‘done- all tagether this year

roud of what I did about...

proud that my father (mother)...

- Adﬁitlénal 1:’rDud Ubln staterents can he faund in:

Values Clarlflcptlan A Handbook of Practical Strateries for the
Teachers and Students, Simon, S. B.y Howe , L “l, and hlrshenbaun 3.,

- Peres 134-138. ,
31
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I think I am:
1.

2.

=

Lo L%

oo =3

. Helpful

PERSONAL CHECKLIST

Name

~ You can read these to ycur students and give some
explanation or examples to help them understand the value.

MOST OF

Frlendly e A

THE TIME

SOMETIMES

NOT VERY
OFTEN

g

PléaSaﬂt'

Reliable B

-

Tbéf@ughﬁkﬁ"

Neatg,,ﬁ e e e

Appropriately dressed~

Confident o=+ =g

=

Svpathetic

T

Ambi t1oust"= " e

Trustworthy R I

HGFIESEEEE?_'!R%EZW T

Courteous = 7 TTFT

&

Cﬂ@perativghgé?’“wxéﬂﬁi

Self-contnolled ="

g

Tactfuigéh“ﬁ'”LW’;""’
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SAM'S DILEMMA

Sép wﬁrks with Oscar and Velma at Schcai #79 after échcél is over.

p?ck;ng up the trash, gheck;ng to be sure tne w1ndaws are clésed and
locking the doors.  Yesterday, Sam realized that Oscar nad a copy of
.the pass key made. They were all given the responsibility for the
one pass key which will open all the doors in the school, including
the autglﬂe ﬁacr near the cusﬁadian s cfflce He now unierstaﬁﬁs where

ball they have been uSlng in the games at home .

This marnlng Sam received a note in homeroom to see Mrs. Jenkins,
"who is in charge of the after-school jobs. Sam is sure she's going
to ask him about the mlss;ng equipment. Sam is in a real bind. "I
don't wanna get my friends -in trouble for rippin' off the stuff, but
I also can't afford to lose thiw job. If they get fired, I'm sure
as blazés qcnna ggt it. -too. I'm not used to lying when it comes down

ALTERNATIVE I - 1 © ALTERNATIVE II

Questions to the group: - : Role Playing
1. What would you do if you B You might pick people.in
. were Sam? , ~ the group to play different
" 2. If Sam told Oscar and véelma roles and bring them together
he was being called down to o under ﬂ;fferént situations.
. see Mrs. Jenkins, what would Encourage the students to
~you do if you were Oscar? - create different scenes of
3. If Mrs. Jenkins is calling . confrontation and encgurage
Sam down about the missing - discussion after DbEEIVlng
equipment, what would you do the react;cns.

- 1f you were Mrs. Jenkins?
4. How can you tell when someone.
1s lying? o '

- ALTERNATIVE III -
Individual and Group Reaction:

l. Have the students write down on a paper what they WDu;d do
as Mrs. Jenkins, assuming that Sam haditgld-the whcle story.

2. 'Ccllect the paperg without any s;gnatures ‘and read them to
the group.

3. Help the group come to a consensus as tQ the action it would
zecammend that Mrs. Jenkins take.




A WHAT DOT THINK  YTopaT Ay
“l‘s IMPQETANT‘? wHATAEE

DECIDE IF THAT IS You
write: YES oo NO or P

| AMBrrnousL 2

= ("¢hings well

- (HELPFUL
\ T liketo dé’thm;qs
- -Fﬂf’ Btﬁth ngplg- 1

o ~—T LOVING
T Tcare about ©
POL UJha.t happgﬁs to-
| nice tc» : .
people.
N N

—\ O rgwe,
.AIMAGINATV "\

L love to dream /|

CL EAN \ v ‘?Fii;{{;

Véurz

wEARMESSEs?, |

WORDS DESCRIGE]

z,; 7

‘ CAPABLE B

) Lfeel I Condomost

~:‘H0uesr _
Tdont like to

lie or get sway
/ with ‘thll‘\qg

N 'Luark ha,rd to 3et thmgs dane, I llke. ta Neep myge_k_- clEﬂ,n -

_ COURAGEOUS
=1} Idothings even ™\

- FORGIVIM&- — S
| gta unde.rsta-j |
0

CHEERFUL
—~/ IMUSuaJIypretty
| h&PPy a.baut th '

lNTE}?ECT f

7z ///f 7

Lenjoy reading,

-‘ Sél\nnqprabl'emg., o

denng puzz les

tht:mqh I, scared -
A JSEE

ﬂ&:l ho ld

/T usuall da oh 1. 9 on My
I told Ywama.,i" t‘i"“PEf‘ , |
Qﬂ argument.. — ~ o



L,

RELATED |
ACTIVITIES |

W,

Play the game of "Insight! or "The Ungame" to facilitate
self exploration. These games can be purchased from
Educational Manpower, Inc.; P.Q. Box 4272-C Madison,
Wisconsin 53?11, - ’ .

Play the game @f "Ratraﬂe“ to glve students an experience
in exploring their values related to soclal status seecking.
This game can also be purchased from Edqcatiana4 Man-
power, Inc. ; :

s

Utilize the materials from the p}agram "Deciding", es-
peclally the section on values, published by the College
Entrance Examination Board. - -

tary published -by the Houghton Mifflin CuwPany

Administer, interpret, and discuss the Work Values Inven—_’"

g
2
15
i
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> DTFFERHNT KINDS DF WQRK

BILHAVIORAL
OBJ};CT IVE

g BD% af thé seventh grade students, after a group guidance
untit on the world of work, will match on an instrument
at least five jobs with their appfcpfiate Job families.

Ta help students see Lhe world of work, " not as maﬁy o0
individual, isolated jobs, but as interelated areas with .
Jobs tending to fall into categories or families.

PRECARAT 10N]

Previﬁw ‘the various actlvity sheets and repreduce those
- necessary for individual work. ,

. Edit and reproduce the matching evaluation sheet.

ACTION

Intraﬂuce the idea that jobs cluster Into families.

Hava the group respaﬁd to the WDRLD DF WORK questians.
Encourage group response,and develop discussign centering
around types of job families. L

Explain that jobs break up into many kinds of groups.
Illustraté thls with the JOB FAMILIES CHART, and discuss
it briefly . \

Have studentg complete the matching evaluatlan instfument

~ See the 1ist>cf.J@E FAMILIES in the Addenda. =

iy




15.
16.
_hip boots
"ear plugs

knee pads
face mask

WORLD OF WORK -

=

"Name five jobs of people you know.

Name five vocations held by people on T.V.
Can yau name five jebs which DD _NOT exist in.

Rochester? 1

Name five careers in which people receive pay-
from the City of Rochester. N ~

What are three jobs in a supér market?

If yau'are a businessman, what could your work be?

_Da you know two civil servicé jébs*

'Caﬁ you name three service Qccupatians which-

involve repairing th;ngs?

What are three 1evel3 of heaith careers in a haspital
that center around the Dperating table?
¢

»Namé thiree vocations in which people create things‘

with their hands.
Can you name'ﬁws jobs in which only women are hired?

How about naming two jabs in whiGh Gnly men are hired?
Name three vagatiang -which involve work with- ch 1&:36;
A supervisgr supervises. A foreman EupéfViSéS

A manager supervises. Name three supervisory jabs,

and tell whom they supervise.
L3
Name three careers whieh involve work with numbérsg_

Name a job which requires each of the following:

helmet bullet-proof vest. money belt

uniform - steel-toed shoes white coat

hard hat - safety glasses shin guards

hair net heavy gloves - bathing sult
37



lacTIvITY

 Ipate
JOB FAMILIES
~ CARE - SERVICE
Helping, Advising, Protecting,
Nursing, Teaching, Counseling,
Caring ’
. V E; = 7 o
DATA - IDEAS
FACTS ~ RECORDS THEORIES -~ INSIGHT
Counting, Figuring, : Researching, Reading,
Collecting, Organizing, Creating, Drawing,
Typing, Editing, . Writing, Dancing,
Collating, Auditing, Painting, Designing
Selling ‘ B : '

. - —— [ e s e il

e | 1 T ]
THINGS
i MACHINES -~ MATERIALS .

! Suilding, Repairing, Planting,
.} Growing, Carrying, Fixing, ,
: Transporting, Maintaining, _ C e T
Constructing . '

i )

= ; =

H

Name some of the jobs which involve thé above actions.

In whieh one of “he areas -do you feel you belong?

Can you think of jobs which might be included in two areas,

‘such as: PEOPLE-iDEAS or DATA-THINGS?

Whét school subjects (Math; Reading, Art, Gym, Scilence,
etc.) tend to belong in each of the different groups?-

38
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- = .
MATCHING JOBS AND FAMILIES

~ people

CARING = SERVING

FACTS . - RECORLHE

AFTER EACH OF THESE JOBS, WRITE THE JOB FAMILY IN WHICH YOU .ot
THINK THEY BELONG: .

’ POLICE OFFICER K )
COMMERCIAL ARTIST C )
BOOKKEEPER, ACCOUNTANT ( ) ”
PLUMBER ( )
FLIGHT ATTENDANT ( D
TRIAL LAWYER ( )
DESIGN ARCHITECT ( )
i ° ».i = — e e e
5“:3 . — .
EXECUTIVE SECRETARY : ( )
TRUCK DRIVER _' C )
7 AETERéDISCUSSIDJ list another possible job family for each j@b_

,,, .39
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"
"

RELATED
ACTIVITIES

publléhed by S.R.A.

'Introduce the 15 clusterg of occupat;ons 1dent1Pied

by -the U.S. Office of Education through .the cassette
seriés entitled, "Career Clusters: An: Thtroductiocn
to Related Occupations;"by Singer .(SVE).

 Utilize the activities accampaﬁying the filmstrips:
:"People Who Make Things","People Wha Create Art",

"Péople Who Influence Others" »"People Who Help Dthers"
"People Who Organize Facts", and "Pecple Who Work in
Science", by Guidance As SDclatEE _ ) .

Use the"Data- Pe@ﬁle -Things Puzzle"from the, éafeer In-
sights and Self Awareness Games"published by the HDugthn
MITTIin Company LT .

" Use the "Discovery" kit, eépeeiéili the sertions dealing

with career clusters; publishg@ by the '3«ki.sstic Book
Services. g ) . .

- . ’ £
1

Use the "Key-Career Explarat:on" filmstrips with on-.
the=-job- lnt%fVléw illustrating'10 different job fam‘

40



Wﬁz IﬁTEEEsTS AND ABILITIES |7 =~

Y BEH‘AVIORAL ,
/| TOBJECTIVE

80% Df the seventh grade students, after a graup
S guidance unit on:exploring their interests and gbilities,
v -~ will be able to list on a questionnaire at least three ..
~ areas of thelr Interests and abilities  and at least three
iéjmbs that utilize these interests and: abilitiés :

¥

;INIENT’

S TD %nccurage studenﬁs tﬁ look at the things they iike
. to da and the things which they think they. do well. Hope-
- fully, they will .start connecting these. interests and a—
- 'r%bilities to jcbs which. théy have discussed ,

.t

 (PREPARATION]

. Preview the various ACTIVITY she%ts and questiannaires;
and repraduce those necessary fDr indiviﬂual work. ~ - '

_AC [ION] |
LA

= Hgve Etudents £i11 out name, tags if this 1is a dégirable
VactiVLEy ' / .

C;‘
i -

’ "Define the cancepts @f lﬁ erests and abllities. Dis—
v cuss briefly the idea that each of us has special ;nterests
‘which may be very different fyom those of someone else.’
Mention, alsgas that people shiould be prcud of their own

ablllties i . [ ; .

1= 5
[S

Encaurage group élscugs;sn génteriﬂg ar@und pa51tive
feeliﬁga about indlvidual interegts and abilities -

. Involve the students’ in the COAT OF AEMS ACTIVITY if
“there 1is time. This can ‘be done at home between sessions.




WSEGtiDﬁ 5: If I could put you any'place in

" ‘Other statements could be subsﬁitutéd such as: 

-PERSDNAL CDAT OF ARMS
Repr@ducé the shield ;and ‘have the students develop
their own personal coat ‘of arms Qentering around the fol-
lowing suggested areas. Students can either write answers -
to the questions or create simple. draw1ﬁgs which can keep
thn ideas more personal. Drawings can be required 1f you

wish. You might make up one yourself ,and d;splay it withs

out too mueh discussion. '( . oo

i

Section 1: What dD you think iS'the thing you
- " do the very best? - (Don't .compare - . :

- yourself with others! This is . o S

what you do the best!) o ’ o

2: Thinking aboyt your- i“amil’y5 what -
.do you, as* a gfoupg have the most
fun doing? :

Sections 3 & U4: If you could be anything in,
‘ the whole world, what two things=
would. you want tc be? (Don't worry.

-~ ' about moéney, education, being a o
girl or boy, or disappointing any- - s
body. This is what you rearly ' = e
wauld 1ike ta be ) : ,

the world instantly without any
trouble, where would.you like to ~
be? : S

:erte three WGIﬂS that descrlbe _
you the best across yaur coat | ‘
of arms.

1. What is samethlﬁg ycu wzsh to accémpllsh by the » -
' time you are. 657 _ s ’ i

2. What is the persanal motto by WhlSh you. 11VE? 7
'*35 VWhG 15 the person that yau would mast 1ike to De?

4, If you had $10,000.00 to use any way yc:u wished, L
what wauld you-do w1th it? ! : “ -

42 L
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=22 Do You LIKE |
~ | TO WoRK
Lul'l‘H \?aua

 [3poes seeins). [
| PN IN OTHERS

" | BOTHER VYO U 16
. |norearpea () ler

1500 You Like
1" WORKING'
N anou mee?.
LﬂAGH IME%_

8 Db You HAVE o
DIFFICULTY TALKING S=—;
| WITH ApuLTS 2

0 You . " | 10 DoES SITTING FOR
UEE’G‘.’@;' AVLouca TIME EQTHEE
T ou ?

| 13 Df_s ‘.’au M{MD HAWN
PEOPLE TELL ﬂt)
LL\HP\TTQ Da

| 12 Do ifg’f:u LIKE
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lacIvITy

;

Pick three jobs that you have thought about doing when
you grow up. List them below. After each Job, please . - .
.put_three words. from the list below- which describe whyfﬁwuwk
you would like to be in that job. ~

'JQB =_', . VALUES OF THE -JOB

. MDNE¥ (ngh salary,. good pay) L e ,LEE_;;

EXCITING (New and different thlngs to do)
ARTISTIC (Draw, sketch, create designs or ‘pictures)

1
2
3
4 CREATIVE (Think up new ideas, create .new things) _
5 INDEPENDENT (Plan your own. day3 free to work when S
you wish) _
6. INTELLECTUAL (Solvihg complicated pr@blems)
7 LEADERSHIP (Make decisions, tell others what to do)
8 ORDERLINESS (A regular day with a set schedule)
9 PHYSICAL (Working with your hands, hard manual 1abar)
0 PEDDUCTIVE (A job which produces—a product or ré-
sults. in knowing a job has been ccmpleted)
11 EECDGNITIDN (Becoming famous, known- by a lot of people)
12w SOCIAL SERVICE (Working -to help others3 giving aﬁv1ce :
‘ teaching) s
-13. VAEiETY (Many different activitles or prcblems) T

100
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£

™ Name___ . .. Date -’

s e oo e R LOOK AT INTERESTS e e
1. THINK ABOUT THESE:

you have

COLUMN A ° AT coLuii B

i,

, List in column B all the Jcbs yau think might match
' ﬁhase interests. :




[CRADE EIGHT

Y, R
s,
B

~-The- e;ghth graders have established" themgelves as students in
the bulldlng. In some dases they are in a position of leader--
-ship in relationship to mnewly ‘arrived seventh graders. The
seven behavioral objectives presented-at this level are aimed

at cgntlnulﬁg to build and broaden their awareness of themselves .
in relation to aet1v1tles of the past; feelings about themselves
in the present, anﬂfgass;ble careers Wh;ch mlght fit into th;s’
expandlng plcture of themselves. .

=
it . . E

nghe first. 5ample actlv;tles are intended t@ develgp the 1nd1v1dua1
.career planning folder. Self.awarness, values’ clarification, and
knewledge of job famllles cantlnue tc be an 1mpgrtant Part of the
explcratlan pracess.' . . : :

" Group counseling can be Ieadlly exgandad tg lnclude 1nd1v1dual
reports and flelﬂ trips as the maturity.of the- students allows .
them.to move out of the school env1rcnmént in a.more extenslve
%garch of job. famllles and individual careers.

The enthusiasm of the éighth graders has not been dulled by
the growing sophistication process and they-can. express
axcatement ever career games, films and gr@up f;eld trlps.

%

anxiéty praduc;ng quest;anﬁ E;ghth graders can stlll have fun

_with the ceunselar while explarlng se1f=cancepts ‘and careers.

s
BR}

%




ME AND MY COUNSELOR |

K

" [BEHAVIORAL
_OBJECTIVE _

: SD% of the studénts in thé eighth grade during a-
. group. guidance ‘session on thé role of the counselor in . .
caréer development, will 1list at least ore way that they . -
. used and w11L use the caunselar as a career résaurce person. ., -

a

'-.IN'] ENT] -

To réintrcduce fhe 1dea that a c@unselar is a help- o
~ing person who can make some of the Egoblem=sciVing ex=. '
perlences a little easier and more successful.

> . Lo
- . & i :
- H . . S

NI PRI:PARAI 0N

£

This unit w111 more than 11kely be ccmbined with -
other eighth grade units, 50 extensive preparatiou of
thls unit 15 not necessary.

Ice-breaking actlvitles rcle playing, and student
1nitiated discuss;on Should be encouraged:with the maln

and the guidance office to the students

Obtain STUDENT_PLANNING RECORDS of the students in S
~ the group if Unit 2 1is to be included in this session. o

AC l ION

, Role play w1th the Etudents abaut what a. cgunselar
" can be.

Read the EEACTLDN STORY -and encourage discussicn S ;‘-if
ccncerniﬂg the pGSSiDlE roles @f a counselor. ' ‘ S s

49"




ACT 1'v‘1 Y ]

_ vEncauéage a. student to take on' the role of « counselos
and you become the inquisitive student. -

L9

7

Ice—break;ng questions su:h as: Are you married?,

What kind of car do you have?, can be fun énﬂlrelaxing"
e and lead to further qgestlgns_ '

=

"Other possible questions might be:

1. Why are ygu a counselor? . : o
2. How do I get to see you? ‘ 5 -
3. If my mathe: wants me) to take Algebra I
' - can you talk her oyt of it?.
. 4. Can you heélp me find a .job?
~ 5. . Can you hélp me declde what I want t: be? g
Reverse the roles. Conduct a Puhllc Interv1ew a s
~or hold a Press Canferencé where you.. answer their ' i
‘questions. : o ) : .- o g4
/

50 B




;REACTION STORY |

'VERNA'S' FUTURE "3

. o Verna is g@ing inta tenth grade and is L
really confused about ‘whom té beliéve ~ Her o : _—
mother, whq:. 1s a practical nurse, says she A : L
should” ‘take. Regents Blology so she .can get : - e
into the nursing program at Monroe Community 1 SR
‘College.. Bill, her boyfriend, took 1t last ' = ’
year and ﬂearwg flunked it and sdys it's real-
1y hard. .Kevin, her brother, who is at Monroe 4
e - Community now, took the General Blology and - - -
because there were no 1abs, he is” having trcuble
The Biglagy 1@ course sounds a lat easier anq o
even fun at times. Mr. Davies-will probably - , "=
teach it and Verna enjoyed the way he made
her last science course interésting

1. If yéu were Verna, how would you ga about
making this déEiSiOﬁg -

2. How do you think her guidance counselor
» could help her get things straight?.

3. Is there a right answer?- If so, what 1s
o 1t3 If not, where does she go from here?

- L.  Thinking about yéurAexperiehcés in écieﬁeé-
s classes, what do you think would be. besﬁ‘
for .you? e




. . " RECALL SHEET .

- O L . - R =
What is your counselor's name? - .

ii' = - — — — — = - = * . t'

“When is the best time foir. eighth graders
~counselor? ‘ - (

t
O
[iy]
Y
Y
ot
o
m
o
H‘

S

'With how many g;aées'aées'your counselor work? « .. - = . e

“-What do ygﬁ‘tﬁink\yéu would iikeztg be ,doing in 5533325?

.In what ways did you usé your counselor to help you
. last year? T :

‘What kinds of help do you plan to get from your counselor ~-1 .
this year? S : o

ko

= e — ———— == ViR =
=




BFHAVIORAL
| OBJEC TIVE _

During a guidenEe session on eerEer plennlng, SD%

. of the etudente iﬁ the eighth grede will review their L

» eereer preferences end will edd eny new cefeer eetlvitiee
) in whieh they have pertlelpeted '

.

Te demenetrete "that the STUDENT PLANNING RECDRD ‘can
be a very positive resource in a student's life. The idea
‘can be difficult; but as they look back on the pest and
add chengee the process- ;e preduetlve.

'PRLPAI{AI IONj - B

Pull the" 1nd1VTdue1 STUDENT PLANNINQ‘BECGRDS of the
students in the group: New records will-be necessary
for- studente who have not prev1euely eemgleted it.

_ This eet;vity can be a pert of Uﬂit 1, whieh is enf
lﬂtroduetory eeeeien s Voo )

A@HQN

: 1,‘hD;etr1bute _tHe STUDENT ELANNING RECORD and
~ have each student review the comments, Er-
courage them to make any correctidns and
‘to add any new career eéf;v1t1e9xor ideas .
* which they feel are veluable

[N

2. You can,help uhem.elerify the things phey '
’ have dore-which, in some:cases, they may -
not define -as career aet1v1tiee :

3.:-If Unlts 1 end 2 are. 1ncerpereﬁed intc a
© single unit,: the REACTION STORY in Unit 1
may be .used eu motivetien “for' career plen—
" ning discussilon.
.53
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B R
ok e & . R L SR .

AM ie HAVE 1 CHANGED?

. BEHAVIORAL.
* | _OBJECTIVE, |
‘ 380% e% the ei hth grsdedstudentsg efter Qartle;eatlng

“1ﬁ a number ,of self exploratory activities, will reeerd .on
a :esctlan sheet their perceptlens ef themselves.

b2

"i"iNlENl

Te eneeurege students to: think about themselves as
_'ehenging individuals who have experlenced things which

could -have a definlte effect on the way they respend to-
their world. _ . . o

1.

PREPARATION)

. Reproduee eny of the ACTIVITY sheets that yeu w1sh e
to dlstr;bute them te individuals

Cut out pages from the-Want Ads whleh demonstrste»
- the kinds of jobs that are available ‘and which emphssise
the needs &6f the employers. If posslble, encourage the
students to Iind good Jebs .for themselves in the adsig

AC l ION

?pe WANT AD activity can produce mueh Wefthwhile

dise%ssien especially when supplemented by up—to-dste
. want’ eds frem the students.

The VALUE INVENTDRX and REACTION STORY are very shert

‘but quite thought- preveking when studenﬁsistert tslking
sbeut themselves.

. a
.. 'f ‘




s

ACTIVITY]

CHECK THE WANT. ADS

Look over the want ads for possiblé Jjobs you might
- want. : '

Many employers are looking for more than Just

‘experience or skills. When 1t comes to hiring

people to do a job, employers use many descrip-
tive words about how people act, and how they

. work with people.

List some of the traits you can find in these
want ads. ‘ ' :

. o . o
THINK ABOUT THIS

You are sitting in an office “.:iting
room with six other people. As far as you
know, you are all applying for the same job.
Mr. Olsen on the other side of the door, is
going to look at your school record and check
with two references you have listed on your
application. Then comes the interview! In
a few minutes you will be sitting with
Mr. Olsen., He will be trying to find out
about you, how you feel about working, what kind
of person you are. - At the-same-time, -you are -
wondering, "How do I compare with those other
people? Am I as good as they are?
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 "ARE YOU:

ERE 'a stééﬂy worker?
dependable?

neat appearing?
métu:e? |
highly mgtivateﬂ?:

. an éggressive tiger?
honest?

~reliable?
hard working?

00ogHooPolofE

people/results oriented?

0000  00000C 00000 CH040 0

I
i

ééﬁééiégﬁiéﬁéé
aﬁéurate?
responsible?
‘:f:iandly? 7
ambitious?
- personable?
adaptable?

high caliber?

n0n0no0m00goofoonfobof;

creative?

DO_YoU _

havé the.ability'ta organize?
have a desiré to make ﬁcnéy?
-enjoy public contact?

have ‘-a clean police record?

have a good work record?

® oHgog

ERIC

Full Tt Provided by ERIC.



Name

ACTIVITY

VALUE INVENTORY

Here are some things that you may value or have
feelings about when you think of your future job.
Rate them in the following:
Write in the space at the left "VI" if it is
very important, "I" if it is important, or
"NI" if it is not 1mpértant
I hoPe _my ij w;ll
- allow me to be creative and make things on my. own.
______let.me use some of my skills.
_________permit me to help others live a happler life.
let me work with machines and things ‘and stay
- away from the problems others have.
________give me status .and importance so people look up
to me. - - '
. ____ Dbe secure so I don't have to worry about the future.
o allow mé to work outside. -
_____ permit me to work on my own.
__give me a feeling of tcgethérness and organization
~  each’ day. ’ o
- allow me to be free of re PGﬂElbllltlES and burdens
) of others. - - _
B let me make enough money to own a lot of thiﬁgs.




WHO AM I? HOW HAVE I CHANGED? {

Sentence Completion: Complete the following sentences with a ward
or two.

1. My favorite subject in school has always been . K

2. A different subject I am taking this year is o .

3. _I usually do the best work in school in__ o ) o

4, When I'm home and have free time to do anything, I usually

) e \ .

L
b=
I
[

put on music while I'm working, I like to hear

6. When I was just starting %:haol I thought, "When T grow up,
I want to be a S : -

7. Since then I've thought about being
or .

8. Last year I learned more about being ) , .

9. The pastime I really llke the most is ____ W,r R -

10. If I had a choice of all the places in the world, I'd live in

I SN _ N L S

11. If I could sit and talk with anyone in the world, I would visit
with o ' Bl

12. The thing I do the very best is B ~ o o

13. The thing. I would like to do the very best is___ e o




;Qhéék the 5

which are’f
" important

tgjiﬁﬁ

1.

4.
5.

8.
9.
. 1o.
I S

'Work which allows me to invent new

- Work which lets me help others. ALTRUISM .

STIMULATIDN. ' . _—

things, design new products or develop
new ideas. CREATIVITY . R

Work which lets me plan and work for
others to do. MANAGEMENT

Work which gives me a feeling of
accomplishment. ACHIEVEMENT _ o

Work which is carried out under

‘pleasant conditions - not too hot or _ .

too cold, noisy, dirty, etc. SURROUNDINGS

Work which is done under a supervisor
who is fair and easy to get along with
SUPERVISORY RELATIONS S o o - e

Lets me live the kind of life I like
and to be the kind of person.I wish
to be. W&E @F:LiFE

A job which provides me with work

even. in hard times. %ECURITX o _
Work which brings me into contact with

people I like. ASSOCIATES . e

Work which lets me make things that

give beauty to the world. ESTHETICS o

Work which makes me fama us and earns

the respect of @thers.‘ PRESTIGE o .

Work which lets me work in my own way,
as fast or as slowly as I want.
INDEPENDENCE 3 - o

Work that lets me d@ndifferent types
of jobs. VARIETY B

Work which pays well and enables me .to -
have the things I want. -ECONOMIC RETURN - o

Work wh;ch lets me think a lot and learn
how and why things work. INTELLECTUAL

m

8) 60



ACTIVITIES |

1. Utilize some of the self awareness activities from
the "Discovery" program by Scholastic Book Services.

2. Utilize the activities from the filmstrip series,

: "Discovering Your Personality", by Guldance Associ-
ates, or "Getting to Know Me", by Eye Gate House.

3. Play the games, Insight and _The Ungame , published
by Educational Manpower Inc. '

4. Using the paperback titled Open-Ended Stories, by .
Velder—and Cohen—(1973); published-by Globe -Book—-Com= - e
pany, select from the thematic key those open-ended
stories dealing with "searching for identity".

5. Select a number of exercises for enhancing the career
self awareness of this age group from the book, Exercises
in Personality and Career Development, by Hopson and Hough.




b . [WHAT DO I VALUE IN MYSELF AND A JOB?

[BEHAVIORAL)

"'80% of the students in the elghth grade, after
completing -at least one seXf exploration activity, will
indicate on a list of work related values, those which
they consider most important to themselves. .

[INTENT

To encourage students to reevaluate themselves with
respect to previous discussions and activities which cen-
tered around their personal values and perceptions of what
is important about the kinds of work they have considered.

PREPARATION

) ' 1. Review the exercises of Grade Seven, Unit
3 for possible strategies which could be
§ repeated. (During the initlial year of the
"~ program, the eighth gradersimay not have
experienced these exercises:and therefore
the Orade Seven Units can probably be used
effectively with them.)" ‘ . R

2. Review the'additi@nal eierciéeé available

and reproduce any.which you wish to use for
individual students. 2

a) The Reaction Story will create extensive

. . . ' value discussion and therefore is a valuable
: tool for 'a starter.

b) ‘Follow this with the Rank Order Questions or
other strategies in Grade Seven, Unit 3.

3., Reproduce the EVALUATION sheet for the group.
) - 62
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ACTIVITY

RANK DRDLR

Each day of our lives we must make choices between
competing alternatives. Some of them are minor decisions:.
"Shall I stay home tonight and watch TV or go to a friend's
house for the evening? Shall I wear my blue or my white
sweater?" And some are major decisions: "Should I buy -

a car or save my money for college?" "Shall I go to school
this summer or work?"

This strategy gives students practice in choosing from
among alternatives and publicly affirming and explaining
or defending their choices. It demonstrates. simply and
clzarly that many issues requlreAmofe thoughtful consider-
ation than we tend to give them. :

;Efocedufé —— o S

some quéstloﬂavwhlch w111 requlre them tc l@ok deeper in-

to themselves and make a value judgement. ~Give them three

(or four) alternative choices for responding to each ques-

tion and ask them to rank order these choices acccrding

to their own values: s -
Read a questilon, ‘write the choices on a board or a

newsprint pad and call upon six to eight students in turn

to give their rankings. Each student quickly gives his

first, second and third rankings. Of course, students may
say, "I pass." After six to eight students have responded
to'a question, you might give your own rankings. Then a :

" discussion may follow, with students explaining their rea-
sons for their choilces, even if they weren't among the
original six to eight to speak.

Be sure to have students rank all the alternatives, not
just their first choicé. Try to have them name their choices
instead of saying "2-3-1," or the like; and discourage them
from saying, "The same" when their responge is identical
to the previous student's. Re-namihg the choices helps
everyone consider the alternatives more carefully. '

Additional rank orders can be found in Values Clarification,
Simon, Howe, Kirshenbaum. They are easily created and can
be very valuablé in encouraging thought ‘about the kind of

person 1 am,
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SUGGESTIGNS FDR RANK ORDER ECTIVITY‘

If I gave you $500.00, what would you do with 1it?
save 1t -
~_give it to charity
__.__buy something for myself

on a fafm
in the suburbs

____in the inner city

Which would you rather be?

_an only c¢hild

_the youngest child
T _____the oldest child

] worklng w1th a mlcrescope
____putting on a play , _
_organizing games for chlldren

... How. do_you have the_magtrfunthmw_m”u“wwﬂw;a;f;Qﬂ;M,hw, S

[

alone
“with a large group
with a few friends

If you had an hour to spend waiting for a friend downtown,
whHat kind of store would you go into?
. _bookstore :
~ hardware and houseware store
tfavel bureau

Peadlng
mathematics
____.spelling

What Jjob would you like the most? :
_fixing or putting together a kit
advising people about travel plans
- writing .advertisements for local companies

If you were the shop foreman at Kadak and were told to, lay
fP one man, who would you fire first?
Bill works well, but comes in 1ate at least
- twice a week.-
Sam works very hard, but.makes a great deal
of careless errors
"George does above average work, but is
~constantly fighting and irritating his
fellow workers v
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10. What kind of boss would you like to have?
strict, with specific rules written out
~ interested in your personal pr@blems, wants
to be your friend
allows you to do as you wish untll you make
- a mlgtake

11. Which would you most llke to be?

’ ~ _employee of an old egtablished small campany
employee in a large company
employee in a nEW‘small company

12. If you were married with a family, whlch ' Job would you want? -
___making a high salary, warking away from home ..
T3 to U4 days a week -
~ making an average Salary with vacatians at
the same time as your children
‘making a high salary by working ‘overtime during
the. weekends and halidays

13. How would you spend your Spring. banus Df $1,000.007? e
Dn "travel .

‘on education

on emtertalnment

14. What areas are 1mportant for a counselor to cover for high' : ‘
school gtudent
career choices
~_subjects required
jobs opportunities

. B Lﬁpergaﬂal problems

15 . What aspect 1is most lmpcrtaﬂt about a Jjob?
amount of money you make

" how hard you have to work
‘How much you enjoy the job

/

SUGGESTION: ‘
Additional Rank Order strategies could be
developed around current school situations.
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REACTION_STORY
GEORGE FACES A Di’LEﬁm ;

Cathy and George have been married for only
one year. Cathy has been teaching Mathematics for
the last two years at the school three blocks away
and loves her work. About three years ago, George
started working as a mechanic at Judge's Ford after
completing a two year Auto Technician program at
Morrisville. He is considered one of their very
best mechanics and they have.given him steady raises
ever since he startéd. Thursday, he was approached
by an o0ld friend who is starting a new company )
centered around customizing and rebuilding cars.
George was offered almost twice as much money than he
is making now, -but the job requires a great deal of .
“£ravel to Detroit, Milwaukee, Albugquerque, and Los
Angeles. For at least five years he will spend more
time traveling than at-home with Cathy.

l. .What values about Wérking-are‘impartaﬁt
'~ factors in influencing George's decision?

2. What kinds of problems do you see in
entering into a business with an old friend?
What precautions should George take if he .
should sign on with bhis friend? /

/ ' o .
3. What would you do if you were George?

kY



7 MY VALUES AND MY FUTURE JOB

Here are some goals which each ‘one of us must consider about : g

ourselves and - the jobs with which we get involved.

" On a scale of 0-9, rate the following job considerations.

i COMMUNITY SERVICE

Helping others,
working to develop
good feelings
among people.

FAMILY CENTERED

My family comes
. first, then my job.

| FINANCIAL | °

Being well-off
financially, being,
able to buy the
things I want.

JOB CENTERED

at my work must

‘be enjoyable
and happy.

'RESPONSIBILITY

I want to .o
have some
responsibility
and make some
decisions.

lINDEPENDENCE

I can come
and go as long
as the job
is done.

Unimportant

to me
(0-3)

Important
to me
(3-6)

Very .

Important

to me
- (6-9)

T
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RELATED
ACTLVITIES

1. Refer to the "Related Activities" section in grade 7.

‘2. Using the paperback, Open-Ended Stories, by Velder and
: Cohen (1973), plelthd by the Globe Book Company,
- select from the thematic key, those open—ended stories

under the category "a choice of values ."




HGW AHE JDBS THE SAME DR DIFFERE&TV

.-,-BEHMORAL
1= OBJECTIVE "

75% of the students in the eighth grade, after a. film
séries on job families, will list on a reaction sheet at
_least -two job families, - at least three jobs within each
-~ .family, and briefly describe each worker's job within the

:-family , :

= INJ.LNJ

.\;

_ To . depict the 1nterrelatiaﬁsh1ps of JGbS through fllm%
OP film strips. A o _ \

A\

| PRLLARAI 10N]

_ Obtain any of the f@ll@Wlng AV pfeseﬁtations on Job -
Families: : . ,

)éareer Clusters: An Introduction to Related Occu-

Q@Fi@ﬁs ,by Slnger‘Educatlon Division (SVE)

Listen To Learn career cassettes series by Eye
_Gate House o ‘
Theifilmstrips in the 'Dlscovery_ program by Scholaqtlc

~Explpfiﬁg Careéfs! filmstrip series by Singer (SVE)

KeyE' Career Explofatlaﬁ filmstrips geries by S.R.A.

See the 11a; of various JOB FAMILIES in. the addenda
' for other 1dea; of organlzatlan

D ITIDNAL FILME AND FILHM E.LRIPS

As leE AV materlals bec@me avallable yau will be 1nférmed

Dlrectar Df Gu;dance. _ : e

|




_f'Name a \. Name three -~ "N\,
“f.; JOB_FAMILY JOBS within .\
ST the Job Family

5 WoR




% CAN MEN AND WDMEN DD THE SAME JOB?

BEHAVIORAL
OBJECTIVE

- T15% of the elghth grade students, after a unit on-
career stereotypes, will list on a reaction sheet at
least three Jjobs which been traditionally male or
female dominated occupations and have recently experlencad
a chanqe. : ) ) o P

[INTENT)

To awaken students to the fact that Sexual stereaa o
. types -pertaining to certain jobs are changing. .- This unit
emphasizes that career choice should not be determined by
sex identificatian;

PhLPARAl 10N}

Review the. REACTION STORIES bef@re preseﬂting them
to a group. . The resulting discussion can be extensive
or limited.  Accordingly, this unit may be used as a
Separate emtlty or ineluded w1th Units 3, 4, or 5.

Reproduce the REACTION sheet for individual gtudents
or poll the group to determine their anwledge of what
they understand about atereatyped Jobs.

Read the REACTION STORY to the group as a part of
this unit or as an addition to Unit 3, 4, or 5. Discussion
about stereotyped jobs cansbecome guite vocal and revealing.

8
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RI:ACTION STORY]

~ In a large high school in the city there are
four seniors who have caused a great deal of trouble
for a lot of people. These four students haven't set
-flre to anything,. they haven't gotten into fights or
even "ripped" off the school.  They've merely asked
the gquestion, "Well, why can't I do that?" Their

parents, their friends, some of their teachers, havev

guestloned them. "Why do z ou, want to do that? It s

Why nDt change yaur mlnd and think abaut samethlng
else? They've all said, "No," and continue to cause
problems. ' o

What were they ﬂDlﬂg to cause so much trauble.
Well.

Bill wants to train to be a nurse; Cindy is
applying for the Fire Science Program; George is
planning to earn a degree to teach kindergarten;

. Alice has sent in the registration fee for the
Revere Truck Driver School.

1. _Why-are these students getting such a hassle?
2. Have you ever seen a male,nurse, a female fire
: fightér, a male klndergarten teacher, a woman
truck’ drlverﬁ' :

3. Can you think of other situations where people
may have troubles getting jobs- because they-

are men or because they are.WQmen?} -

4. How about troubles pecﬁie have getting jobs .
becaus& they are different? too 0ld? too young?

5. Do you feel the hassle 1nvalved in breaking down
job barrlers is really worth it?

i

72 -

: ‘I':



REACTION STORY] . -

CAN MEN AND WOMEN DO THE SAME JOB?

Bob has wanted to be-.a laboratory technician
ever since he first .received a chemistry set for
Christmas. . He enjoyed science in school and
did quite well 1n math although, at times, the
concepts were hard for him to understand. After he
graduated from high school, he went to €larkson
Tech. where he majored in Electrlcal Engineering
and Computer Science. His grades were well above

‘average and he graduated with honors. He was
- also_ accepted into the honorary eﬂglneering
~ society.

When Cathy was still very little, she cre-
ated her own laboratory in the basement. .In . _ .
high school, she, science,and math made a happy - ° .
combination. After she graduated from high school, :
she werit to Brooklyn Polytechnical Institute
where she majored in ‘Electrical Englneering with - -
a minor in Computer Science. Her grades were
strcng enaugh’far her to graduate With‘honors.

a team of researchers who are to create a special
flash unit for a new camera model.

The position requires someone with a good basic
knowledge of electrical' circuits- and computer

controlled machines, and the ability to nganize
a team whlch works-well together.

1. Do you *hlnk Cathy could handle the job as
well as Bobﬁ

2. Do you think that being a woman will be a
disadvantage for Cathy? Why? xWhy not?

. 3.. Because Bob 1s a man, do you think he would
.\ " be a better administrator? Why? Why not?

4, Whom would you hire?
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2.

3.

4.

"~ CAN MEN AND WOMEN DO THE SAME JOB?

Thinking about- all the jobs that people’ da, can

~ you name flVE Jjobs wh;ch are b=21d malnly by ggmen?

£y

COCOHC D
G ) —)

What ijS are fllled alm@st Ecmpletely by men?

C O CDO O
DO C DO -

Can you thihk of some jobs which traditionally have
‘been filled only by men,but in which wamen are now
warklng

D

—>
C 5

What jobs show.men moving 1nta wark wh;ch tradltlanally
has been dDﬂé by women. )




“RELATED
ACTIVITIES |

«. 1., Utilize the actlv1ties accompanyimg the filmstrips,
: '”"Mascull“e/Femlnine"; by:Scholastic BDGK Services,
‘and "Jobs and Gender and'"'Women Today", by Guidance
ASSOCiatES : : C

2. Utilize the actlvitles from the slide geriea-"ﬂgg
and Woman: Myths and Stereatvnes"; by Society and
Mankind.

3. Collect and discuss sexist artlcles and research ap-
pearing in newspapers, magazines, books and on tele-
vision. . <o ’




BhH%VHMﬂU;
OBJECTIVE.

90 Df the students in eighth grade3 after a planning unit

on courses and programs in high’ school will list on the o, 7
STUDENT PLANNING RECORD a four year high school program /.
\canta;nlng courses which will be valuablé fa; them - 1n preparing

a career 1n the futura. oo o

lNlLNl

T To bring ‘to the attention of. the “students the many - caresy

programs available in high school. To reinforce the studants
uﬁderstandlng Df the relatlonshlp of ngh School.

| PRL.I)ARAI ION

Tradltlcﬂal actlvitles of the guidance office, such as
program plannlﬂg; course registration and schedule development

7\can be usea n meeting thls objectlve. : : - '?

The pcss;blllty of fallow;ng a career relateﬂ program
planning session with the EVALUATION form (STUDENT PLANNING
;RECDRE) can give this tradltlgnal lnfarmatlon -giving activity

‘a stronger career flavor.

Pull the 1nd1v1dual STUDENT PLANNING RECORDS of the

students in’ tha group.

+ . Bring tdgether the following materials to be used by the
fstudents Leading them through some of the pamphlets du:;ng the
~ ‘program planning session can open thelr eyes to’ pfagrams which
they have not known . about bef@re

.75 75 DPPORTUNITIES FOR CAREER EDUCATIDN

RDCHEQTEH'CITYisCHDQLS -, COURSE DESCRIPTIDN
.OPPORTUNITIES UNLIMITED

: : INDU@TRIAL ARTS AND QCCUPATIONAL EDUCATIDN
a o o - "step down'pamphlet

: ( ), AFTER SCHOOL AND SUMMER GCCUPATiONAL PRQGRAMS
E % ‘CDNTINUING EDUCATIDN FOR ADULT l975 76

(8)

Lt M
et e Pt

EDISON TECHNICAL AND INDUSTRIAL HIGH SCHDDL PROGRAM

mqmm

STUDENT COURSE ELECIIDN SHEET . .

. When the 76-77 DPPDRTUNITIES‘FER'CAREER EDUCATION is available,
the most ccmpréhenslve of all the individual pamphlets could
be used as. a guide ta make sure all the areas of career education
are covered. S _ 76 I,




[AcTioN)

Distribute apprgpriate literature to the stuaEnts{

Enc@urage them to go thr@ugh the material page by page Ey
_:mathg QBSEPvaﬁlans about programs described, R

: D;strlbuté the EVALUAILDN sheet at the End af the 52551én
(STUDENT, PLANNING RECORD) and have students complete a iaur -
year program. : ! \ 2




\ [CRADENINE

lenth graders are now comgleﬁely in the 'high SEhQOl program and
in some.cases are in a new school with a new counselor.  The
first sessions at this level therefore, emphasize orientation,
review of past career experiences, and greater involvement with
th% counselor cancern;ng educational planning. :

Admlnlstratlon Gf an lnterest lnventary is Encauraged to help

awareness of ;nd;v1dual apt;;udes and ablllt;es. As the
students continue this vocational exploration, sources of. career
informaticn found in the school are Lntraduced and w111 becgme

a part of their vccabulary

During the traditional program planning sessions, the students'
interésts, abilities, and aptitudes can eas;ly be used as gu;desv
.in developing academic sequences.




CAN MY CDUNSELDR HELP ME
FIND A JDB IN THE FUTURE§ Ry

BEHAVLORAIJ
OBJECTIVE,_

.. 80% of. the students in the ninth grade, during a:
‘guidance session on the role of the counseldr in career

’Jdevelopment will identify on a summary sheet at least
Htwo ways they plan to use the counselor as a career re- |
source person, -and at least one other way a. Eaunselcr
wcu;d be helpful '

'INILN_[

) To introduce .the students to the high gchcal caun—f.,”,wwm¢xu
% , selor and to encourage them to think of the connselor as ’
* someone who can help’with plans “for the future.

4

PRLPAR AT ION

Units 1, 2, and 3 can be combined into a cluster
for one or- two sessions. These sessions may be useful
as an introduction to the high school. (In a number of
schools, this will be the first year in the. building for
the 9th grader.) . .

- Grade Seven Unit 1 c@uld be considered fof'peqsiblé'
1ntroductory activities if all ofl the students are new
to the building. ;

. Reproduce any of the ACTIVITY sheets you wish to
‘distribute to the students.

, Reproduce the EVALUATION sheet which can also be -
used as an ACTIVITY sheet. The C refers to career
resources and the O refers to other resources.

L] . fetmme s — e

AC I'ION

Eﬂcaurage dlqcu551on and thgught abaut what a coun-

7§)




ACTIVITY

WHAT'S A HIGH SCHOOL COUNSELOR?

- REACTION STATEMENTS . = : - I L

'l;a-?A'high school counselor i in school to make sure that all
students make the right decision about their future."

.

~“My parents know what is best for me, and I should therefore
do what they think I should do."

L
l
A
%
.

3. inth graders are too young to think about their future and .
what jobs they could be doing. The junior year is time enough
ta start plann;ng." . ' S . o

. . !
¥ -

4. -"Parents really don't understand all of the courses and prébléms‘

: in high school, so they should leave it up to the klds. At's
b the kids' lives anyway, - nct the parents- C )
. _ . e

SUGGESTIONS FOR USE: |

. 5 L
1. Read a statement to the grmup,‘and éncéurage discussion and
" reaction. . : . '

2. " Distribute copieés to the students, and encourade discussion.
\ ; T . é 7 _

/ : " or

’ i

i h
i

3. ;Have “one student debate a statement with another. v /
=
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[ - "Héw MANY .QF YQU“.?“

Lo .Ask the students to respond by. raising pheir hand;
favor, or thumbs down, in response to these "How Many Df You.
7 questions. En;curage the students "to, add.some qf theif own
. questions,and then open up for discussion. You should .always
vote alang with the students, but to keep from influencing the
vote, you might wait for a split second after ma$t of the. students
. have started to vote. /If Xau wish, ‘add’ a splcy one to. keep the
actlan ngﬁg. . f L
: Discu551an caﬂ follow after 5 to lD vctes a é can be

HDW MANY OF YOU_. gr’w‘)_ 7

Il; thlnk teenagers should 'be ai4awed t@ ch§051 their own
courses? : / _ :

: 2; \W111 raise your own chlldrén more Strictdy “than you
were raised@ .

3. _Feel that plannlng fo cé%éefs in‘ninth grade is too - o
d Eaﬁly? T .
oo 1
L. want to learn more about certaln p9551bie vocatlans
open to you in the future? ~ o

5. know wHat you waﬁt:éo be "when yoﬁﬁgiéw up"?

6. think you should Know what you are galng to. be "when
you grow up"? ) e i

!
L4

7i> want to know where you c¢an get Stuff whlch ‘will tel]
s you more about jobs? . J;‘ | . :
8. ftﬁink that women should stay;homg and be primarily
wives and mothers? ~ . ;? ’
9. Would 1lke to take a Klgghof—a tegt which. would give
. you an idea about what jobs m1ght=be good for you to

*lockiinto?

10. think that “the currlculum in aGhQDl is d331gned for
“. teachers: rafher than studeﬂts? '

would come to,schoal if you_d;d ﬂat have to?

11.
:éSimilar=questions can be found.in: - ' é 7
: Values Clarificaticn: A Handbook of Practical Strategies
. fgyfthgfigagharg and Students, Simon, S.B., Howe, L.W.,
. “and Kirschenbaum, H. Pages 38-57. ' ,
= : . . . ! ‘ . 81 i
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EVALUATION}

Name .. ' . ’ Date_

q | THE CQUNSELDR'S RDLE

1

 Counselors are araund to help. They have been deWﬁ
to do all of the fallow1ng things for students. :
Check off any of the following activities which you
. would like tg, do with your coun%elgr

(Q) help me understand why I thdnk some . Df the things I-
think .

(0) get a better feeling about how I deal with my friends
(c) . show me how jobz are différeﬁt,:haw much ~ can earn

(c,0) __ let me zee my own, records with all the ta=st results. and
eomments

(0) _ help my parents understand wh§ I don't get A's

(C) help me to find information about working as a

() make up my schedule of classes

— B < J 2

(¢) __-help me to visit a _ ~ on the job to understand
more about &he job : : - \
() help me convince my parents to allow me to bec@me a

(c) take .a’ SUFVEy which would tell me what jobs i mlght
’ -ub*ﬂk about

(0) __ arrange a meeting of my parents and my. _-_______ teacher
(E’D)m_ﬁ cﬁanéé my schedule to allow me to - g - |
Até) ‘;Ehelp me ﬁo make more friends and keep them
() __‘give me a better ;déé about working -
:(D)'_% explain to my téachers why I have t59p51e,with -
(g) Eaxgxplain to me Wﬁét ééufséé;l need to 53 a _
(C) — help me‘to get to school oﬁ tiﬁe . ‘ ;ﬁ ':f
Kﬁ ’ (é) . heip.me'tq understand why I don' t do as weil in school’ |
c .,as I would 1like : . ..
_ , o

(c) — help me gét to school more often

e ® 82 -




INTINE

SE———UN

WHAT TYPE OF JDE SHOULD I LOOK FOR ? 9

BEHAV IDRAL }
_ OBJECTIVE ]

. [
80% of the students in ninth grade, during a
guidance session on types of careers, will take - .
the THINGS TO DO interest Inventory and ldentlfy'
on the career chart the kinds of job activities
they are interested in doing.

[NTENT

. A simple 15 item interest 1nventary can help
students to think about the types of careers
that seem the closest to their interests.

(ERETARATIO

Obtain the necessary quantlty of THINGS
Inventories and charts. Read the instructions -
carefully, take the inventory yourself,
administer it to a practite group.: :

i

[
=
7

ACTION
Distribute. the THINGS TO DO Inventory to the

- group.,and allow at least 15 mlnutes for the
"group to camplete it. :

~-Score the inventory together. Many students
de not understand the idea of tallying a score,
sc talk them through the scoring process.
Distribute the chart,and encourage discussion
about the verbs used to identify the different
job areas. Have students circle the verbs which
best describe the job act1V1tles they are
1nterested in doing. .

83
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. "THINGS TO DO"
Counselor's Manual (Preliminary Form)*
*Condensed from Dr. Virginia R. Boehm's material.

v

What is "Things to Do"

"Things to Do" is a one-page interest inventory designed-’to
help the Counselor broadly assess the counselee's voca-
,tional preferences. ' Its 15 blocks each contain a noun
in capital letters (CARS, NEWSPAPERS, etc.) and four verbs
or verb phrases deecrlblng things that can be done with
the noun. The EOuneelee Lhéﬂka the verb he likes best
in each box. -

-~ It 1is wrlften in simple language and can be adminis-
tered Qrally if necessary, although research with it has
shown that most counselees can read it.without difficulty.
The nouns come as near to being contemporary American
cultural universals as feasible, and the verbs are in-
tentlenally biased to reflecf work activities highly
visible either directly or through the mass media. These
features are designed to make it partdicularly applicable
for use .with the dleadvantaged whose exposure to the world
of work may be limited.

The counselor may find "Things to De" valuable for
a variety of purposes.. It can help acquaint the coun-=
selee with the.broad scope of the world of work. It can
provide a springboard for a discussilon of work atmospheres
indoor vs. outdoor, white vag blue-collar, etc. Researchn
has shown that "Thlﬂgs to Do" does distinguish between ,
youth expressing a preference for different broad groups
of occupatlens, such as "crafts'" versus "clerical'" or

_"serv1ce Also, the inventory may be used to galn some
insights ;nto the interests of a counselee who is unable
to complete some other interest measure, such as the Kuder
or Holland,because of reading difficulties or lack of time.

Flexibllltj in the use of "Things to Do" is encouraged.
While the interpretation liere, in terms of the Data, Peopile,
Things categories has been shawn to have utlllty, the

~ Counselor may develop some cther way of using the inventory

; " that supplements this approach and lends additional value to
its use.

DATAE PEOPLE, AND THINGS

These ﬁ@ﬂééﬁts represent in a very elementary sense, broad ways -
of viewing tasks in the world of work. They are a con-

densed form of the Data., Psople, and Things sequences
used in the Dictionary of Occupational Titles. As occupa-
tions may involve .more than one of these elements, their
possible combinations must also be considered. The basic
definitions of Data, People, and Things and the relevant
combinations follow. :

84




- ADMINISTRATION

"Things to Do" has been administered both individually
at the counselor's desk and in a group setting. Elther
proeedure is satisfactory, although if the counselee is
thought to have a severe reading problem, 1ﬁd1v1dual
administration is to be preferred. Administra”ion is
untimed. Most counselees finish within five m.autes
or so - Counselees should be encouraged to give rapid
answers and not dwell on any one item.

The counselor who administers "Things to Do" should
be thoroughly familiar with the torm so as to be able
to answer any questions the counselee may have. Help
in reading or explanation of items should be given as
needed. The counselor should be careful to avoid evalu-
ative remarks about any item .

Counselees should be strongly encouraged to com-
plete each of the fifteen boxes but not compelled to do
so. An occasional counselee expresses total disinterest

in a box as a whole and simply cannot give a meaningful
response to any item .in it.

More than one check mark-in any-one box makes 1ntere
pretation extremely difficult. If this occurs, the coun- -
selee should be told to erase or cross out the extra mark
or marks and leave only one check for the activity
liked best or disliked the least.

The scoring of "Thlﬂ%o to Do" involves adding up
the number of checks the counselee places beside items
coded into each of the six Data-People-Things categories.
The six scale scores of a counselee siiould add up to
fifteen. The maximum score on any one-of the six scales
is tern points.

Scoring is usually faster when the counselor writes
.the scale designation that corresponds to the response
of the counselee next to each box, and then adds up the
total for each scale and records them in the blank area

on the sheet at the upper right. The six scales are ar-
ranged in a standard order in all the interpretive mater-
ial. : '

1. Data

2. Pecple

3. Things

4, Data-FPeople

5. Data-=Things

6. Data-People-Things




VEach bcx on this page has samethlng written

things to da with the word in the box.

This is an example:
A E

Your job is to check
In the example,
do best in each box.

in CAPITAL LETTERS a

MACHINERY

O assemble
O seil

[0 operate

T
DPT
D

E" repair DT

"repair MACHINERY"

Check what you like

ad four

vfgthe one thing you like to do best in each box.
is checked.

to

ANIMALS OTE

[0 direct feeding DPT [0 decorate DPT - 0 repair DT
[0 raise DT O clean T O put in gas P
[0 look after P 0 keep records D [0 assemble T
[ train DP 0 carry 1uggage P O manage sales DP

<
2
2
=
ey

o000~
]
i 1l P_ m‘ ‘m \‘"
< [
<
[T
o
AT
iyl
il
m
s
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T
H
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CgILDREN

0 cut hair
0 1look after

a assemble toys

COMPUTERS
0 sell DP
P ] program D
T [ assemble T
O punc:h cards pT

E <
] manage cooks
clean up after

O designg fit

MEALS CLOTHES TV SHOWS
[ sexrve P 0 sell DP O write D
] prepare food DT O sew T O act in P
DPT [0 make pattern L O phot T
T 0 : h

se P
manage factory DP

advertise D
ack T

NEWSPAPERS
0 keep records
0 deliver
[0 write news
Q prlnt

P
DP
DT

P

HOSPITAL PATIENTS HDUSES TYPEWRITERS

[0 keep records D paint T 1 make - T

[0 look after P decorate DPT (0 operate D
P sell DP sall DP
T

0O treat D
P

“uumm

g
0

[J operate on D keep records D repair DT
TALLY -
TOTAL o
_ -y - S &




DATA ‘FIND THE AREA BELOW WHIGH’é vy
N THE "THINGS -TO DO" SURVEY _i Y
PEOPLE * SUGGESTS YOU SHOULD CDNSIDER;

THINGS e attr e
THINK OF THF JOBS WHICH
DATA-THINGS INVOLVE THE 'ACTIVITIES
L

=T U
|

=
i

MENTIONED IN THE AREA.
DATA PEOPLE
™ ' WHAT KINDS OF JOBS
DATA-PEOP -THINGS piy o o
Ij}in OPLE- WOULD YOU LIKE TO DO? .

-
o
I

SENSITIVITY-PERSONALITY-SOCIAL 'm
Assisting- Guarding-Attending-
Aiding-"Looking After“*Selllng—
Madel;ng—Carlngstaylng—
"Waiting On"

DATA -~ PEOPLE- THINGS : DATA - THINGS .

SERVICE-DELIVERY-PROTECTION THEORIES-IDEAS-INSIGHTS ,
Driving-Interior Designing- ' Researchlng Readingsstudylng
- Protecting-Taking Dictation- ' Designing- Draw;ng Creating-
Paying-Receiving- Eackkeeplng— ertlng PalntlngsDanclng—
Dispatching=-Storing-Photograph- . Composing-Investigating-

ing-Cashiering-Cooking -Computing~Testing-Flying-
_ . Directing-Printing-Upholstering

DATA . TIHINGS
FACTS-RECORDS-NUMBERS MACHINES-MATERIALS-EQUIPMENT
Counting-Figuring-Collecting-~ Handworking-Sawing-Hammering-
Organizing-Editing-Collating- _ Building-Measuring-Welding-
Auditing-Cataloging-Proofreading- Driving~Repairing-Planting-
Typing-Drafting-Managing-Planning Growing-Pruning-Machining-
Designing-Measuring-Testing- 'Carry;ng—le;ng—Ma1ntaln;ng’
Programming-Bookkeeping Transporting=-Painting

DATA - PEOPLE
Ldu:atlng—TEachlng Caunseling!
‘Interviewing-Acting-Performing- .
Singing-Selling-Coaching-
Computing-Piloting- Nur51ng—
Ministering- Judglng ; . o } : s

g7 (®




Occupations involve working with words or numbers
in a specific content area. Skill levels range from rou-
tine record-keeping, typing, and filing to scientific
research, writing, and accounting. Scores on the "Data"

‘Scale are positively related to the Holland Investigative

and Conventional Codes.

lpeople ()

Occupations center around routine pérsgnal or busi-
ness service. Included are food servers, switchboard
operators, nurse aids and attendents, messengers, etc. -
(More complex service occupations are classified Data-

People.)  Scores on the"People Scale'are related to the
H@l and Social Codes.

k]

e “Occupations focus on working with maferials by hand

or with machinery. They range from unskilled Ylabor to
precision workmanship with pre-determined standards.
High scores on the "Things" Scale are related to the

Holland Realistic Codes-

[pata-People (D-P)

Occupations involve interpersonal contact where the
worker's specialized knowledge determines the nature of
the interaction. Included are higher level service Qécupat ons .
(teaching, medicine, law, social work, etc. ), some business :
occupations (superv1sory/managef1al interviewing, sales), -
and the performing arts. "Data- People" scores relate
positively to the Holland Social, Enterprising, and _
Investigative Codes. |

lpata-Things (D-T)

Occupations require the appiication of a content .
area to materials. They range from routine inspection
tasks to the apprenticeable crafts, technical occupa-.
tions, and engineering. Scores are related positively
with the Holland Realistic and Conventional Code.’

Ipata*PeéplésThingsf(D;PET)

Dccupatlons use materlala to render personal or
business services that require application of a content
area. Included are such diverse occupations as taxi
driver, barber, interior decorator, and surgecn.
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more heav;ly on 5cale scores than on responses to individual

items as individual items were selected for their familiarity

rather than for their representativeness or sultablllty fcr

~actral occupational choices for most counselees. = . e

The information in "Things to Do" can indicate broad
occupational interests, but the form is much téosbrief to be
able to differentiate between occupations that are closely
related.

The scores can be reviewed from 4 perspectives:

A) 1Is there a clear strong pattern? A "flat" pattern

(no 4's ) indicates that interests are not yet
defined. People with this pattern shauld be
enzauraged in 1;{plore widely.

B) Possible 1pﬂl§it;@§§f@f level of aspiration.

<~ . . Interest patterns-can reveal-something-about-a — -~ o
person's level of aspiration. A score of 4 or
more in any of the following may mean that the
counselees "see"themselves as belonging in an
occupation which requires a "low" level of skill -
and short-term training rather than "high" level
skill and long-term training. o g .
Level of Occupational Aspiration
D- Range of levels
P Low ’
T Low to Medium levels
DP Medium to High
DT Range of levels

DPT High : -

9]

Male - Female Pattern

Since other studies-of interest patterns have shown
sex differenhces, data on male-female patterns on o
"Things to Do" were compiled.

- On the whole, girls score higher than boys on the
. "pData" and "People" scales and boys score higher
on "Data-Things". Differences on the other three

 scales are minor. However, it should be. kept in
‘mind that the number of cases of girls is very
small and further information about "Thlngs to Do"
will nrabably result in Ehenges. :
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UNIT
8 .

MY CAREER PLANNING RECDRD

BEHAVIORAL"
OBJECTIVE §

80% of tbe utudéﬁta in ninth grade, during a guid-
ance session on career planning, will review their stu-
"dent planning record, will record and update thelr career
preferences, and will add any career activities in which
they have participated.

INTENT

To Téffégh the students' memories about some of the

--things they-have - done-and- thought-about,;--and-encourage: S e

them to adl new activities and new possibilities to thélr
career plans. All students should have an up-to-date plan—
ning sheet by the end of the session. -

PRL

’AI{AJ. ION

As semble the TUDLNT PLANNING RECORD for distribution
to each student in the group. Blank records shoull be
available for those students who do not have one.

| ACT l()N

Pa out STUDENT PLANNING RECORL and review the
peftinent 1nf@rmation to make sure it 1s completed.

a

Encourage students to :Qn51der the correlation
between their course in- hlgh school and future career choices.

Révléw the four year program Efégéé'ed in eighth grade
and change as appropriate. ’ 7
—— THis unif can easily be combined with Unit 1 ‘and
possibly with part of Unit 2. © e




WHERE DO I FIND DUT MDRE A 'T IT?

BEHAVIORAL)
_OBJECTIVE }

TD% of the students in the ninth grade, after a unit
cn sources of career information, will complete a source
identification instrument démaﬂstratlng the ability to find
occupational information with no more than 2 inappropriate
responses.

INILNI

To give ninth graders an overall view of what career
information is and where it can be found both in and out
of school.

PREPARATION
Centrally laéélize and inventory your school's avail-

able sources of career information so students can inspect
it and use it as a PeféPEﬂCé.

See the ACTIVITY sheet for a listing of suggested
career Information sources. You might wish to increase
your school's collection by borrowing cr purchasing some
of the suggested materials,

Higher education, training programs ,and apprentice-
ship information could e3511y be 1ﬁcluded as a valuable
source of career ideas.

Invalv1ng your school librarian in this unit could be

a great asset
AC § IQN

Invalve the students with asmany of the materials
as possible,and inform them of their avallability and
‘how they can be used.

Up-to-date career 'files in some, schools are probably
the most extensive sources and should be brought to the
students' attention,

91
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REFERENCES :

CAREER GUIDANCE MATERIAL

FILMSTRIPS:

Vol. ;3 BPd Edltl@ﬂ

_Departmenﬁ of Labor

Bureau of Employment Security

U. 8. Government Printing Officeo,

319&32 Puhliahlng Co., Country Life Press
arden City, New Jersey

E}; National Guidance Handbook,

A guide to Vocational Educatlan Programs

Sc 1 ence Research Associates

259 East Erie Street, Chicago, Illinois

Schelastdice Book Service '
904 Sylvan Avenue, Englewood Cliffs, New Jersey 07632

Guidance Associates,
757 Third Ave., New York, New York 10017

Inquiry Audio Visual

.1754 West Farragut Ave., Chicago, Illinois 60640

Society and Mankind ) ©

Houghton Mifflin Career Insights ‘and Self Awareness
Games

Pennington-Hopewell Road

Hopewell, New Hampshire, 08525

A

e
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Commercial Fublishers:

. Secience Research Associates B'nai Brith Vocatilonal Service
259 East Erie Street 1640 Rhode Island Avenue, N.W.
Chicago, I11. 60611 Washington, D.C. 20036
American Guidance ‘Service,
Publishers Building :
Circle Pines, Minn. 55014

=4

]

areer
.0. Box 135
\rgo, Florida

nc.

i

i

[wa) g O
TR

. ellman Publishing Co.
t P.0. Box 172
Cambridge, Mass. 02138

=

Childrens Press
1224 West Van Buren Stre:
Chicago, I1l. 60607 -

a7

.G. Terguson Publishing Co. Vocational Gﬁidaﬁce Manuals

I
6 North Michigan Avenue 235 East U45th Street
Chicago, Ill. 60602 New York, NY 10017
. National Vocational Guidance Bssoc

American Personnel and Guidance Assoc.

1607 New Hampshire Avenue, N.W. )

Washington, D.C. 20009
Department of Labor Publications
Department of Labor
Manpower Administration Information foice

Chronicle Guidance Eubiishérs
Moravia, NY 13118

]

Educators -Progress Service,K Inc. --.

Randolph, WisconSin 53956
(iducators Guide to Free Guldance Materials)

VATION PROGRAM

CAREER OBSER
: Do not Qeglest-éﬁ mention that any student can spend a
morning or afternoon with a member of almost any profession
in the county. Through the City School District's Career
Gbservation Program supervisor's office, students in high
school can make arrangements to visit with people on the job.
Various copies of a STUDENT REACTION SHEET to take
on the visit are available in the ADDENDA units.

| 93.
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TO: GUIDANCE COQUNSELORS

<FROM:  EXPLORING DIVISION . o -y

o

1

Exploring is a program for high-school-age youth designed by the
Exploring -Division, B.3.A. to meet the needs,.desires, and concerns
of the next generation of citizens. It achieves its purpose through
a planned program of action that brings young people voluntarily into
association with adults. The adults are carefully selected and trained,
and " by the example of their character, citizenship traits, Enawledge,
and promotion of physical and mental fitness, they are a pogitive force
in the lives of youth. ;

=

. 4 _
As an up-to-date approach to high-school-age ya&hg people, Exploring
helps them find their present and future roles as individuals in society

and in the world of work. These goals are fulfilled through the planned ifs

“program of action-in activities related to iqgatipna;f social, service,
fjgitizenshfpf outdeor, and personal fitness and relevant to tHe immediate
interest ‘of young adults in any.part of the nation or phase of society.

Exploring is used by established institutions indéluding business,
industrial, professional, service, and religious organizatlons It
seeks focal points of interest. that will attract and- hald young people
and adultg in common association. ;

The key to Exploring is the oppcrtunlty far your/young adults to
be invloved in a "hands on” career centered pragram By returning your
students questionnaire’ to the Exploring Dijwision, 474 East Avenue,
Rochester, NY 14607 your students cangﬁgw
Posts apnd begin to '’ explare" a career o the;r choice.

0.4 \J

invited to one or<mar§fExpla;er ]
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= HOW_DO_YOU FIND OUT ABOUT IT

-l

A,

i@ of these sources would you find the following information?

& ) 1. Name and address of the American
; Forestry Association A

[

Pamphlets on how to become a teacher

3. Line up an interview with a lawyer
in . his office '

. T - = " s

L. Jobs that are alike in the area
of transportation :

. g
= e - /

5. Average starting pay for a hair-
dresser .

6. HNumber of years of education re-
quired to.be a licensed practical
nurse N

. AND - -
VOCATIGNAL 7. The Diesel Mechanic schools in
_GUIDANCE | New York State B

8. Job in the area of Home Economilcs

— S gld?:!
1 -

9.. Required courses for an Auto
,Technology program '

/

Jobs available after servlng as. a
U. S. Navy . radio operator

A ’ . i . -




WHAT AM I GDGD AT?

e . . . /

BEHAVIORAL]
_OBJECTIVE |

7D% of the students in the ninth grade, after a urit
on their interests and abilities, will indicate on a rating
sheet a self-estimate of their interests and abilities.

INlENl

- A — !

- ~ To éncéurage students to develop a clearer view of théeir
abllltlés and to be able ta organize thém from highest tD lowest.

’ Reprgduce th@se ACTIVITY sheets which you wish ta

. have filled out or uqed t@ stimulate discussion. v
‘ Reproduce the EVALUATIDN 'sheet for the final summary
of the students' assessment af their abilities.

- {

AC 1 ION A ”

Campare and contrast the concepts af ability ‘with
those of 1nterest. Reference can easlly be made to the :
interest inventory and report cards.

P ; Individual chécklists can produce worthwhile discussion
if 1t is encouraged.

" to inltate discussign .

The EVALUATION sheet can also stimulate discussion.




JAMES FAKES . 'BM _OUT

James has always been able to fake most
of his teachers out. They stand up in front
and give all these facts, write madly on the
board and sometimes get some good talking goin'
about what's comin' off. At the end there's
always some assignment to do for homework.
"Homework...that's a laugh." James hasn't had
a book ih his house since he was back in #53
schoel. When the week comes to an end and the
teacher gives a test or a quiz; James has always
been able to answer most of the questions from
what he heard in class or knew before.

New that he is a junior, he's starting
to run into more complicated questions, essays,
math problems, and science labs which -take a
lot more work to get the C's he usually pulls
down. The D's and E's are starting to pileup,
and James is beginning to wonder if it's worth
changing his style.

. 1. How important 1s it for James to
get C's anyway? When he needs
to know some stuff for a job he
can always learn it. Why should he
worry about his high school grades?

2. What good is it to learn algebra e
which he probably will never use?
What's the sense in studying things
that happened way before he was
born? .

3. James has the ability to learn

when he wants to. Why should he
sweat 1t now in school?




b=2

MAKE THE STATEMENT LOUD AND CLEAR,and then sincerely read
some of the responses as if you really believed them. Develop
discussion around the various reactions of the group.

EMPLOYERS ARE INTERESTED IN YOUR HIGH SCHOOL RECORD.

a. "You take an awful lot of stuff in school that your
boss really doesn't care about.”

b. "If you've gét it together, you learn the stuff on
the job." . |

¢. "In high school you're still a kid and don't réaliyb-
care."

"PGOR ATTENDANCE IN HIGH SCHOOL PREDICTS A POOR JOB RECORD .

a. "You don't get paid in school. If you're getting
money for bein' there, you'll be there."

h. "You're still young, and schocl's a bore. Work is
different.” .

MATH AND ENGLISH ABILITY ARE IMPORTANT TO AN EMPLOYER .

a. "what kind of math do I need if I'm just going to
work at Kodak?" ,

h. "My brother can't spell nothin',and he's pullin

c. "I know a guy with a degree from college who can't
: even get a job." .-

YOUR ABILITY TO GET ALONG WITH PEOPLE IS VERY IMPORTANT
IN KEEPING A JOB.

a. "If I'm good at what my boss wants me to do, who
cares if I get along with anybody or not?"

b. "when it comes to firin' somebody,

it all depends
on when you were hired. The last go fi

rst."

"e. "The boss is interested in making money; he d@ésn{t
.care about how happy his workers are." Va E
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As quickly as you can, list things F‘ I}
- in your life which vyou really love to do. )
.There ARE NO RIGHT 'OR WRONG ANSWERS! or

INSTRUCTIONS FOR COUNSELOR: o :
After students complete the lists, you will need to give

further instructions, pausing after each one to allow time for
students to make their lists. )

1. In the first column put an "R" by any item which involves some
RISK. The risk might be Qnysical intellectual, or emotional.
(In other words, which things in _your cwn life which you love
to do require some risk?) .

2. In the second column using the code letters F and M record
which of the items on your list your Father and/gr ‘Mother might
have had on their lists 1f they had been asked to make them
at your age.

3. In the third column place a dollar sign ($§) by any item which
costs more than ten dollars esach time you do it.

4. 1In the fourth column place either the letter "P" or the 1et€é:
"A" next to each item. The "p" iz to be used for items which

you prefer doing with PEGPLE and "A" for items which you prefe
doing ALONE, "A- P" for thase you do both alone and with people

5. In the fifth co.amn place N7 by.any item which would not have
been on your list in seventh grade.

6. Finally, go down threugh 'your list and indicate the time when
you did it last (e.g., 2 ycars ago, this spling, 1 week
ago, etc.). ; :

,
.,
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WHAT I DO WELL ! ! |

R

Mark anxxriﬁ the right column which best describes how you
compare with other students.

VERY  PRETTY NOT SO
WELL WELL WELL

' Peam games (like basketball, I [”71 !;7‘}

baseball)

-Gymnastics ' | EZ::j C:::]
Bicycle riding ) . ‘fé%;@
Throwing a ball _ f?tfij {Efsa
Catching a ball | ' viijjj ——
Music (singing, playing an l;j S-
— I —

L]

|

L]

instrument)

Listening to music
(remembering lyrics) -
Artistic (drawing, sketching)
'Writing (stories, letters, T
poetry)

Reading R ’Ejj:j .
Spelling . : Ei::j
Arithmetic - Eiij
Science experiments | * [ji:j

Social Studies

Typewriting : nga

Leadership (organizingj- ' |

Working with my hands —
(sewing, woodworking) ]

qii

Repairing things
Socializing (getting along
with others) '

' Express myself verbally
‘Working alone

Dramatic ability

100
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"~ INTEREST INVENTORY

L

Rate yourself according to the waj you see your interests by
writing in the one number (1-5) that best fits. Put your total for
each box in the circle. ‘

0 ‘Interest

Low . High

INVESTIGATING: I enjoy reading books
and magazines about science or i
o  car o s 2 ‘
saf}al science (psychology, sociology)}__  __ . Science

I am curious and I eﬁj@y_WGrkiﬁg
in a laboratory : , o _ _____ Laboratory

I like finding answers to my
questions by working in the , }
library on projects. ' - Y . Library

I enjoy solving mathematical type
broblems and games that make me :
'ink and concentrate, e.g. chess - ~___ Math .

ks

ARTISTIC: I like reading and/or 1 ) Re
. writing literature ] ) o Writing

enjoy attending musical
activities. ) S Music

[

lay in a musical group

(o]
H._.l\

|

|

|

|

|

=

=
=
£ <
i}

et

0

o I enjoy participating in one
of the followgng activities:
Photography, drawing, : Q::)
painting, designing things e ) L Art

SE§§I§§37 I like to sell an idea or

1 B
material things. S - Sell-

I think about a chance to A Own

own or operate my own , ) ) ”f ___ Business.
business R _ Total




Write below the 3 high
HIGHEST

est categories.

SLERICAL: I {like filing and typing Filing
T papers or letters. : o . Typing
I like to work with numbers } 47> o Numbers
I would like to operate all Business
types of business machines - _ Machines
. Total
0O
I like to build or repair
electrical/mechanical things o ___ _._ Build
I enjoy ﬁaking shop courses, {. Take
using tools, driving and Shop
’ fixing machines/cars. _ Courses
Total
SOCIAL: I like being around’and 1 Like
talking with people. . - o People
I would enjoy working Helping
and helping others. ) ) Others
I enjoy doing things with mf Making
friends & making new ones. . e Friends
“ I would like to attend ' .
- meetings and conferences. - o Meetings
) Total




WHEN I THINK ABOUT IT

Where do you stand when it comes to the ideas below?

Rank them from the things which you do the very best
to the -things which cause you a lot of problems.

}é (the thing you. do the best)
]ii) (the thing which causes you the most difficulty)
&

solving math problems

___ “writing essays orf stories
_ using tools, fixing things
— @%FEWAE Rpeo ,13
___ selling things
&
___ teaching kids ‘
- drawing pictures, sketching P,
B o b !'
i doing science, lab work )
___designing or creating things
. budgeting or organizing’ money

e,
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e et

MY INTERESTS AND ABILITIES

a

) Rate the amount of - ABILITY and INTEREST you think you possess on the
following items by writing in gone number for gach.

Low 7 Low.
1 ITEM 1
- B o - Verbal: Writing skills and choice )
. - of words - - -
o Understandlng ideas expressed in words e fj
e Thln)-.lng and reasoning with words
_ - o Spelling, punctuation, capitalization o
~ e . Reading stories quickly & accurately
] o Numerical: Know how to write an
equation. -
I o Solving problems using numbers B o
Abst tract: Solving problems or under-
e standing, ideas. Hark;ng puzzles.
Space Relations: Visualizing solid
o -8bjects Erom looking at flat paper Qlans _
Mechanical: Understaﬂdlng how: simple .
B _ B appliances, macliines & tools work B . B
£ 7 . Repairing a??llanGESg machines & tools
Social: Understanding & being able to
. } deal with people _ o
gelling: Promoting ideas or EElling
. _ e hlngs to people o .
Artistic: Creative use of one 's hanﬂs
- — usually 1nvclv;ng color & design work i
. - Musical: Sing or play instruments well
_ o "Understand and read music

ERI

Aruitoxt provided by Eic:
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| ACTIVITIES | : .
. 1. Conduct, gaming sessions using the"How I See My Abilities"
' and the" Data, People, Things Pugzle"ccntained in the )
"Career Insights and Self Awareness Gaming ‘program
_é by Houghton Miffjiﬂ”f" v ’ o
< = . 5 .
-2
105
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e | LweY am I I‘AKING WHA'I N TAKING?:-

[BEHAVIORAL }

_AC"IQNI L

,,51 .

— : . ir.i”

A

.

_OBJECTIVE _

~ 70% of the students in the ninth grade, after a unit -
on regis*ration f@r high sch@@l caurges§ w111 Telate their

abllltlésg achLévements, and career plans.

- £
o=

INILNI’

io enccurage students to see the 1mportance of develap—
ing a high school program which will result in g moré ‘suc-
cesaful schecol experience and an 1nczeasad awareness Df
dlfferent career choices. :

P

PRLPA I{A'l ION

Tradltlanal actlv;ties 'of the Guidanceé Office, such as

program planning,s.course- regisfraticngqand schedule develéps‘

ment should not be 1nterrupted : U
=
The possibility of following the registration period
with the EVALUATION form can give thIs tradi#tional informa-

tion-giving activity a. c@unsellng guality. - It .can pravidé

the studen%s with new and deeper insights about themsélves

Reproduce the EVALUATION form for distribution.

Disfribute ‘the EVALUATION form as’ a folléw -up to the .

aregistfatian ‘process.

Collect the EVALUAT*QN T@rms;amd place them in the
STUDENT PLANNING RECORDS. .
¢
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Give the Names
of. the courses
you plan to

take next year-

WHY DID. YOU

TARE - 1IT?

P - T
= &
\\1

Rank them °
in the
Grder that

1n,the
order that

youldo] them best..

(1 = highest)

f

L

A

Wi

Will this
help:you the
most in your

‘future work,

.time,

as .a-parent, -
in your spare
or other

T A
H
I
-




RELATED

A 7Y TSI
f ACTIVITIES
1. Utilize the activities accompanyirig the filmstrips,
“"Better Choice, Better Chance: Selecting a High
School Program" and "Career Direction: High $chool
* as Tryout", by Guidance Associates. )

|




L [CraETEN

B 5 * B . \

Aftér an-.initi 1 session of 1ev1ew;ng the students' plénnihg
T records and discussing past ideas as related to present pragrams,

'the students azé encouraged to summar;ze their career ideas in
. relation to a job family. An’ 1ﬁtérest inventory glven after
this will help ta stlmulaté more individualization of the
cgncepts of why ~bs fall into families. From there, a,numbér
‘of sessions can P @fltably be spent studying the whole o
process of. maklng decisions ;ﬂ relation . tc .théir own ideas
"Df ‘a career. i giﬂ,f“r .

Durlng thls experlenae it seems apprgprlate tD encgurage .
students to consider the problems of Steratyglnq .jobs and .- ,
the degree Gf chance in relation to preparing for the futuré.

E
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CAN SQMEBDDY TEL ME WHAT .TO

)
=
-

BER AVIQR_AL | /
_OBJECTIVE |

70% of the students in the tenth' grade, during a

guldance unit on interests, will take an_ interest inveng i

tory and record the results in ‘their student planning
rrecords. o, B ] . ) K

\

'IN?LNI

To prdv1de an objective measurement which-encourages
'students to think about themselves with a direct relation-
ship to possible jobs in the future. Recording the re-
sults will be a foundation for future conferences con-
cerning interestg as they relate to’ course and career
- chdélces.

¥

THE .SELF DIRECTED SEARCH, John L. Holland,
4 ’ ) R Ph-D-

TAKE THE INVENTDRY XDURSELF from-beginning to end. Score
it,and look up the results. Administer the inventory to
two or three péople,and help them through the mechanics
50 you will feel. at ease with it

13

: It ¢an be administered to an individual , a group
of ten,or-a group of thirty. The more people, the less .
. time you can. give to _individuals who need help with the
mechanics. and the less time you have in helnidg students
arrive at some conc1u51ons about ' their cddes :

=

- Discuss the- SEARCH w1th others whd have administered
iw to develop a style and to help anticipate Eome .questions.

. The SEARCH should be admihistered 'in one session ard scored,
Eand interpreted during a second session (the  following A
'day, if possible). Obtain thHé' necessary number of booklets, n
a package of pencils,; and the individual STUDENT PLANNING - -
, RECDRDS of the students in the groups. .

110
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ACTION

Discuss briefly the idea that the SEARCH will more
than llkely help them to get a better feeling about. the, .
things in which they are interested, but will.not neces-
asarlly tell them anything they ﬂan‘t alfeady know.

Administer the SEARCH the first sessi@n (encourage
» the students to take the inventory home and discuss it
with their parents IF you feel they will return to the
next session with them). ,

" Assist the students in scoring the SEARCH. Discuss
with them the variaus codes and the dlfferent kinds of JGDS
listed.

Have the Students enter the' SEARCH codes into the .
STUDENT PLANNING RECORD, and:after they have filled aut.the
page at the end of the Survey, - place it in th31r
planning :Eﬂards. : )

111
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HQW DQ XDU MAKE UP YQUR MTND?|

?;Igfz}if537l()1{131%.§
OB JT'I,,; -
N o s
70% of the tenth grade students, after a guldance
unit on decision making, will identify on the Decision

E Making Evaluation Sheet the number of important
sequentlal stéps far making a 1lecal career decision.

A TD encaurage tenth graders to start ccnsider;ng their
future in an argan;gea fasnlan. Bv u51ng the Declslan . !

thé steps lﬂVGlVéd in the pracess helpful in maklng the;r
own dec;51gns. . , . ‘

(DEClSiQnS' often include emotions which aren't

fully understood and which may interfere with clear
_ " thinking. 1If sequential steps in decision making are .
- learned by Students, thlS process becomes a valuable tool.

PRLPARAIION

. Reproduce the DECISION MAKING EVALUATIDN SHEET

ACI 0N]

This unlt can easily go in a number of directions
The activities involve both group and individual decisions.
Some of the activities can be done between sessions as
"hemewark.

# .
W . d <
[l

- Encourage same discussicn while distributing the ma-
terial for the group decilsion. . _Remember, always encaurage
group interaction in an Qfganlzed way as soon as possible
so_ the individuals can experience the decision making -
prccess Continue to help the group and- individuals s=se
and understand that a process" is accuring

E &




OPTIGNS —

= YDU_
the:
Decision Maker,

I :INFDRMATIC)N |

Occupational Information _

_| Educational Requirements -

‘| Job Performance Requnremenis
Rewards o o

T " VALUES|
-Knowing Myself | - |
My Sklﬂs and Abilities
RewqrdslValue :

. U

- D s e
x# §

¢

What is Prnbable?

Weughmg C-cnsequencgs
_ ans:! Dutt?.ﬂmes

- for Furﬂ'ier
lpvest:gatuan

'ASSESS | —3—

1

| ALTERED ACT ICJN _
- and
 CHOICE

CONTINUE SEARCH|  °

MORE DEFINITE

~ Present . | | S , e
_Outcome = S o

Future -

o . | OQutcome |

EKC

Aruitoxt provided by Eic:



e _ Wﬁen cnllecting infarmatien to make a.déﬂisinm, d@ YQU and 3therg
make cthese errors? 4dd some exauples of your oun that. might apply to
you and your friendg. S

=

: An alternative 1s not chasen because it is nut geen_as_an_ ap;lnn.
Error 1

1. A student does not apply to a partigular college begause
he ¢ 25 not know it affers his major.

2. A student fails to get a job that he wants because
he doesn't know hew. £o ohtain lt.

3_ ‘A girl pays SYG for a radio which aauld have
been purchaseé for less at another store.

Options
Unknown

A student takes a job be:éuse his friends are warking
there. '

2, A student takes drugs\wirhaut knawiﬁg the

;ansequgﬁQEs
o 3.
Probable _ 3} )
QOutcomes ) ] -
&Jnknawn S
i - _ \ S
~ Voo R S .
: Hlsundergtanding impﬁrtanca nf ca:tain déta{ its_saﬁﬁdness;_ .
. ] EEPEﬁdability (cansistenry) = ) . ) )
Error 3 1.

A Btudent . is late’ fur pragtice benauge he hea:s a rumar

that the time for ‘practice has been changed. . R B
2. A boy decides to buy a hi-fi. ‘from a stanger vho o
~ says it is in-good coundition.

3. A student reads an cutdsted career bxief.

Data =
(Unsound,
Undependable}

4,




- H

James is a senlar in h;gh saha@l, ‘and it is now time
for him. to make some critical decisions. In the past he
- has made many declslans, some very important, some less. lmgartanta
' NEXT YEAR HE WON'T BE IN HIGH SCHOOL. 'What he deces next year
will be based on what he decides now. He is capable of enter-
ing a number of careers. He has réduced his cho;ce% tD the
'fallgW1ng fsur based on his past éxperlence.
_ _ e

- He wants to be either a: °

- . .

/

PROFESSIONAL BASEBALL PLA¥FR"-%,_; - .

Facts: 3 years of varsity baseball,?mast valuable playet
' - in American Legion League; Baltlmgre -Oriole's

have scouted him a number of tlmes, all Monroe ;

Céuntv Junior year. - : T

or

PHYSICAL ;5Ué TION TEACEER B e

Facts: 3 years leader in Ehy51cal Educatlcn ‘classes;’
praised by: gym téachers for ablllty to work

with kids; Brockport program avallahle ta hlm
without financial stra;n. . -

i

Facts: 2. years in PDllCECS=DkaEk Experiance* interest
o in probation work and counseling with, juVEﬁllé )
delinguents, good relationship with.a gal;QEman

. who helped hlm through troubles—when—he-was ten, B

-years old. .- i

Consider James' Three Choices. Use the Dec;s;an Making
Warksheet and see if you dan come to a. ﬂEElSlGh.h

111 51
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- POSSIBLE. M GooOD ~F  eoop |
"~ CONSEQENCESN - L - : SRR
S g 1. ] B T _ ' o,

= BAD TTTTTTTTTUBAD
li —fll . l-
2. 2. 2.

Givé,cgﬁéidéggtiﬂn to the probability-of each éénéequenge ygu-ﬁaég'liSteiiéﬁd;

'-related to each act

; then MAKE UP.YOUR MIND.

— e
i - —

What decision would you make?

Y




p'ftabae"jb,,iity of each consequence y’éu;_have‘ listed and to the values
N . . . ; " xr -.A K R

MAKE UP YOUR.MIND

-

ERIC

Aruitoxt provided by Eic:



~In thé State of New Yérk it is not legal té A1
discriminate against pe@ple in ampléyment
because of their . -

. RACE REZIGIDN AGE, SEK or NATIDNAL @RIC

‘Do you feel there are sufflclent greunds to
claim discrimination in any af the following

A51tuatlans? WHY? : : . , ;f

as a ‘Filing

Mona Cruz is a 25 year alﬂ Puerto Rlcan woman who has worked..

Clerk in an office for 21ght years. .She is applying

for the open PDSLthn af GEﬂeral folce Manager.v The company

hired Henry

- worked as an Office "11ng Clerk

= RE A

Ramos, a 35 year old. . who had

2 Peter Miller is an 18 year old Black man: applylng for a Clerk -
Typist job at Xerox. He “took a typing test and scored 50 words a
minute. Xerox hired Nancy Qyer, a 25 year old WhltE woman who

_typed 60 words a m;nute on thé same test.

E

g} Sam Jenklns is a 45 year old Whlte man‘ ap§lylng for a ]Db as

-a. Porter at

the Delaware Erie Railroad Station. - He has worked as

T =

a

Taxicab Drlver for fifteen years. The railroad company, which has

never ‘hired

& White Station Porter beéfore, hired James Robinson,

.a Black 25 year cla'rallraad stat;gn Maintenance Man,

=3

é& ‘Peter Hawar', a 35 year old Math Teacher,:has a Master's Degree

He is married and is the sole support of his faley ‘'of four.. “He
teaches five periods of math ‘a day with one study-hall assignment and

“earns 510,5
s Teacher, ha
" .in the same

with no dep

00 a year. - Rosalie Peterson, a 29 year old Social Studi

s a.Master's Degree and 3 years of teaching experience

ﬁa,ana 3 years of teachlng experience in the small town of Black C:eek.l,

ies"

town. .  -She is not married and lives alone in an- apartment
endents to suppcrt- She teaches five periods of American °
Hlstcry a day with one ass;gnment in the Dean s office and. earns

" 59, DOD a year. . AN

- ! t f;\\:

’ Robert Adams is a 55 year Qld White Mechan;cal Eng;néer with a.

» Master s Degfée from Massachusetts Institute of Technology and 30

.years exper
Engineer.

Degree erm ,

Managervw1

ience with the General Dynamics Cotfporation as a Design

£

In April he was retired early by the company in order  to
hire Donald Smlth, a’'28 year old Black Design Engineer with a Master

ausch and Lomb ) s

eorgia -Tech and 2 years of experlence as, a Praﬁuet;gn .



WSS - WHAT 'S. IMPORTANT?. WHO GETS THE JOB? '

o ~ Richard Harkness is the_?erscnnelbbireet@r of the’Dupléx
. Tool and Die Company. He has been told to fill the position of

" Production Line .Supplier from a list of

job applicants.

‘The job,

‘. requires the ability;to move about rapidly, anticipate the needs of

712 different production line workers, and make sure- they
‘ample supply off parts required to keep. the ‘line moving.

haveé an
Three

fipeaglé‘wgre on ﬁhe'list and had the following characteristics:

i

T

Female
5'6"

%

. HEIGHT

WEIGHT
.HEALTH - ' | Asthma Good .

PHYSICAL 1 '\ + .Glasses Gggdi

RACE . ' -, [9 Spanish Surname White

EXPERIENCE _ 1 yr - Carrols  NDné | A

Yes. ‘Yes

' HIGH SCHOOL -
. GRADUATE .

. GRADE POINT L

AVERAGE 2.6 3.5

SCHOOL .

ATTENDANCE 177/180 days

« 159/180 daysc
. RELIGION  None
" POLITICAL
 PARTY

1Céthalic

Liberal Republican

4 ! - N . - )
1. “Rank in order from 1 7
considered making his decision.

2.
considered in making his decision. « Lt e

T g -

‘to 5 the most important items to be ,

-Eank-iniar,jr 7 to 12 the lgaét imparﬁant=ite%s to he -

]

' Lee

17 y¥s. 1 mon. 18 'yr.s. 6 mos.

Male .

5‘76“

180

Flat Feet
Glasses =
Black

2°yrs.

7

Key Drugy

Equivdlency

Hebrew

AY

£1

*

’3; ﬁhé §Q Yééiégznk'hé sh;g;ﬁfﬁ;re-and:why?_if-

o L@

0 e % S LT

T , , .
A A — — I — i — __ - . ——
e, Y = * . — »
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[ACTIVITY

v o * -

S . . ' DECISICN BY CONSENSUS =~ . ™ =~

\ _ - . B . - - R ’ s < . ) ] .
| INSTRUCTIONS: This is an exercise in group decision making.

o Your group 1s to employ the method of group consensus 1in :

- """ .reaching its decdsion. This-means that the prediction

" for aaab of the 15 aurvjval itama muat ba agfaed upan by

daaision, Conaaﬂaua is difkiault to raach Theraf@ra,
not every ranking will meet with everyone's complete ap-
proval. Try,.as a group, to make each ranking one with
whiech all group 'members can at least partially agree.
Here. ara some guidaa to. uaa in raaahing consensus:

> As an Indiv1dua1

1.~ Raad eachrcf tha items and try to imagina whatathay i

M LDEI{ like. s .
2. Conaidar the paas;bla uaaa of each ltem on. the aurfaca
of the moon. (Be sure you -consider the unusual physical,
_differancaa between tha surface of the Earth and the
moon. ) -

3. Start aoraidaring poss ibie advantages and éiaadvantagaa

of each izem. - ~ - -

i

Ty, ;Cémpara the advanﬁagaa and disadvantages of aach itam
" with "the other itama _ ) ;

.. B Start ranking fram the top those items which are neces-' - -
" sities angd, from the bottom, thaaa items which are
obviously uaalassxz
a. ) = i
6. Rewview your ranking 1ist and reevaluate any cloaawde—;
’ cisions. . : . .

> As aZGr9§p=

» W ) : S : Y .
Brlefly discuss each item,. encourgging specific in- N
S farmation, dliscouraging argumanta and. put=downs. :

2. Nominate the ahaicea from the. tOp and bottom and try
to get a consensus. Consider alternatives aﬂd pos~
~sible adjuatmeata tc alLow tha gfaup to camé to daciaioaai

aa?
]

*{._“'- ~ 3. ‘Finish by publiahing an afficia; Liat whiah the group
can acaapt . _ = : :!

f‘E@il Ff}q i-fa,é | _




-iNSTRUCTIDNS

A et

:

éa,?»‘

£

You are a: member of a space crew Qriginally

scheduled--to rendezvous ‘with a mother “ship -on the lighted.

surface of the moon..

Due to mechanical difficulties, -how- "

' ever, your ship was forced to land at a spot some 200" miles

from the rendezvous- pcint.
much of the equipment aboard was damaged and,

During_re-entry and landing, .
“since sur-

vival depends on reaching the mother ship, 8 of the most.

eritical items available must be- chosen for the 200 mile

trip.

damaged after landing._
of thelr importance for your crew in
the rendezvous point. *

important,
Self  Self

Rank

Rank

Group Group
.Rénjp . Rank - .

*The time factor is impoftant
beforelthe group must move Gut

£

Below .are 1isted the 15 items
Your task 1s

The number 1
and so on, through number

* tanks

flares:

mitter

left intaet -and un-= "
to rank them in.-terms
ailowiﬁg ‘them- to reagh
represgnts ‘the: most :

JS, the- least impgrtant

‘Box of matches
.Food concentrate - .
50 feet of nylon rape ]
“Parachute. '
Portable heating unit
T™wo .45 calibre pistols
One case dehydrated milk
Two 100 1b.

-4

tanks of oxygen

Magnetic gompaés,,
5 gallons of water
Self-igniting, airless, Signal

First aid kit -
Solar—pﬂwered M receiver—tfans-,ﬁ

Moon map (surface of moon)
Life raft with CDE

inflati@ﬂ

There are only lS minutes
with 8 of the items 1isted

[



&

F

-;;(;5.- ‘*‘._;'unit

(11) Tw 45 calibre

-

(8): Paraéhutes~

T

NASA MODN SHQT”»SCDRING KEY

g

Listed bélow are.the p@ssible rankings for die "Lost on-
the Moon" 1items, along with pogaible uses. pravided by the

NASA'S Spacé survival unit

.. rope - -

(15) on Qf matches ..

~(4) - Food concentrate
(6) .50 feet of nylon

\ L

Portable heating

p;sbcls =

mllk Lo®

‘w

(
s of oxygen .

ClE) Gne. case, dehydrated

) Two 100 1b. tanks

(3) Moon map (Surface

of mDon)

(9) . Life raft with CO2
inflation tanks )

(14) Magnetiéjébmpass

(2) -5 gallons of wate¥

(7%_First,aid»kit;,

L]

(5) Sélar—pgwerei FM ,
. " receiver-transmitter

R .

(10) Self—igniting,
" less Signal ‘flares

E

air-

* ACIross ehasm,;étc

BEERE T sﬂféig;fi- ,};f;5;§géi

-

Little or- no use. on- thé m@cn, GO

.. no. cxygen

Supply dxijy food require& /yfi iﬁ

Useful in tytng injured help T
-in climbing : .

Shelter against sun' 5 ans,i
Useful cnly if party 1andéd Dn ‘-‘
dark side. S : L om

vSElf—pfcﬁulEiQﬁ devices caulé

be made frgm them

Focd mixed with Water far drinkingz

.‘i

'Fii;g_réspiréti@n‘requiféméht,5f
= T :

S - o T
" One of the principal means Df e
finding directions ’ : g

co2 bottles for self—propulsicﬂ ;;;

. E
£

Prébaaly ﬁo magnétized pcles; thus

‘ useless

Replenishes loss by sweatlng, eﬁc,‘

Distress call within liné bf sight

i
- L LI ) . I ¢
L : - . _-:-'/_&:‘

Oral, Fills or injectioﬂ mediéine
valuable . ;?'-;., Toes ‘

' Distress signal transmittéf, possibl

cqmmunicatiOﬁ with mbther sh;p

.-




Name . ___Date_

Give it a stab! Fill in the Decision Making Steps
with some of your own ideas about your future after high
school.  Don't panic about not: knowing all the facts or
the need to make a final decision, but give the pPDCESS
a try.

1. IDENTIFY THE DECISION THAT HAS TO BE_ MADE -

I must decide

How important is 1t to

‘you at this time? important( ) ? unimportant( )

. | , | i | : | \

2. WHAT DO YOU KNOW ABOUT YOURSELF AND THE OTHERS WHO WILL - i
INFLUENCE THE DECISION?. L - R
How 1mportant_are ’ : ' o : " /
your parents in this L & “f .
decision? | important( ) ~ ? unimpartanﬁ( ) ~
. . ° - ] .—“*‘*
If .there is someone ‘ -~
close to you, besides ’ i . 5
.your parents, how \
important 1s he or ‘ ' A ' vy
she in this decision? important( ) ? un;mportant( )

: - ‘ T
. How important is money N s

in influencing your . o -
decision? S important( ) ? —unimportant( ). .

i 3. WHAT ARE YOUR ALTERNA" E3S? .

-I have always thought o ; .
-about being a . . IR o

I have also considered ' .
belng a - p ] o _ o

One other alternative . , . ,
I could mention is _ ) [ R 7 R .

123
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Naius - —

POSITIVE REASONS: —— e .

For each alternative, = ' ‘
I can think of a few B
e .- good reasons for my :
‘ cholce:

ALTERNATIVES

=

iii— .
4
= - - -
- \ _ I
i

> !

For each' of the ‘ »

alternatives I have

also thought about

these negative reasons:

REASONS ALTERNATIVE
. WA S
£ :
: — - —d




POSSIBILITY OF SUCCESS

‘Consider each alternative.

,on its own, and rate the
possibility of your

succeeding in that
career on a scale of

-1 te 10.

ALTERNATIVE

L]
il

el —1

MAKE A DECISION

Ll

Balance the reasons
on both sides by
considering the
positives and
negatives, and

- declde:

POOR NOT

—_—1

SURE

5 6

~J
mﬂ.

2 34
10—}

10=-{

DECISION

AFTER HIGH SCHOOL
I PLAN TO:




-

- DECISION MAKING -

Lin

To make a decision, we all go
and comparison and come up with an
.our emotion$ get involved, we just
However, there 1s .a process
have been using.

Please place this process
which you think it should take
as it should occur.

for decision

through steps of thought
answer. Sometimes, when .
"do what we want to do".

in the sequential order in
place by numbering each step




S AL IR Y G ) i

| ACTI VITIES

. J
Administer, interpret, and discuss the Decision- Maklng
Inventory by Dilley and Howard, or the Career Ma-
turity Inventory (CMI) using both the Attitude Scale
and the Competence Test.

Ej—ﬁ

2. Conduct group guidance sessions utilizing the” slide
series, "Hard Choices: Strategies for Decis ian=Making

by Society and Mankind., . ‘*!f'

3. Utilize the program, "Decisions and Qutc@més" ,by the
vCalle*e Entrance aﬂd Examination Bcard.

4, Conduct gaming sessions using the Life Career Game
and/ar the Life Skills. Kits.

i




"~ - [WHAT XIND OF JOBS REAL mﬁmﬂﬁﬁTM? VA

s £

[BEHAVIORAL)
_QBJECTIVE |

70% of .khe studenﬁs in tenth grade, after a guldance
séssion on Data, People, Things and Ideas, will relate on a
job families chart their tentative career preference toc a job
family and will list’ at least five related jobs w;thln that
family.

INTENT

To further develop the idea that jobs do cluster into
groups and that it is possible to consider a number of jobs
within a family that have many similar chara?teristiCQ

PRhEARAFK»J

Reproduce coples of the JOB FAMILIES chart to be used
as reference for the different” ACTIVITY choices.

Regraduca the EVALUATIGN CHART.

and enggurage ‘discussion of them as they are reiated to
other jobs.

Various ACTIVITY sheets could be used to stimulate dis-
cussion. The questions found on the ACTlVITY SUMMARY could
lead into the EVALUATIDM sheet ‘

The activity LOCAL JOBS céula be changed to localize
some of the jobs to fit the community of your high school. -
The corner drugstore, area 1ndustrles, popular radio stations

or local personalities known well in- the neighborhood make

“the act;v1ty more lnterestlng. s _ e

Seé'thé:list'Of JOB FAMILIES in the addendum.

‘ID 128




ACTIVITY)

y - { -
EQCAL JOBS
: ‘ Look at the Job Families Chart and discuss how you *
. think some of the following local occupaticns would be
i classified:
# Xerox secretary - ' Health Spa Activities

. Director
. Kodak film splitter : : :
) - Skippy ice cream drlver
Abbotts 1ce cream
server : T East High Lunch Room
sentry
Carrols grill cook
: Bausch & Lomb lens

Rochester Red Wing o grinder
catcher C 8 _
: o Highland Lilac Park
Amiels sandwich’maker grounds keeper
Monroe County Deputy _ WAXC Disc Jockey
. Sheriff .
RTS bus driver ’ Bowling for Dollars

7 " camera operator
Madison High School ' ' -
dean’ Rochester Philharmonic
gbge’player;

. Mangione Quartet set -up
Monroe Ccunty Welfare worker

caseworker 5 _ . :

f , ‘ , Director cf'FIGHT Inc.:
Strong Memorial Emer- '

gency doctor Sibley's' security guard
Kelly's Apple Farm RG&E meter reader

bookkeeper _
Memorial Art Gallery
George Clancy Moving . curator

van driver ’ -

Genesee Hospital A Monroe County District
Lab techniclan = . Attorney

129




AN

Repairing Home & Office Equipment
Growing, Caring for Plants/Animals
Construction & Mdintenance’
Transport Equlpment Dperaticn
Engineering & Applied Téehnclagy

o { ‘ 1 : NATURAL, SOCIAL,% .
BUSINESS SALES - : MEDICAL sc:gncgs )

& | MAEMI:NT - MACHINES _ AL SCTENC

THINGS

Natural Sciences. &
Mathematics

Mediclne & Technologles

Social Sciences & Legal
Services

Promotion & Direct Contact
Sales -

Management & Plannihg

Retail Sales & Services

TN

FACTS

RECORDS

BUSINESS QPEHKATIONS

Job Cluster|

CREATIVE &
APPLIED ARTS

Clerical & Secretarial

Work | . CARE ' :
Paying, Receiving, & — . Creative Arts
Bcakkeeping . Applied Arts (Verbal)

Storage Dispatahing, 3
Delivery

.Applled Arts (Visual).
: Papular Entertainment

SOCIAL, HEALTH,&
PERSONAL SERVICES
{Job Cluster]

Education & Soeial Services

’ Nursing & Human Care ~

Personal & Household Services.

Law Enforcement & Protective : .
Services _ . « :

130
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OATA PEOPLE THINGS IDEA§ f

i

Based on your interests, how do you feel about your need to
work? = Rate yourself on a scale from 1 to 9. by circling the
: ap§roprlaté number ’

I nggd to wark _on a job where using my ‘hands is of .most importance:

“operating machines, adjusting tools, repalr;ng malfunctlﬁns,
- building structures, making things. .

S T

I need to work on a job where I am with people most. of the time and
have .the opportunity to know.them well: teaching, adVLSlng,.
counseling, neggtlatlﬂg, helping, caring. -

wehon (T PEOPLE s

123456789

I need to work on a job where I am working with information, facts,
and numbers, compiling dat., recording material. :

LEagn — 0 A — 7 MDE’)T‘
| <1 53 4.5 67 8 e

I need to work on 3 job where I spend most of my time thinking,
and developing ideas and ;n51ghts. 1nvent1ng, designing, writing,
researching, creating. ‘ -

LEASTQ — ~I1DEAS e -4>Mos-1.-

123456789,

"In what area of work, ,as ‘listed on the Job Familiésléha:t, do you
- think you would £it?

What is an occgupation which you have cans;dered whlch fits into that
area? ) B B o _ ) B _ o




(&CTIVITY

JQB EAHIE¥

S : DISCUSSIDN QUESTIDNS

--In looking for some names of jobs:

Where does your father (mother, @ friend, uncle,
brother, sister) work? : '

What is the name of the job?
What other jobs zau;d;thié lead to? _ : =

If this job was eliminated what kind of work
should the person look for?

What other jobs are done in the place where they

~-In choosing a job:

S Wh t the name of a job which yau would like to

™
¥ 'd\ [iy]

a
ha
. How wcuia yéu classify it on the Job Famllles Chart?
What jabs are similar to it? .

What kind of -training are géu going to need to get
th;s job? .

"Name some gobs in each of the majar class;flcatléns on the
Job Famllles Chart. . +

=




CLASSIFY YOURf@QB
., : Pféce your future @ccupatiaﬂ

[TECRROLOGIES & ToabEs]

| _ BUSINESS SALES &
. __MANAGEMENT _

NATURAL, SOCIAL, &

) HMULLINY _MEDICAL SCIENCES

CREATIVE &
APPLIED ARTS.

| SOCTAL, HEALTH &
. - | PERSONAL _SERVICES
; S

List four gﬁher jobs that fit within the area of the chart in
which your job is listed.
- OTHER JOBS NOT

- NOT SURE VERY
, . _____INTERESTED -

- INTERESTED

¥

T



I_..Jl\

[ RELAI'ED
ACTIVITIES

Conduct gaming sessions using the Data-People-Things
Puzzle contained in the Career Insights And Self

Awareness Games Program by Houghton Mifflin. -




MY PLANNING, RECORD |

BEHAVIORAL)

Recafd rec@rd and update the=r career prefergnces and
review their tentative 1l1lth anhd I2th grade program.

[NTENT

To encourage tenth graders to look back at their pre-
vious experiences and choices, think about the things they
‘have . done to help them consider future careers, update
their planning record, and consider their future plans in

" 11th and 12th grade.

PREPARATION |

, Organize the STUDENT PLANNING RECQRDS far distribution
to each student in the groups. Blank rgcards should be avail-
able for those students who’do not have one.

a
=

AC TION

Dlstrlbute the STUDENT PLANNING RECORDS- and Pev1ew their
contents to make sure the regord -is Drganized and up-=to-date.

The ninth grade ‘courses should be reviewed and corrected;
and the present tenth grade classes added in pEﬂcil.

@ Utilizati@ﬁ of the evaluation Shéét of unit 9-6 could
be valuable in reviewing their program.
Thls unit can-easily be camb;ned w;th either unit 3



3

Conduct gaming sessions using the Ih%erest Continuum

1i
) “and the Interest Triangle games contained in the
Career Insights and Self AwarenesS -Games,
N from chghﬁcﬁ MifflIin. 7

2. Utilize the filmstrip series Careerg,and Lifestyles s
and the filmstrips “"Liking Your Job and Your Life"
"Why Worlc at All", and "Choosing Your Careeb", by
Guldance - -Associates. ’ :

) ; A
¢ _
. -
4
*'.j _ 4
g ‘
b
} N . -
3, “-'v..
Y,
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- [GRADE ELEVEN]

, The initial se551ons rnvolve a revlew ef the Student'
o - Planning Record and ngh School Secondary card. From this
- point, students are: encouraged to seriously consider a .
~'spe01flc career. De01d1ng, researchrng, and writing about a
"' career can be both ‘exciting and demanding. Discussion and -
vlthought about the relationship between work and’ lrfestyles
;”.1s valuable for all students.».

2

: “ THe final activities of the unit are designed to prepare
- ‘students’ for specific demands which will be made by employers’

-and;- adm1551ons personnel ccncerﬁlng “themselves and their.
“future. gnterv1ews, resumes and applications' are conducted
and prepared by 1nd1v1duals and greups.

i

s ¢

. the - demands of thelr senler year and thelr 11ves after e
graduatlon.




ol é v
I NEVER THDUGHT OF IT THAT WAX

BLLHAVIORAL |
OBJECTIVE
8@% of the. studenfs iﬁ'grade-eleVEn; dufing'a unit

~ on motivation, will express their positlcns cgncernlng state-
~ments about career planning.

)

s - To Stlmulate juﬁlGIS into thlnklng about their future
"plans and encourage discussion about the kind of actlcns
they shauld be c@n51dering o

PRLPAI{AI IQN

Two actLV1tles centering around work and lifestyles

are avallable.

. "1" w

Read Dver'thé ‘statements listed, delete any you feel
are not necessary and add statements which yﬂu feel would
rfurthe: Stlmulate d;scﬁsslon.

-

Reproduce 21ther the TRUE or FALSE IDEAS ABOUT YGUR FUTURE
or the ranking sheet CAREER QUESTIDVS W1th any éhanges you
wish to make.

A 3 5 } = 3 s o, o
-7 Be prepared to discuss some of the more sensitive
statements. -

[ACIION] SPEEE R T

. Tne react;on sgorv could ke valuable in developlng
Further dlscu551ﬁn.' Eepr@duclng lt would prepare you for’

, Dlstrlbute the activity and when the students ‘have i
completed the exercise, have them indicate the statements :
whlch they wish to discuss. Encourage reactions from the group.
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with 1t,-put a "I" in froht of the number. If you feel the =
statement is not true, or you disagree w1+h 1t, put .an "F'"-in

IDEAS ABOUT YOUR FUTURE JDB '!"*“B"

“If you feel ‘the Statement is. ﬁfue, or yéu:méstly agree -

front of the number.

m—‘wellg,_. o : - '1 139 r’ T,

1. Once you choose a Job, you can't choose anothér’one}
-2, In ordér‘to'choose a job, you need to knéw what kind of °
person you are. : : . T .
- 3. I guess EVerybody ‘has to go to- work sooner ’:xlater;_but* i?ag
: I don't 1on forward to it. . L . ' S
B I can do any kind af work they want as loﬁg as'IQtry hard. . o
éE"fjﬁFTSzt going to worry about chcosing an cccupaticn until‘
, I'm out of school.; , "
’Sf The greatest appeal of a job to me is the Qpportunity it
’ provides for getting ahead. . _
T- I often daydream ‘about what I want to be, but I really haven
- chosen a line of work yet. }
8. Knowing what you are good at is more important than knawing =
- what you like in choosing an. occupaﬁion S e .
9. Your parents probably know. better than anybody which
7 ﬂoccupatlon you should enter.‘
10. aIf I can just help others 1n my work I‘li be happy
11. Everyéne seems to tell me Smmething d;fferent, untll now
I dgn't know which kind of wcrk to chocse
\
12, I don't know how to go about gettiﬁg into the kind of
work I want. N S
13. _Why try to decide upon a job when the future iglsofUnéertain,'
14, I'spend a lot of time wishing I could do work that5ifknow;
I cannot ever poss;bly do. E '
15. It's probably just as easy to be Successful in one - . -
occupation as it is in another ;
16. By the time you are 15, you should have your: mind pretty
. - well made up about, the cccupation you intend to enter
17. There are so many things to consider in choosing an
occupatlon lt is hard to make a decision ’
x518_. It doesn't matter which job yOu chgase as lgng as it pays




to ahacaa

'—3;I am’ having diffiaulty in preparing myaalf far tha wark.
I want to do.

21, I knaw vary littla about tha raquiremanta of Jobs.

I
I
/

_22; The job I chooae haa to giva me plenty of fraadom to do
rwhat I want. .

. 23. The best thing ta do is’ to try out aavaral joba;'and than
: Fchoosa tha one you lika best. : , '
24, There is only one occupation far each person.

25.. Whether you are interested in a particular kind of work
: -1s not as 1mpgrtaﬂt as whathar you can do:it.

L 26, 1 can't understand how some peopla can be so aat about
what thay want to do. : .

27 - ’Aa 1ong as i can ramambarg I‘va knawn what kiﬁd of work
I wanted to do . .

!AES_ I want’ to raally accompliah aomathing in my work-- to maka _
- Ta great discovery, - aarn lots of monay, or help a great .
number of people. ' B , o :

29 Icu gat 1nto an occupation maatly by chanca.

3@%; It;abwho you know, not what yQu know, that'a important in
* a jo : . ,

,313 _When it comes to ahooalng a job i}ll make up my'own mind,*

32. - You ahauld chgcsa an accupatlan whlch glVea yau a chanca»
to halp cthara. o

33. When I .am try11g to atudy, I often find myaalf daydraaming ’ -
about what it will be like when I start working. ' -

. 34. Choose an aaaugation; then plan how to enrar it-

_'n 365 Choose a:JoE whirh aliowa ydu toxdb'what you'baliaVa in.

*  37. The most 1mportant part of: wark ia the plaaaure which
comes from doing 1it. v

3

,7385' I kaap chaﬁglng my Qccupatlonal choice.

39. . As far as choosing an occupation is concarnad aomathiﬂg
" - | will come along sooner or later. _

4o. Why worry abcut chooaing a job whan you don't hava any=

1) . 140




Read”eagh quastién.carefuliy.

- . | (O 141

str@ng fael;ﬂgs shguld be pasitiva ‘and raﬁked at the tap._’~ -,
Ry 1.” How wauld you feel about taﬁing a jcb where you were
requirgd to work with your hands?
A —— .
2. HDW would you feel about a an where you spent all of yéuf”
- time outdanrs?
_ fB; How would you feel about taking a job which was.
C uniﬁteresting, but Baid very well? : )
4. How would you feel. ab@ut working at a jab which léft
you very little leisure time? .
5, quﬂstr@pgly do you feel aboug,ha?ing g".job in which
you are satisfied that you are doing well? .
6. How would you feel about a job that entaiied gritical“
résponsibilities? . '
. 7. How impartant is it to you that other pecple think .
- " highly of your jab? : S . : S,
.zgi'Si” How would you feel about a job im which yau have very
llttle conta;t with your co=warkers? :
i 9. How would you feel about ‘a jab which iﬂvolvgd a
*‘1Eadersh12 rnle? . . .
i'ile; How would yau fael.about‘mavin from iaur hame,EESEE?
____11. How do you feel about Eaking a.jcb'whére most of
the time yau are on ynuf‘own? :
12, "How
but limitad appartunitles fcr advaﬂcement?
__13. How: would you feel abcut a JDb which promises fagid
) advancement, but in which you are re- evaluated every
" six months? : :
14, How would you feel about taking whatever job is avail E_'
T in a worthwhile public service? ’
- . .
___15. How would you feel about a jo ob in which you were constantly .’
" ‘required to ;gg;n new skills? : ) .
16. How would yﬁu feel abaut a job in which you needed to héigé

others?

CIRCLE THE FIVE (5) ITEMS WHICH ARE MOST LIKE YOU!

Ify to rank the issues in descending
.-order . (1-16) according to hoy straﬂgly you feel about each one. The :




e T ‘Read Thls STOIrY ana Taern. Calk: LOe WoesL - o o i
N mggrtant and the least imgartant aspeats
céﬁcerned wiﬁh hiring Mary as a Mail Ca:rler.

s = \

Mary is an 18 year old black waman applying for
a job as mail carrier. She is 5'6" and welghs 130 11
' She . wears glasses to céfrect near . sightedness and-
has had an asthmatic condition since she was eight
but with medication there .is no problem breathing. S
Other than these factors Mary. is in good health. s
Mary as-a graduating senior in an urban school has S
never worked before. - She ranks 120 'in a class of
360 and was elected Président of her junicr class
She is.in the top three in the civil service
‘examination for-the mail carrier position. She .
attends Holy Redeemer Roman Catholic. Church,, and she
is a registered member of the Li@éral Party. :

"List the 7 most important List the 7 least

‘factors in influencingvyou .important factors
to choose Mary for the job. in influencing you
- : o "to choose“Mary far,
the job.
MOST IMPORTANT ~ -FACTORS :;.gasf IMPORTANT
_ _ Women _ ; _ |
o 18 years . ”’"7>;' ~ :7,:, e
- 516", 130 1bs._
s '~ Civil Service: - o
Y * :
_ 77 Glasses _ I
) - o ‘ -,;Agt\};ma o R i » ’ _ 7 L L
B o Graduating . L ;71 O
Senior in R
urban school 7
C— — ‘Neve:_W©fked- el ——— )
- . Rank 120/360 -_._ o “
" 2 T Good Health ] ~ B o E
- ‘ B ; _ Catholic ’ 777 e
) L : Liberal . . ';_;,é,f},fg -
-~ President of __ o )
-~ Junior Class> - . o
42 @ . .
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&2

;a; “Deee your eeedemic reeefd indicate high prebebility
: for the centinuing eehievement ef yeur career pien*“

b. "How has your ecademie achievement iﬂflueneed your
' ehert and lengsraﬁge plans?"
2.. Review the four deeieionsmaking etretegiee as outlined in 'the’
' program - Decisions and. Dutcomee by the Cellege Entrence

Exeminetien Board:.

‘

: 1.’ The Wish Strategy - Following the plan of aetion
;. you deeire most. . :

2. The eefe Stretegy - Following the plan of eetien
;- ' meet likely to bring success.

Br The Eeeepe;Stretegy - Following the’ plen of: eetioﬂ
- " B which will avoid the weret :
of eoneequeneee.;

Q;"Tﬁe Cembinetion Stretegy - Fellowing a plan of . f;,
‘. action which is most. 1likely to -
be eehieved -and moet deeirable_

" Then heve students discuss their Plenniﬁg Recerd in. terme of .
the underlying decision-making strategy they feel they ,"eégii'
employed in formulating their career plans. e -

3. Have studeﬁte discuss the impeet of eeeiel eeenemie, ‘techno-
logical, . cultural, and personal ehangee on- their career plene
5,10,and 20 years after graduation. . .

"4, Discuss the cenceptSef adaptability, flexibility end vereetiliﬁy
- as they enter into future career planning. :

r,5g; Introduce the. eeneept of 1ife style.. Have students discuss the
manner in which their career plene will complement thelr 1life

style. . » : . Z
6. Have students identify and discuss worker functions or roles

’ which are common to occupations of the past; in the preeent and .
whilch might be found ‘in the . future. . - -

7_; Have’etudente bfeineterm elterﬁete pethe to their mejor

career plen 5 L R
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’ WHAT SUBJECTS DD I STILL NEED?

'BEH AVlORAL
OBJECTIVE

90% of the students in gradé eleven, after a guldance
.unlt reviewing graduation requirements,. the Student Secon-.
dary Record, and the Student Planning Record, will identify‘
their: téntative career preparation subjects and upﬁdate

- their Planning Record.

o - To enéourage all students to see and check thEiP own
records to determine any corrections and to get a realispic
idea about their high school program in relation’ to gradu—
'atlcn requirements and possible caréer choices. ,

,PRLPARAI ION

’ Utilize or make capies of the STUDENT SECDNDARY card
" to allow students to see the exact rec@rd discuss it
ané verify the infgrmatian :

Assemble the STUDENT PLANNING RECDRDS for the studéhts
in the group.

. Reproduce a SECONDARY RECORD SUMMARY SHEET. .

AC I ION

_ Distribute ccpies of the. SECDNDARY RECORD and STUDENT
PLANNING RECORD. Enc@urage Students to Peview ‘them and
. ask questions. - . o :

. Distfibute the SECDNDABT RECDRD 'SUMMARY SHEET. Inserti
this in" the STUDENT 'PLANNING RECQRD tc be completed in the
" senior year. - .

Ha%éithe!graup i1l ih the appropfiéte itemé,dufiﬁg -
discussion. - o : . _ A
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roduated .\ -

‘be Graduated \_ ) e ___ — M S
gr o »f’fMgﬂth E’éar’ SCHOOL ) - ADDRESS
; ‘ ' ‘ ' T

wy

 GRADUATION SEQUENCES___- - e o
CAREER,PLANS AFTER HIGH' SCHOOL L

— - — — 2 — il .

GRADE NINE. i . GRADE TEN __._
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HIGH SCHOOL GRADUATION REQUIREMENT
, AND - :
- 'CAREER PLANS

REQUIRED : CEXACT . = EXAM GRADE 'FINAﬂ‘ CREDITS
- COURSES , ' : - NAMES. - "Regents-R . -GRADE '
o ‘ ' : . : State-SW . =
Local-L

Eﬁglish 9th Grade ' — - — A S —

English 10th Grade . o : —
English 11th Grade =~ - R -

English Comprehensive Exam e " R % sw -
English 12th Grade : s T .

Social Studies 9th Grade o . - - o s e
,- . Soeial Studies 10th Grade -~ . __ o 7 LA e
-Social Studies 11lth Gradd , - . . R s

. R
- Soc. Studies G@mprehénsive Exam ' S - % sW
B L

e . .'Sclence . o : C et . R

. Health Instruction .~ . ° S, - D i .
: Physical Instruction 9th___ 10th__ - 11th___ 12th__ .. -~ |

- s,
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q e QY e = =g SW SR
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Seq. R S R R o
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o
L

CAREER COURSES TAKEN AND PLANNED _. - e

a.xy‘,ﬂi

A — . ’ - — = = - [

R " CAREER PLANS _ S S S

i &

' . - CAREER ROUTE: Circle and Explain
CREDITS = 9th_ . 2 , _ L

10th . Training . __ N o -

i 11th™ .- N ‘ - _ .
Junior Total . 2 ¥r. Col}. __ -~ .~ . -
12th” . ' - - -

Grad. Total_ . Yy Yr. Cold. ._ - .- T o

= . . = - 8 =
] . — e i

SR i ~military T T i

“y : Employment . — . .
N.Y.S. Regents . ‘ - R
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¢ ) - ACS R Exam .
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Math
- Belence

-
-
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 'RELATED
AC T IVI ll]:.b
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. 1. Review and discuss the Eaaklet Dppartunipy Unlimited
by Rochester City- School District, pages 6 = 36 wifb

- Special emph551s on: pages 21 .- 36..
W
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BILH AV],ORAL
OBJLC’I IVI:

on researching a JOb will write a c@mpositian of at least 30@ Wcrds
on A CAREER CHOICE. ~ ,

| 1N*1ffE NT

- To identify the various factors which influence decisions .
about job choices, and encourage students to think about specifics
when 1t comes to -their possible future occupation.. - .

. Every effort should be made to have all of the students make
some kind of commitment.so they will go through the -steps and
rexperience the process.

[PREPARATION

"Reproduce FACTDRS IN QCCUPATIDNAL CHDICE and the JOB FACT SHEET
for individual distribution. }

Assemble- lltEPatUPE with details about careers. Career files,
The Occupation OQutlook handb@ok Career Briefs, Encyclopedia . of Caree rs,
and other library resoqurces, made available during the group session
and during study halls or free time, w111 allow the students to work

as a group or 1ndependent1y

, Consult with the English Department head fDr utilization of
‘this activity by 11th grade English teachers.

ACTION

. Have ‘the students fill out and discuss the FACTORS in OCCUPATIONAL -
CHOICE check list .

Have the students: Select one Df the three JOb choices at the end _ —
‘of the activity. S

~ ‘Distribute the JOB FACT SHEET to be ‘completed and used as a
research summary for the composition

Intfgduce brlefly the ldea of c@mbinlng programs by giving a

few examples of local programs Cite cases of former students who .
have participated in programs guch as:

Army Project AHEAD R.I.T. E arly Start Program
N. ROTC : : M Co-op Programs

; : .C.
M.C. Platoon Leader,Prcgram | %onsﬁ I.T. Apprenticeship

U. S
u, S
U. S

an Kodak Summer WOrk Program




Cénsiﬁer these different reasons for going to work far a certaln
. employer. Check the factors which are important to you.

TYPE OF WORK PLACE IMPORTANT TO YOU.- .. .. L o

Industry, Factory
__Business ‘
"~ Small privately owned company
o Government

_Education or service oriented

LOCATION IMPORTANT TO YOU

Near home
Close enough to come home for holidays
Job may require moving out of state
A city (urban) over 15 .

. Other

STZE OF WORKER ORGANIZATION IMPORTANT TO YOU -

Small
_Medium
~ _Large

FYPE OF PEOPLE IMPORTANT TO YOU  ° T o

Males and females in about equal number i
°  More males or females '
_Mostly young people versus all ages
"Mostly high school graduates versus sSome college and
technical_ :
Other kinds of people

EDUCATIONAL OPPORTUNITY IMPORTANT TO YOU

o Furthering education encouraged v »
e "Released time for education - ’ : - ' /
~_ Tuition benefits provided by employer '
., 1In-service and/or apprentice training

Vo  ,7On job training ) - f
\-~7_7JJOE REQUIREMENTS IMPORTANT TO YOU

S ﬂ,§¥: Good mental_ability . .
__Certain skills

_Many entry jnbs N

Good opportunity for advangemant

~ L,ittle extra training needed
“Fducation required beyond high school~ - R

‘Job may be obsolete in the future

"Few women are in the job (or men)

Possible combinations important to me

 _Military training programs, : KR
TTTTTROTC - ( = G e
___GCollege - GQDP Programs ’ 152 ‘
i,_éggéﬁmployer tuition incentive plans >Ié5 f : .




_LABOR MARKET CONDITIONS IMPORTANT TO YOU T

Many jobs available in my preferre ed occupation L
_ Few jobs available

i

i - ACTIVITIES, EENEFI TS, 'LIVING/WDRKING_CGNﬁITIDNS IMPORTANT TO YOU

Variety of social actlv;t;as, parties, bowling
leagues, other teams
! SuffDundlngS pleasaﬁt 1Gungej lunch room

_ chklng and gettlng alcng wlth many peuple required

__E INGE BENEFITS ,
Medical, retirement and other usual benefits

____Stock options
' ___Bonus

" Overtime
Lang vacation
D PAY

HERS

ﬂ
O

50
0 -

=

_COSTS IMPORTANT TO ME : o o .
Clothes . , ___Tools '

Transportatlan ' ] Llst Other
Gcad housing in area

N‘

LIST DTHER INFORMATION

Circle §5! factors that are m@st'importaﬁt to you.. o

i Namei4-places of employment ycu know about that would fit these factors and
your tentative job choices. Weigh consequences of p3551ble choices. Check
how satisfied you would be with these ch01ces What do you think your chances

are of being hired hired?

B; 1ce of Employment 1rsagi§factionr v Chancesﬁcf Belﬁg Hired
e i -~ High -Medium Low - -~ High- - Medium - Low——
1. . B 7 _
2. - _ X — i _ _ _ .
[ P _ ] i ~ . -
R — - - .




JOB FACT SHEET

NAME L L _ DATE o

NAME OF CAREER_

JOB DUTIES: What are some of the activities you would do in this
Job?

WHERE: In what kind of environment would . you worn?

EARNINGS: How much would you make a month at the start?

[R=23

How much would you be making a month after five .years
of work? =

§

EDUCATIONAL .
BENEFITS - — —

FRINGE - _ Besides your basic pay, what other benefits could you
BENEFITS be receiving? !’ R

L

FUTURE: » What kind of changes,in the future could affect your . .
i Job either positively or negatively? : o

ADVANCEMENT: After working a few years, what kinds of related jobs
~ might you work your way into? '




APTITUDES: In order to do-well in this job, what kinds of
skills would be good to have?’ , )

INTERESTS & .
TEMPERAMENTS:If you are going to be happy -in this type of work,
what kinds of interests would it be good to have?

ol

LOCAL ) _ , _
EMPLOYMENT: Who is local employer who might hire you for this job?
.. . - R ‘\ . - c

i

EDUCATION : - _ | X , _
TRAINING: =~ What training or education is required to start out
in this job? :

.
oy =

PLANS

TIMING: What are your plans for getting this job, and when do

=




[k

ACTIVITIES

Thr@ugh the CAREER OBSERVATION Program arrange

to have students interview a worker engaged in the career
or occupation of their preference. Encaurage them to

tape record the interview for future review and discussion
in small groups or in the classroom. Save the tapes and

start building your own library of job tape 1nterv1ews.

Arrange for field trips to industries which cover a large
and varied range of career areas. Be sure to spend some
time meeting with their personnel department. Arrange with
your audio-visual department to have the field trip video-
taped for future group review and discussion. R

Invite speakers from the job personnel ané placement field,
bcth in ;ndugtry and college to make claasraam presentafi@nsg

ference coe

Read and discuss excerpts from-Working by Studs Terkel.

Show, discuss, and engage in the activities accompanying
the filmstrips: "What You Should ¥now Befare'YQu.Gq_Té

Work",  "Preparing For The Jobs Of The (0's", "On The Job"

Four TralnEEE”,'"A Job That Goes Sameplace" "The Paycheck
Puzzle", and "Your Job Interview" “from Guidance Assoclates.

156



HDW DD YDU REALLI MAKE IT HAFPENQ

"80% of the students .in grade eleven will complete a’
series of exercises given duriﬁg a guidance unit in which
they observe or part;21pate in simulated job interviews,

"write. a Perscnal resume, and complete a job application.
(In addition, Juniors planning formal post high school
training will participate in a simulated college ;ntéfView

and complete a college application form.
INTENT

To give guniors a chance to try out some Speclfic
activities which they will all encounter sometime in the
future. The practice in meeting the demands of various
application forms during a non-threatening situation
is a valuable experience for meeting future application
demands.

[PREPARATION

Reproduce the Kodak Xerox, Carrols or Lincoln R@éﬁesterm“”*“
application forms.

- Collect SUNY application forms and instruction book-
lets. A reproductien of ‘the actual application which is
sent to Albany is all that is necessary. -

Reproduce the RESUME FORM. The.resume sample, DIANE SMITH,
.can be valuable for 1deas and férmat. ' .

AC I IQN

The fouf separate activities can take place one after
another with the whole group going through each one,

e

The first activity should be to complete the resume
form and discuss its use, distribution,and modification
for, different types of applications. | , .
. The college and Jjob appllcatiOﬂs can be cgmpletéd as
a group. Hamﬂgeneaus groups Ehould be farmed ;

~ 157
®



the appr@prlate appllcatlans (cailege, ij) should be the

majar emphasis. ,

The job or college interviews can be role played with
Again, if homogenecus groups

_much good discussion devel@plqg
should be formed, the appropriate type of interview is then

conducted. ‘ ,
Make use of personnel outside the school. Admissions Coun-

selors from MCC or other logal colleges would respond well
to anp invitation to paftlclpate in college interview role playing

. Personnel directors at Kodak, Gleason, Lincoln Rochester,
and many other area businesses would also welcome the opportunity

o role play job interviews.

P
fn
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.PERSONAL DATA Soc. Sec. No. __ _ FOR BANK USE ONLY : ,,1
R ' DIE __ - ___Con
- Name _ - KR : - : .
- o last tirst initial maiden Salary _ —_— e o CG$
;Addréssi B o . . _ Diftf, ,Typeiﬁ,, e —
. aumber streel apt. no. Job Title _______ __ Cos
N . - ) Grade C.‘cde e F‘éy
city of town state ~ zip code No. Years at this — .

N address EDUQATIDN C.m:le highesi grade campl

Telephone Previous Address______ R Elementary High

. area code number How long did you live there? — 12345678 91
Applying for position of: ______ e ) Year
o . N . . _ Name F . Fro
Would you work full-time? Part-time?_______If part -time, please - Name and Address T

Specify days and hours _ A _ High
' School _ -
* Federal, State and Municipal Laws prohibit discrimination because of ‘College
e . A R C
*DATE OF BIRTH ge, Sex, Race, Creed, Color or Natlgﬁal Drlgm  Business I
Y Y A o o ) " Sehool _
Mo Day Year MARITAL STATUS Other N -
. . & T
*() Male ( ).Single () Married () Legally Separated ) ) — —— —_—
*() Female () Engaged () Widowed SKILLS — |
e o ,g o R ) () ‘Typjng;?(#_r_ ( ) Shorthand _ .

- L ivorce apar . spee spe
*CITIZENSHIP () Divorced () Separated () Adding machine () Keypunch 1
() U.5. Citizen If married, name of spouse____ _ Otfer Lar (N

C At o i o 1 Eee e Co ther Languages —( ) None
() Alien (Permanent) D:cupau?n!a;ﬁng Employer I Speak_ " Read -

N ) Alien (Temp Vusa) Number of children - Circle for1level fluency 1-Fair 2-Gaod 3P

SMPLOYMENT HISTORY Are you now employed? _Where?..o___ M
May we contact your present emplcyer“’ _ How soon c¢an you commence wcu

aper:m(: Emﬁlgyment (llst most recent first) )

r 1 - _— S _ _ - e

e ;;?$r MgFYr Empleyers Name and Address F{md of Wark Salary

T N T




initial maiden B
o o apl. no.
Ne. Years at this

code

address -

live there? ____

If part -time, please

scrlmmatlan because of '
stor or National Origin. -

ied
ywed
irated

1L

ver_.___

() Legally Separated

'FOR BANK USE ONLY

D/E ___ _ _ _ Company ____ _
Salary ________ - - CostCenterName __.____ "
Dift, L Type _ - - _
Job Title _ _ . Cost Center No. ____
Gréde Eade - _ _ Pay Slatus o _ .
EDUGATIDN Cm:le hxghest grade campleted

Elementary High School ~ College Graduate

17 18 =

12345678 9101112 13141516

Years Atlended ) Degree and
Name and Address From To Graduata? Major
High o ) o o :
Schoal | - L _ ) - _ :
: _ _ |
College [
Business _ ) 1 ) -
Schoal . 7 ) _ - B _
Other ' :
. N _ __ _ e

SKILLS —
( ) Typing

{ ) Shorthand T
SpEE
( ) Adding mac:hme

( ) Keypunchn -

_ () Dictaptone—________
( )Others_______ -

(Spacity)

Other Languages —( ) Nane

Speak ___ . Read —  Write -
1 2 3 1 2 3

Circle far Ievel fluent:y 1-Fair 2-Goed 3-Fluent

1?2 Wheré? _ _ _ , __ PresentSalary__
wesent employer? ____ _ _ How soon can you commence work? ' P

Name and Address Kind of Work Salary Fleascm fcr leavmg




‘Do you have any medical problem? No ( ) Yes ()
If yes, describe ___ R — -

Do’you have any physical limitations? No () Yes ()
I, yes, describe _ o . .

Do y‘au have any current illnesses or medical conditions?
No () Yes () If yes, describe ____ : .

Relatives now working for bank __ :

Friends now working for bank _____ :

=t . B . B \
— —— e _ . _ —
MILITARY STATUS (U.S. only) In making this application fo
Present Draft Status Period of Active Duty Member of that ‘an investigation may be made §
' , o tained through personal interviews. wi}
o __ From To_____ () National Guard others with whom you are acquainted
mo/yr mo/yr , o mation as to your character, genera§
e e () Reserve Unit .acteristics and mode of living. You h
- __ Branch of Service _ } I i VI .
Lottare Moo ten request within a reasonable per 2
Lottery Number ? iamal. Aatalfod e
tional; detai'ad information about th
fx"“‘"“' f investigation. -
;; Date T s
OUTSIDE ACTIVITIES _ PLEASE DO NOT WRITE IN,
. . J . ] . : L
Hobbies. —_— — ]
—Activities o E - :
**Clubs/Organizations _____ - - _ I e
. i
! \ — — — —
Civic Interests IR - S T T T
" *.{You may exclude those indicating sex, ijat’:é, creed, calor or naiurgl__a%lgin) B / B R

161
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$7No ( ) Yes (')

' medical conditions?

L. _ _ i _
3. _ . _

Relatives noiw working for bank _

Friends now working for bank _ e N

How were you referred-tous?e

Member of
( ) National Guard

( ) Reserve Unit

f} ﬂ

If making this application for employment il is understood
that an investigation may be made whereby information is ob-
tained through personal interviews with your neighbars, friends, or
others. with whom you are acquainted. This inquiry includes info-
mation as to your character, general reputation, personal char-
acteristics and mode of |iving. You have the right to make a writ-
ten request within a reasonable period of time.to receive addi--
tional, detailed information about the nature and scope of this
investigation.

S:gﬂatursm Applicant =~

)

/




. ‘rﬁs APFLICANT FROM EMPLQ?MEHT CONSIDERATION)

3 1w :aJS'n 7712 Prnied musk B

— _ C—— —— — R __ _I
LasT ! Finst , . IKITIAL S0CIAL SECUR!®
§ # :
PRESENT ADDEESS STREET [} B STATE - " 1iPCODE  IHOME PHORE:
PERMANENT ADDRESS  STREET BT st T 1IPCODE |WHO REFERRED

1F HOT A CITIEEN aF Ui 5y EUﬁHEH’ VIS! STATUS?

WHAT TYPE OF WORK 0O YOU PREFER *

L

EEDEHAPHEE LIMITAHEHE

t’.gﬂéﬁnmt PHEFEEENCES

|BIVE'NAMES OF CLOSE RELATIVES EMFLOYED BY XEROK s

HAVE Y0u EVEN BEEN COWVICTED OF A FELONT®
{RECORD OF CONVIETION DOES NOT DISOUALIFY

) ’!F'“YE 5" FLEASE EAPLAIN:

ETEE [Jno

HM’ WE EANTALT YBUH
FHESEHT EMPLQ\'ER ¥

WAGE DR SALARY HEDUIEED

BATE AMIL ABLE

HQVE Y0U EVER AFFLIED FOR WQEE AT JEROX? lF YES; WHEN

® AHD WHERE

ED’JCATIL’JHAL ELEMENTARY HIGH 5EHOBL cuLLst . '
Y DATA CIRCLE WIGHEST GRADE COMPLETED 12345673 9 10 i1 12 L 1518 i7"
scHoOL HAME AND LOCATION YEARS ATTENDED | GRADUATE? DEGHEE MAJQ
T R I va— Y !-
EOLLEGE T - - B T —_—t
LIS - — CT I T - -— — -

CLASS STANDING (UPPER

5 e

IN EMPLOYMENT HISTQRY SECTION LIST MOST RECENT JOB FIRST, INCLUDE‘ALL JDBS SINCE GRADUATION F
MILITARY H|§Tfj§"f‘ (OF LAST FIVE JOBS, WHICHEVER 15 LESS), . R
FROM TG . [BRANCH GF U.5, MILITARY SERVICE “RANK AT DISCHARGE R ST
MO YR | MO/ YR, : /-
/ / oy ;
_— D”ES NAME/ ADORESS OF EMPLOYERS . TYPE OF POSITION SUPERVISOR ___ PAYRATE,
Mo, m / ml ot START FINI 4
N T ?n_;' L I ~ B T START | FINISH .
u&_"’/m. / — | S - START  fFiNISH ©
. B, Mo, ¥ T o - o o sTaRt FINIEH
tIwo. va. [mo., TR, - o s Temie
Q' ' . : S :
o ' .

XEREX H AH EQUAL QFFDETUHITY EMFLDTER (M/F)



o TR G SOC1AL SECURITY WO, - DATE !
¥ 4 i ) = } . .
o . B oS - 1 . .
i ot T .+ sTAlE . ZIFCODE |HOME FHORE: INCLUDE -+ |ALTERNATE PHONE: INCLUBE | .
. y : " ABEA COOE “AREA CODE|.
' CITY " \ STATE ZIPCODE - |WHO REFERRED YOU 10 XEROX? . - -
, _ / U
0 ¥Ou n§§ﬁﬁ}EE 'féug GEMERAL HEALTH? ';'§ = ——— e =
; =
’ 2 =
nEreRemces GIVE nAMES OF "CLOSE RELATIVES EMPLOYED BY AEROX - :
4 i: . = z, %
IF "YES'' PLEASE EAPLAIN: - o - . A
g [Iwo : ’
L N i e | — - N - - I SR
WAVE YOU EVERSARPLIED FOR WORK AT XEROX? R vss WHEN |HAVE Y0U EVER wansza AT XEROX? IF YES, WHEN AND
' = WHERE X WHERE' i
7 Clves [Ino .
; ELEMENTARY 16H SEHATL CAOLLESE GRADUATE ;
LETED NEEERLEE g 10 11 1z 13 14 15 16 78 19 20 21 o2
) YEARS ATTEHDED GRAGUATE? | ' DEGREE MAJDR SUBJECT OR TOTAL HOURS
o FROM 1w ) - - - o
_ _ . _ _ L _J N k] _ -
FROM 19
_ o B o o §77 _ L o o . _ o
FROM 10 : -
S TELASE Suuqms {UPPER |, be Erc. ) ) ) o ) B
F

T HISTORY SECTION LIST MOS
5. WHICHEVER 15 LE§S).

)%?EEHT JOB FIRST. IHCLLIDE ALL JOAS SINCE GRAOUATION FROM HIGH SCHEDL

RANK AT mscﬁmse - _”LASF GUTY STATION - N i -
) ' 3
TYPE OF PGSIT!DH SUPERVISD‘H! PAY RATE REASON FOR-LEAVING
| ) - T - ot START FINISH
—T — N START ;| FINIGH - )
_ 1 s o |
- . T sTaRT I _ 4 j—'
; L . R [
T ‘ - - T FIHiSH &
! . . : i :
: . _ ] ﬁ . e - - L
' ! B FINISH .
ERIC BT
== . e tun e e .
, XEROX I5-AN EQUAL OPPORTUNITY EMPLOYER IWZF) e




DESCAIBE BRIEFLY THE NATURE OF YOUR LAST ™o MBST APFRDFRIATE FOSITIONS, INCLUCING SUPEBVISBRY n;spausmuw IF
":. l . IF YOU HAVE DONE REsEAREH IHCLUDE A EﬁlEF BESEHIFTIEH OF IT5 HATURE ANE SEEFE.;__ = :

WiLL ¥OU PERFORM SHIFT WORK? -

R " - : HOMEPHONE WO, ~ [ - ’ i
X ' . {IHELUDE AREA CODE) e : : : e
- | emPLovER PHOKE KO, - |EMPLOYED BY . ”7”7,77' :
{IHELUDE AREA CODE) B L - - '
‘ .
o ) EMPLD’(EH AGORESS
— e —— e m— — e 7,#

‘Farsgns employed at Xerox have access to :unﬁdenhal information regardlng various phases of Cﬁmpnny bu5|n§55, Thgrafme the I:ﬂmpﬂny fu”
snew pfﬁf&ssiaﬁn! employees ot 1hg time of amployment to sign o proprietary information and conflict of interest agreement. . Tt

“Infarmation concerning comipetitar's operations, products, designs or other proprietary information will not be solicited frem g uppllﬁgﬁt for El‘ﬁpl
" emplayees. Xerox will honor any valid post Erﬁplnymeni restrictions cnn?qmud in on upphzanl 5 emplnymsnt contract and fully respacts | ?ha upph
' Rahe chs:lasurs to°his former emplnyer. :

| certify that the answers provided obove are accurate 1o the best of my knawhdgz ond belief. [ am aware that fallure to complete this applicdtia
‘misstatements. may result in refusal of :mplaymem of dis:hurgai ‘*]f emplayed I und:r:eiand that :anhnued emplnymam may be 5ub|nEf to lssuﬂﬁc!
bonding uggnt of Xern: Cnrpnrnhan =

"y R R

IR , . " TSIGNATURE OF APPLICANT

. T . e e : i S,
* FOR-EMPLOYNENT | Oy o - Sy

IRTERVIEWER'S 5IGNATURE




N

EEN OF ARE VOU CURRENTLY ACTIVE T INCLUDE GFFICES NELD (EXCLUDE THOSE INDICATING RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIH, OR AE) |

i

HE WATURE OF YQUR LAST
ESEARCH, INCLUGE A BRIZF DESCRIPTION OF IT5 NATURE AND SCOPE, - 5 D

:
i WILL YOU WORK OVERTIME? f
] ves / O wo
— ———— [— —— _=35, i e m— ——— ]
' /
— |HoME prONE No, Ime T ) HOME PHONE HO.

\INELUDE AREA CODE) ' o | tineLunE anea cope) .. —|-

EMPLOYER PHONE HO.- - |EMPLOYED BY o EMPLOYER PHONE NO,
{INCLUDE AREA CODE) 3 S : * | (INCLUDE AREA GOBE)
. i . - _

c LA [ _ - _ e
EHFgBﬁEE ADDRESS
——— e i ; — e —— S— m—— ——— = = S — = = -=_——

_i dﬂnt'igl’infqrmati‘gjn regarding various phases of Company business. Thersfore, the Company fellows the usual practice of requiring
pyment fo.sign a progtiétary information and conflict of interest agreement. . , :

products, designsjor ather proprigtary in formation will not be solicited from an applicant for sfﬂpl'nymem; or from the Compeny's
?lafrﬂgnt restrictions contained in an applicant's employment contract and fully respects the applicant's duty of loyalty and
; A } | : '1 . P i, .

! ) F’ ] _ e . : - .5',

-curate to the best of my knowledge and bzliTi | am aware that failure to.complete this application, intentional emissions or
5

ent or discharge. 'If employed, | undersiand that continued emplayment may be subject fo issuance ond continuance of bond by the
- . o smnnu‘ﬁz oF APPLICANT . N —= — — T —
j ‘ f I L
~— — ] _ 7 7
\ }
. 7_'5 o _ )
I H o

i - . _

[ INTERVIEWER'S SIGNATURE? . L N BATE

PAruiitex: providea by enic [




AEHEES NDT TO DISCRIMINATE AEAINET ANY EMFLDYEE ER APPLIEANT FER EMPLEYMENT BEEAUSE DF HAEE EQLﬁE GREED

HATIﬁNAL QHIEIN AGE Qﬂ SEX. o
FLEASE F’RINT OR TYPE . ! -
— — S — S —— I ———— — = i — &
.7 ’ Date of Application _
Name _ , e .
el - Last) (First) M.1.) Phone Number —

NAddress , N . How long there? _ I

A {No. & Street) (City) - (State)  (Zip Code) S '

AMarried O . Single O W idowed C1 Divarced O Separated O Engaged O ‘ Social Security No.. _—
Number of Children Other Depsndems — * Date of Eii’tﬁ e .
A:rg ygu aUS. Citizen?____________ Name r:f Spouse _ Agé —_— HEIght
Name and Address of Last Schncl Attended _ - _

T Dates e Circle Last Year Completed: HiGHscHooL 17 2 3 4 OTHER

: Special Training or Skills’_, ,

1 Are yﬁu presently a stgdem? Yes D - Ne O

: Eranc’:ﬁ " From _ ) To__ Rank _ Type Discha‘rgéﬁi;, s
g | Reserve Organization . S— Board chatlnn — Draft Class Lmtery No,
. Ji:'“ v - - S—— ——— e ER— — s

Do you own a car?

Previously Empl@yed by Carrols? = Where

Do you have a valid Driver’s License?

. ... Have vou any friands or relatives in our employ?

Previously applied at Carrols?

167

~* FHave you ever made application for a Bond? Y Refused? ..
Have vf;u ever been céhvicted ofacrime? ____ Explalﬁ . I — R —
3 'Hé?ey_cm_"éri?_“Siaé’I;iﬁéir_B_”iIsiﬁéésfIﬁtefésts?'-'“' _ Explain ____ o i}
Have you ever collected Wérkmen’s Compensation? _________ Where? - _
'_7 sr;;e:gify Physical Defects or Ailments EEEEE———— — —
| In case afEmérgericy contact . - Fhone __ e
lﬁeferred by ' - _ i Would you re!ggéte?i _ Where?
Earhest Starting Date — ,,f i Sa!ary Héquiréfﬂéﬁti — —
This Section must be campleted BY THE MANAGER prior to Emplnyee beginning work.
Is the APPI!G_aﬁt under 18 years old? - Proof of age submitted: _ Birth Certlflcate || License ;D "Other O
o Is the Apﬁ_licant presently a stgdéﬁt? — Does your State require Warking Certifiﬁates?'_ o _
- DWork Certificate Application Date ____ Work .C)Ertificate Number __*
' AUTHORITY ISSUING THE WORK TIFICATE: i S .
{Name] C .
) [ Address) T .. T
Date Work Certificate Ftec:ewed by Mana’ger
'\"3‘*3 Wcrk Certific tes are 10 be attat:hed tcs thls applmatlan and retained on file. Upgn termination, return the Work CErtlf!t;atg to thl_




STﬂFlY - GIVE NAMES AND ADDHESSES OF PREVIOUS EMPLGY‘ERS gIST MDST RECENT EMPLOYER FIRST -

o . . _ EMPLOYED. | :
. EMPLOYER'S NAME AND ADDRESS " | POSITIONHELD | SALARY | FROM  TO .| REASON FOR LEAVIN
. REFERENCES - LIST 3 PERSONAL REFERENCES, EXCLUDING EMPLOYERS OR RELATIVES. N

AR - - . e - | B | No.of .
: . - HAME . ADEEESS - . QCEUPATIDN yfs knmn

- 1) ~ - _ . _ _ . _ _ = —
o = - - =
3 2) . _ I I - _ — = = —
3) 7 _ . _ _ _ _ I (ST
i : — ——— = 4

, MON _TUES WED __THUR FRI___SAT SUN :
. PARTTIME O DAY ' - EARLIEST STARTING DATE’
FULL TIME O NIGHT _ ) 1 i _
. . o — —— = — — 7iﬁi — =
We Eppremale your recant apﬁhtallﬁn for gmalavmem \Mth EAR RDLE Hnwever asa part of our narmal prm:Edure for processing
‘spplications, a routine inquiry may be made. This ingquiry typically concerns informationn on an applicant’s character, general
reputation; personal characteristics and mode of living. Further mfarmatmn on the nature and scope of such inquiry, if one |s rnade
is ava.lable t0 you upon writtén reéquest. - . .
AT 15 UNDERSTQQD THAT EALSE STATEMENTS ON THIS AFFLICAT|QN MAY BE CONSIDERED SUFFIGI!;NT CAUSE FOR DISMISSAL B
SIGN 'HEEE - o . DATE______ .
" SIGNATURE OF APPLICANT .
H DO NOT WRITE. BELOW THIS LINE
" INTERVIEW (YES OR'NO) o DATE - S ____ Houm -
" RESULT OF INTERVIEW ___ o R o o o . N S
- o ' - .
STARTING SALARY - - _ LOCATION ___ = 3 i} STARTINGDATE ______ ~ ‘
INTERVIEWED BY _ . - APPROVED BY _____ — ' e

: swn""TE ----- MINORSMUST PRESENT WORKING PAPERS PRIOR TO STARTING WORK. FILE WORKING PAFERS WITH EMPLOYEE 'S5 APPLICATION: —

CERICT S 168 : '

BRI A v 7ext provided by ERic
- . ;

m-



EASTMAN KGDAK CQMPANY _An Equal Qpp@rtumty Employer

Name (Last] T wed ""(mdane) WatdenNams [ Dae of Application

[ R : f

A}Idrau(ga]und Straat) (City) " : " — State) (?1;3 éﬂdé) Arag Code < i 7T§Ti:{£.

Date af Bnrfh' - . H;ighi B 7; ~ Wéirg!i‘ii;i:bw Sg}:'iﬁ'lisfa:ﬁy_ Hbmser ~ 1o EIS . 77 ] j
T — : - ] Avien (Fgrmgﬁgﬁi Rei.) -

Do Yr.m Hgve An'f thm:al ] Mo .If Yes, Describe Br?eﬂy: ) v : ) Do You Wear THe F D Al (T Vi )
Defects, Dissases or lilnenzas? © Yas e ) ' Cantact Lenses? Yes = 'en empﬁrary 9
' Can You Wark Any Shifﬁ? B : What Kind g,f Wérk Do Yau Prafary ' D : »
S : 131 Choice, ~~ ) 2nd Cheice L -

PERSOMML DATA -

'é'ﬁ.:lﬁi ] . ane Yoau Ever Warhed - Which Plant o 'Dfﬁ?; . =
For E. K. Cof ] of Divisien? : F}gﬁa : = - .

_From RS L)
‘Mililary Specialty .

B And Slaig B _
(CIF\:IE Highest Grade igmplelad) 3 4 5 -] 7 8

. _ _ — e _ ) o -

g

< —_— -

J

2

g2

Might or . ‘ T
Other ’
—_—e—————_a = —— = - = v
Fr;mﬁ;_ ;TP  Kind of Wgrk - “Wages 7 ?%is?rfgr Leaving

- —— e . - e
& ’

o S — S - — — —
e

=3
Q45 —— e e —e

=2

w
,E _— — - — — . S - = ———— e

. . Any Relatives Wgrkmg fﬂf Emrmﬁﬁ Kadak iampany? =
— S — - s — - — [
- m
Hame Eelﬂhansh!ﬁ - < Plant
N , o
- z
_ _ _ N >
N T - g - . B =
m
) *The Age Discrimination Act of 1967 prohibits diserimination on the basis of age with respect to individuals
who are at least 40 but less than 65 yeors. . - . .
Ihgréb'f authorize Kodak to make any contacts considered necessary for my employment, such a3 pressnt
and pravifoui employers, public or éredit bureav records.
| have not subscribed and do nat subscribe to nny philasephy oiming at the overthrow of our ggvernmnnl by
force or vislence.
. _ SIGNATURE, C L SRS -
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hddress

- Telephone

 PERSONAL: _ Born____ R ) c .. . 'Height___ .. .~ .

. Health ; .. Weight_- _

EDUCATION: = - f e -
‘ ,_ High School “({name and address) ,

‘Date of Diploma . Class Rank______ High School Average R

Major Sequence(s)___ = - 7 o e N

- WORK - EXPERIENCE:

) Employer - Name and Address e —
Month and year began - - Month and year left — -
Work e - L B o
(i.e. counter work, bag groceries, clerk-typist) N
Em§1ayer'7ﬁ ) Employer ] 3 B

Dates_ . to . 7 » Dates__ - to

Worko R 7 Work

'SPECIAL INTERESTS OR
HOBBIES: - B

(i.e. sewing, skiing, woodworking, varsity, soccer)

— - ORGANIZATIONS: -

(i.e. scouts, church youth group, crusaders, etc.) .

HONOR/AWARDS :

(I.¢. National Honor Society, NYS Expert Typist Certificate)

REFERENCES: (four, if possible), include employment, education, neighborhood,
) : church, or adult friends) : :

Name .. ‘ ’ - Name

Titlém,;,,, e S Title_ —
Address_____ - ,F _ » Ada;egg n ] _ o
%
. Name_ ' = e Name . _ .
Title - - Title ) 7 _

Address B : _ 7 Address e ) .

CAREER GOAL (a statement about your futu:e'plan§3m7 ) o R
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DIANE B. SMITH ; R

. .375 Norton Street L .,
Rochester, New York 14621 S S -
(Telephone: 716=-328-4621)

PERSONAL:  Born: April 3, 1958 Health: Good

Height: 5'6" ? Glass&s. .
‘Weight: 128 lbs. ) ) (near sighted)
EDUGAT;DN; Benjamin Franklin High Schgal (Rochester) 1972~ 1976

Dlgl@ma to be awarded June, 1976.
Class Rank 127/384.. C average,
Courses included English, T¢ping I and II,

Bookkeeping I, Office Practice I.

WORK , B |
EXPERIENCE: Summef 1973- Carrols Restaurant. Counter Service

Summer 1974 - Rochester Sav1nga Bank. - Check Reviewer
Verified tellers' daily receipts. 40 hrs. /wk

September, 1975 - June 1976, Rochester Savings Bank '
Co-op Student employee. - Clerk-typist. Typed’
personnel reports. Prepared files. Filed.

o

Other experlence includes- CGUﬁtlng and tallylng
church collections and typlﬁg carrespandence for
-the past@z, 1972-1976.
HOBBIES/SPECIAL .
_ INTERESTS: ' Sew;ng, Sk;;ng, Athletlcs in general

ORGANIZATIONS: Ski Club, Girls' Athletic Association

HONORS OR - Betty Cf@éké: Coeking Award '
AWARDS: New York State Expert Typing Certificate
 REFERENCES:
Miss Evelyn Daley ' ' ‘Mr. George Mercer
Clerk Supervisor -Business Degartment Cha;rman
Rochester Savings Bank " Benjamin Franklin- ngh School
40 Franklin Street : 970 Norton Street
Rochester, New York l4604 . ©  Rochester, New York 14621
Reverend Stephan stard . Mr. Karl Heath'~ |
.North Baptist Church D.0.C. Teacher
2052 St. Paul Street Benjamin Franklin ngh Sgh@cl
Réchestergxﬂew York 14617 . 970 Norton Street :
: - ' Rochester, New Egrk 14621

CAREER GDALS. -
| T would like to’ be:sme an aﬂmlnlstratér cf a business office
ﬁrsuperv1s;ng d;fferent members of a staff in @rganlzalﬁg and d;:ectlng
" the activities of an office.

Q S - : 4di’ : ’




COLLEGE INTERVIEW
Typical Interview Questions
The name of the college and the area of specialization
should be'establi%hgd befére.the interview. starts.

The students can play thamselves or rcle play an.
assumed person. :

. The counselor can take the role of the’intEFviEW§rg
or to create more ;nte:ast the role of the applicant.

QUESTIONS . N A

Why are you applying to this college?

In what programs do you plan to major?

What are your eventual career goals?

How do you feel your écllege program will help yau? i
~  How well do you feel you have been prepared at yaur high”

. school?
What kind of prablems do you ant;clpaté in callege? _
How did you hear about this college? e

Will you have any friends at the college when ycu arrlve?

How do your parents feel about you goling to .college? :

Do you have any guestions about college, such as your pfégramg_
schedule, calendar, living arfangements meals, costs, ’
financial aid? = :

Iﬁtéerewers are always impressed by appllcantsi .

"who have "done their homework". Heading catalogs
and bulletins' and discussing colleges with coun-<
selors, can be valuable sources of information for
guestions directed to the interviewer. Good ques-
tions: show the student's 1ﬁ1tlat1ve and 1nterest
in the school. - :
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JDB INTEEVIEW

Typical'Iﬁtéfviéw Quégti@nz

The students can play themsélves or rale play an
assumed perSén.

The ccunzalar can take the role Df the iﬁterviewer,
or to Qreaté more lnterest the role of the agpllcant.

QUESTiQNS

What klnd of work would you like to do here at _ B 7

How well do you think you can do? Why? o

~.What type of training have you had?

How much money do you expect to make?

Do you speak any foreign languages?

Have you worked anywhere else? Where?

Who were your supervisors? May I call them?

What kind of work did you do?

Why .did you leave?

Will you have any- prablems getting here on time?-

Could you work overtime or trick work?

‘How did you hear about: thls Jab? Do you know aﬂyb@dy who
works here? :

Do you understand what you would be dalng here?.

When could you start working?

Do yau have any questions about the Jab?

-Interviewers are always impfessed by applicants who
ask good questions based on research Qf the cémpany
or the job .requirements.



1

RELATED |
| acTiviTies |

P

Expose students to the simulation games, filmstrips),
brain-storming activities, puzzle asgembly, rolerplaylng, .
peer evaluation and individual assessment activitles con=- -

 tained in the Job Survival Skills Progpam by Singer

Show and discuss the filmstrip, "Your Job Intefview",
by Guidance Assoclates. : ‘

Video tape role playing of job or callége'interviéws?and

do focused feedback replays on voice quality, pesitive

impressions, appearances, grooming, etc.,



GRAD!: TWELVE - oy

top

- The senior year is abV1gusly a time for summing up and
 EfY$tallZlﬂ§ dreams, ideas, and practical experiences. As with
all Senlara, the final graduation . card must be Put tggether

and career plans put into action. ‘ _ ; i !

the thlhgs SEH;GIS have dcne in the ‘Area of Careers “and thé needs
“they have. -Meeting the demands of the ctlass in preparing them

to leave high school has always been the goal of the. counselor.

"The activities avallablé at ﬁ?ﬁer grade levels can be usaful in
carrying out this task.

B T

Frgm experlence, we all know that a great deal af individual
attent;cn is needad and demanded by the Sénlar. Small grgugs

pprtlnent lnfgrmatlsn and stlmulatlng 1nsxght and action.

17;:)
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L MY PLANNiNG EECGED

BEHAVIORAL

| ERLPARAI ION -

JOBJECTIVE

76% of the studénts in grade twelve, after a guldance
unit . rev1ewing the Student Planning Record, will enter in.

“the record an up-date of their career cho;ee and complete
Ebe SECONDARY SUMMARY and CAREER PLANS sheets’

INTENT)

To encourage students to review thelr own Secondary

" Record and personal planning record. The academic record
- review can give them the confidence that their high schgal

program will fulfill the graduatlan requirements. The

review of the personal planning record, along with the i

,,,,,

academic record Ecaﬂ help give a reallatic view of fhtufe
plans. » -

Assemble the SECDNDARI RECQRD cards aﬁd the STUDENT
PLANNING RECDRDS for each of the students in the. gr@up

The SECQNDARY SUMIVL:;EE and CAREER PLANS sheets ,
should be fourid in the STUDENT PLANNING "RECORDS if -the Stua
dents took part in the cdreer guidance pregram as eleventh’
graders. Elank copies of this gheet should be available.

AC T 10N]

Dlstflbute thé STUDENT PLANNING RECORDS and SECDNDARY

‘RECDRDS to e%ch student

|

Students should camplete th'e SECONDARY SUMMARY :
and CAREER PLANS sheets. Those students who did not start

- them as Juniors should be given help in filling them out.

|




b ' |WHAT_HAVE I DONE ABOUT & CAREER?

| Bl:.H AVIORAL]
_OBJECT IVE_

i

i

IQD% Df the stuﬂents in grade twelve will determine on a NEEDS

" ASSESSMENT Instrument the critical career guidance activities and
ccmpentén31es lacking; and will set and complete a g%%gram to
experience the activities and gain the compentencie requlred.(_f

'lNl

To identify the seniors who need additional career guidance

é:{pérlénce and des;gn an aPPI—GPIlatE pragram.
; ‘| Rl

PILPARAI

:———Aﬂmlnlster the ASSESSMENT to aII senior students. This could ~
pcss;blv be done ﬂurlng homeroom perlca or in some of the predominately -
senior classes. - LT

-»"s. : . L - L,

E——DétEfﬂlﬂE .the student needs and create homogeneous grcugs of
students who have not completed the career gu;daﬁce act1VLtles or whg
wish to repéat them. :

Refér to the manual index to obtain appraprlate ACTIVITIES
to develop eIFectlve sessons for wyour seniors. |

Dapendlng on yaur caunsellng load yau mlght :@mblne scme Ef
vaurnsenlar groups with _some of yaur athe: grgups-_

b

i) 1 7\7;.3.; |



< YOUR FUTURE CAREER
| g S - ]
CAREER NEEDS ASSESSMENT .
) 3 . . » o
Listed below are activities which will be
_ to you in getting ready for your future.
- N v 1 w0 "

- 1. Have you rev1ewed y@ur HTGH SCHQGL RECGRD
"~ ' to prove that yeu have: enough of the gcrrect fgsj

=z

ame,
li‘-

COUNSELOR

credits to graéuate? ;
2. DD you have a per;gnal RESUME g —
be used for appllCatlQﬁS and-
3. Have-yéﬁ =
observed
4. Have you
5. Have you t :
’ or Qbserveé @ne? , b
. ) - . -
6. Have you campleted a COLLEGE APPLICATION
form? . - n ‘ ' 1 ]
' ' . y —
7. Have you taken .an INTEREST INVENTSEY ,
: which is §251qned to help 'you .decide on —
it ivaSSlblE care:rs that meet your 1nterestg? : 7
if' = . 2 ] =t ;
‘8.° Da y@queel that ygu know your Etrengths ' o -
’ .and weaknesses(ABILiTlES)?
‘9. Do you feel that yéugsan‘maka DéEiS,QSS o -
: in a logic '1 way? - / B -
lo., DD you" have enaugh INFDRMATION about yQuI - ~
future :areer,
So that I can inyﬁlvé-yéu.ih,the EX?ErlenEES vou need, please iﬁ@icaté
%thE.EEIléﬂs and days of the week you are avallable e - :
y — F — S -
) DAY _ ~|_PERIOD SUBJECT . S
po you have- a particular problem that you would like to discuss ? |
&) ; : '
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" [BEHAVIORAL)}

—CAREER OBSERVATION-
STUDENT REACTION SHEET

_OBJECTIVE

Fach student who ‘participates - in a- career observation ,
experience will f£ill out a Student Reaction Sheet explarahlan
indicating that specific tasks relating to the experience
have been completed. |

*INlLNl

To encourage students to 1D@k for specific and gen-
eral aspects of a job which will direct tne EXPEILEHGF
of investigating an occupation.

-

. Included are six (6) versions of reaction sheets which can
be used. The vocation, the extent of the investigation,
and the student doing the observing will be factors in
deciding which version to use. ‘he Counselor should sgleqt

the most appraprlate form to be used.

Bl

ACTION

~Before students are sent out they should be encouraged
to think about the kinds of things to look for and the kinds
of questions to ask. o ’

Staple a STUDENT REACTION SHEET to the parent per-
mission form which willl probably have to be filled out.
Encourage the student to read it over before the experi-
ence and require them to submit it upcn returning.

| gElacingfthe sheet in the STUDENT PLANNING RECORD
is valuable for future career counselling,



STUDENT REACTION SHEET
PERSONAL INTERVIEW

1. Name of your Job? o . _

3. Where else do you find your job? Is it found 21l over the
country? ] o o

2. Name of your Esmpéﬁﬁ?r-xff 71‘ ;f;j i :"_"i'i J‘me CoT

4. What kind of equipment do you use?_ -

5. What kind of educntion do you need to-get this Jjob?

6. What other qualifications are required for this Job?

9. What other jobs did you have before .this one?  ~

8. How did you get this job?

9. What are yaﬁf hours, vacatlions, benefits?_ o L

10. How much money do you make a year?__ B o

11. Do you like your job? Why? . , .

12. Do the people who have a job 1llke this have something in
c@mmaﬁ? What?_ B ' ; N

13. Are you part of a team? Do you depend on others?

1. wWhat are my chances of getting a job like this in the

future? o o - , o

15. 1If you had to do it over, how would you go about getting this
Job?_ , _

16. Do you have any advice to give to me about becoming a _

o ' (Use the reverse side of this sheet 1f necessary)
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Other titles used e 7 ‘ o

-Brief summary of nature or functicﬁ of the jébs

Salary range: Minimum , ] Maximum

onus Commission

\m‘

Working hours: Average hrs./week ; daily from _- to
- Number of nights worked s
Overtime: Never ___ BSeldom__ Freguent

Aaditiénal facts on hours:

Educational Reguirements: Elem. School ___High School_

Pgst Ses . Callegé o Speclal courses requlrédrr

Job Experience: Previous experience reqquad? Yes No .
Acceptable type and length -
Previous jobs normally held ] B
Next job in line of QrEthlGﬂ . o I B -
Other promotion opportunities _ ~ R ] .

Sgperv;slaﬁ

uperv;s;sn of others: Positions_ ) o
guperViSlDﬁ by:  Position o - o
Supervision is authoritative; worker makes no decisions
Worker is given scme’ supervision
Worker has free rein; makes most decisions

Equipment : _ " ] ) o

General:

On-the-job training:
Length of time - _
Skills taught_ _ o - B _

Relationships to other jobs: Persons contacted regularly as
part of the job: Within the company_

o ~ outside the Company__ - -
Technical information used on the job:_ i _ _
chér’inf@rmati@n; o - B s

Use of, basic skllls ' Mathematics: s
) Qammunlcatlcn- :
(Use the reverse side of the sheet for any additional information.)
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STUDENT REACTION SHEET

1. Name of Occupation

2. Job title i - -
3. Exactly what does worker do? _ .
4, What type of equipment is used? )
5. What education is required? -

sary?
A. Physical_

B. Mental - -

C.. Aptitude ér personality o L B
?; What are working conditions and hours?_ 7Af
8. In what kind of business is this job found?
9. What are opportunities for advancement?__ _ _

10. In what geographical location is this job found?___

I1. Where is further information available?_

12. Additional comments_

,(giwwwhét.qualifigati@ns,:cher,than“edgcatianalg are neces= ...



. What is the title of the occupation?

STUDENT REACTION SHEET
Exploring an Occupation

In which firms or businesses 1s employﬁent available?

Does the worker work with (a) ldeas (data), (b) people,
or (¢) things? What activities does he perform in re-
lation to these categories?

What qualifications or tyées of preparation are needed
by the worker? (Required or desired)

. Wihat benefits are received by the worker? (Pay, satis~ .

faction, work values,and interests)

What opportunities are there for advancement?

Is the need for the occupation increasing or decreasing?

What are the working conditions and environment?

What personal characteristics are helpful for workers
to have?

What are the specific advantages and disadvantages of
this occupation?_ - ) -

Would you like to—-be—employed in this occupation?
184
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STUDENT REACTION SHEET
Career Development Interview Gulde

memce , - . The purpose-of: a -career development interview 1is to
obtain information from a person who has been employed for
at least 10 years. Try to understand the various things
which influenced his or her career.

The following are some t@piCSQFhatFyou might ask the
person being interviewed to discuss!

1. Describe the 'different jobs ycu have had beginning with
your first employment and ending with your present job.

2. What influenced you to choosc these jobs or to change
jobs? '

3. What training and/or experience have you.had which help
you to do your pfesent\job?fif :

4. liow did you go about finding your jobs?__

5. When did you decide to go into your present field of work?

& . —_— . — . - _ - - — . — I I

6. What personal satisfactions do you get from your work?

7. What kind of experiences might help young people find out
if they would enjoy a job like yours?

8. What jobs do youdthink you might have in the future?
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STUDENT REACTION SHEET
_..Job Outline

DUTIES: What I will actually do in this job.

Characteristics of the Jop: What is it 1like? What is
the schedule? How many hours per day? How many days
per week? How much money does it pay?

Qualifications: What must I know to get this job? How
much education? What are the physical requirements (health,
age)? ‘

Prospects of Getting This Job': What are my chances of
getting a job like this? Are they scarce or plentiful?

Finding the Job: Where, when,and how do I go about getting
this job? : S
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[0 S. OFFICE OF EDUCATION CLU

Agibusiness and Natural Resources
Business and 0Office
Communications and Media
Construction

Consumer and Homemaking Education
Environment

Fine Arts and Humanities

Health

Hospitality and Recreation
Manufacturing

Marine 3cience

STER CONCEPT]

Marketing and Distribution
Personal Service
Transportaticn

Education

Engineering

Mechanlcal Work

Sclence - '

Technical Work

[KUDER INTEREST AREAS]

Outdoor
Mechanical
Scientific

Computatilonal
Persuasive
Artistic

Literary .
Musical
Soclial Service
Clerical

[HOLLAND MODEL ENVIRONMENTS]

Artistic
Social

Realistic
Investigative

Enterprising
Conventional

_THINGS |

"DATA_ — PEQPLE _ "~ IDEAS I
Facts Care Theorles Machines
Records Service Insights Equipment
[GATA _____ PEOPLE _____ THINGS]

Services
Teaching
Caring

Words
Numbers
Detail

Machines
Mechanical

_Repairing

[KINDS OF ENTERPRISE]

Agriculture, FiShing

Forestry
Mining
Construction

Creation and Discovery

Procurement

Property Management

Personnel

Utilities
Transportation
Storage
Communication

[DIVISION BY ORGANIZATION]

Production
Transportation
Finance

187
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Finance
Services
Government

- Manufacturing

Communication
Administratio
Distribution
Secretarial



[NON-BACCALAUREATE DEGREE FAMILIES]

Allied Health Field = Communication... .... . Personal Services -
o UBiilding Trades Industry Sales

Business and Office Machine Trades : Skilled Services

Occupation Transportation

[QCGUFATIQNAL CLUQTERSI

Communication and Media Publiec Service
Construction Transportation
Personal Development : Manufacturing
and Recreation Natural Resources and
Creative Arts Agriculture
Health, Family ,hand Resource-Control and
Public WElfare Conservation
Education, Training, Commerce and Trade

and Research

EU

[TRAINING FAMILY Q7USTEE

Buu,nadu Adminictration ' Health

Construction and Engineering Mechanics and Crafts
Communications and The Arts Marketing and Sales
Education and Social Service Science and Agriculture
Manufacturing -Services and Transp@ftation

QF'WDRK JOB FAMILIES (ACT)

Business Sales & Managémeﬂt Natural, Socia 11 & Medical
Business Operations ‘ Sciences
Technologies & Trades Creative & Applied Arts
' : ”?@Cial Health & Personal
Services

CALIFORNIA OCCUPATIONAL CLUSTER SYSTEM(COPS)

Science (Professional) Qutdoor : Arts Professional
Science (Skilled) Business Arts Skilled
Technology (Skilled) : (professional) Service (Professional)
Consumer Economics Business Service (8killed).

- (skilled)

Clerical

Communication
188
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CAREER DEVELOPMENT

PLACEMENT CHART |

/

— G/
HIGH SCHOOL | FURTHER SCHOOLING 4-YEAR DEGREE

— ——— Accountant = ———— —
Account Executive
Actor e ———— —

-2 — Architect

Aute Mechanic — —

Banker - — R I
' Business Consultant — e

Buysr ) i )
— = Civil Enginaar £
—— et Commarcial Artist
————— Commargial Pilot
N ’ +——— 1 Computer Programmer
Cosmatalagist
Cost Analyst
aurt Repartar

enta! Hygisnist _—

eyl

Dantist

Giatician — —
Driver/Saleaman

¢ ==t Elacirician .
Electranic Assambler ‘ .
. Electranic Technician —_———
4 - Fashion Madal
Fireman | m— — - . —
) +————— 1 Forester

Goll Profassianat

High Scheol Teacher ————

Insurance Salasman - ——
Lawyer
- Librarlan

Mililary Parsonnel — —_—
. : Minister

S = — e = Park Diractar

Parzannal Counaalar —e S —_—

Pharmacist

Photographer — 1 s s S
. =+————————+- Physical Therapist
Physlcian

o
=3
=
L1
%
1
3
o
o

|

|

|

. A - = Protassar
. e e e Radia Broadcaster

Realtor —_— H

RAscord Producer —_—

Reparter. -
Salaaman
Secretary ——

— Soclal Warker

Stewardess*  — B — —
’ Stockbroker
Teaching Aasistant e — E )
Tachnizal Writar - . — . _

Telaphana Operatar

L Theatrigal Agent - - —

Téal and Dis Maksr = ——
' Veterinarian

Walter/ Rastaurant Manager — e

ERIC
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TR MNING DESCRIPTION : SALARY1 YOU NEED
I . 1974 ’
tima type
nane on the job | Receptionist. Basides gre ¢ £5,200.5 600 Common sense, personality , good smile
" ’ s light typing or filing, &% R v
s, typing ’ %5,200-5,600 40-50 w wpm; gaad Spellmg cnngemratmn
an the job .5 a5 this job means n;wnj[mt‘] %£5,200-5,600 umrEIy and rapidly, SEJLII WE” gDDd
i re-lnt*v.ll systams, o !
1.3 wks, an the joh Eank Te"er *‘ Matunty, 1§55, !aci and courtesy.
1.3 wks, farmial . TE'EphﬁﬁE Gperatm Big businusses alm hlr?‘ Fleasant voice: d‘;uhw to sit for long periods.
3 aperators, L] . . ;
1-3 wks, an the joh Pﬁsial Clerk Bul I nrnnmhnlh hn\n' nmll roams | 55.600-3,300 " Ginod memory, coordinaiion, ability to read
H Jared postal clerk jobs L : accurately.
2.4 wks, on the job | Keypuneh Oparator. Prepares data carrds tor £6.200-6,500 Typing ability; gaixd congentration.
computens, .
nane E@Qkkgeper Aumnm:mn has cut jabs. e £5,600.5,900 Lacmd concentratian, 1b|hry with nurnbers,
2yrs, vey-teeh | Secretary. The chitorence hvrwv o stenographer| £5,800-6,700 Cnmmnn sense, good hearing, spelling ability,
sehiail, and o secreiary, says an dxpaft, is that 47 grarnmar skills, ability to organize things, gD\:d )
' =t e, callisge segratary sthinks, ¥ ’ memary. And lypmq :kl 1l
3.4 yrs, COMALTEr Computer Frggraﬁ‘lmer Some h.th\; U'Lhmr dl £8,300:8,600 Abiljty to !hmk IDQIE’:!“V and Wllh nﬁaglna[lﬁn
schl, or |0bs regguite masier’s dogoee, ¥ :
of u]’l(]»‘ (Bj) ) B
4 yrs, corllusp: Personnel Worker. Hiri ¥ $9,300-9,700 and write effectively; work well with -
winplayens and devalaps wige scales, & . paople, Ability to see both Iabujr and managemeant
) ’ paints of view.
—— — - _— — —— - - -
4 yrs, college Accountant. Handles corporate finances, audits, $9 1DD 1] ADD Math ability, cgnscuennc‘u:ﬁess neatness,
{BBA) Prepares lax retuins and budgets, ﬁ BCCUTALY .
4 yrs, collegs wgarmnent traines), Who qms SE A00- 9 IDD Bea gDQd judge of peuﬁl il businesses,
* (B?\/ 13) thiz Inan ? f\flufr small husinagses, ¥
4-6 yrs, coliege {BS) Svstgms Analyst. Figures (’Ju!;pifsblél‘ﬁ:’i that $11,000-11 800 Logical thinking; concentration on details,
: + grad schl, [ computers can solve, recomimends equipment, ability to work independently,
(MS) methods, etc  * !
-6 yrs, | college (EA) Exet‘.uiﬂig {ar management trainee), These $12,000-35,000 Deadication, self-confidence, perform well under M
+ grad schl, .| the people who will rincthings—whether it's a stress, quick thinking ability, tact. ’
(MBA) f‘l[y a rnrnnmnnn ar a pool hall, = - o - o B

THE EATINGS Her Mare ]nbs than people; * Lots uf; b

?Average beginning salaries. F‘av gnes up with job Expenence Salaries vary by regmn Angl r‘law be !ugher or lower than thé e flgurgs
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RAINING

SALARY!

YOU NEED

_type

27 N
on the job

11 faoks and 1175 g way 10t a

1974

hourly-varies

Daring, common serise . good sense of 1]

maodeling schl.

Model. Jobis are usually treelance in fashion

haurly-varies

- . _ -
Ability 1o take pressure, competition, tight

Intarmr Dgslgnar HE“”JE people and businesses
Sr‘h—‘L’[ m%leful hnrm:hmqs e

shows, department stores. scﬁéﬁulas perfeci gn:nmmg slarﬁma \‘
va-tech schl, Eraad;ﬂst Technician. Oparates r-lwttmmc equip- |%5,400-83 800 FCC Flrsl Ela snse; knack for F|E§ITGHIE
on the iob . ment and cantrals quahw of broadcast. * - qizmos, '
5, | on the jab, salt. Phﬂ!@graﬁhérg Muost work in commercial studms $4,100-8.500 ‘Manual dexterity, good eyesignt an d co olo
)| taught, vo-tech or for publishers, The rest free-lance. ® | vision, soma artistic ability. 7
: SL‘hI_ : : , *
24 \.rn%.jj p-1ech schi, Commarcial Artist. Does att. for ads, news. £4,600.5,400 Artisti sbllnv :mlmr sense, raste. Freelancer
v | co IIej e 3 p(‘r: magizines, bmchun:- tc, ® nE:édaqnnd porifolio.
R yrs, ;| med, artschi. Medltal llustrator, Hrlps:llu,‘lh]h' filins, trxt- £8.000-15,000 DlvF‘rSE‘ art pnrﬂahc hackground in n biology
;| er art sehl, boaks, 3.0 models for labs, med schools and / and zoology.
publishers. ®
2.4 yra. |1, mllége, college £5) 000-10 DDD Art talent, t:nlur sense, good taste, good businass

SIN5E,

tech schl |
anllegie

Iﬁdustnal Designer. |fﬁprv(' appe:
funectional design of products trearm ball ;:mml
nens to iie 205, -

£7.000-10,000

Artistic ability, some mechanical skill plus
industrial design courses at school.

i
2.20 'yrs art sehl helps F‘rnfessmnal Arnst Arhstc. IS xud intuit the £0 up True artistic gift, persistence, belial in onaseif.
H future i ways that can be seen if not undeistood ' ¥
i md.w * .
\mnf-s.[ an e ot Eadru/TElewsmﬁ Annuun-:er an dise ]L)th V. %7 000 10,000 WF‘” CUH”’E”Ed VDIEE [lumj Er |I:h l-‘F‘VSDnd“l\f,
i cealhuge Srarts al simall station and works up—mayhe. ° sanse of ahDWmEHShIﬂ FCTZ First Clas., licafse hq’ ps.
4 yr’s} colleqi Advartising. Inbit {irms, workers specializen £6,500-10,000 (‘:reailvlw, |rnag|nancm,, flalr for lang
management, copywniting, resaarch, art, abihty to solve problems, -
et buying or prudur,nun . .
4 yrs, coallerges Publie Relations Worker, Arr.nu;p handles %8 .800.9.200 Writing talent, flair for fresh ideas, understanding
4 gompany ‘s relations with bress and publie, * gf pEnplE ;nurﬁalnsrﬁ helps. - N
4 yrs, college Jaurﬁahs!/Edltur New ers, magazines, book SE,EDD-?,EDD ‘Sense of respansibility, writin Q ability, initiative, -
D\Jbllshéral rachoand lalwismn stations and some parsistence, good m EﬁlDry‘ i ]
pamies hire ]ﬁufi’l‘dhs[s. L] o ; -
4.6 yns. | college ImarpralerlTranslamr s $9,000.9,500 . [_u‘lﬁd hearing, aiPﬁnE 55, ernotional stamina,
inter national businessor UN, M;my more lut:g j tact, Imgunsln: ability. ’
- © abread Y . ‘ - ] . .. .
4.5 yis Landscape Arth)iett D&snénj nuldnm galderf\*‘ EE‘.DDD»IZ,DGD Art sense, ngF‘n Ihurﬂl:! b 5iNess 5&!’15’&.
* - | . ' -
5 yrs, tege (BA) Architect. Beginners stai® as junior rimn:rm%n . 55 4009 1DD Amst ic ability, technical kna:;lf. ;.gmal con’
] ! scfence |nﬁepgndenge
varies beqgin when Parforming Artist. (Singer, Dancer, A{::tari It's varies
achld difficult 10 make a living in the arts, SDrﬁP make ppearance. Luck, Cgllsge mai: h_glr::, .
their talent a hobby instead of a (:;!ft’F‘f ) )
THE;, RATINGS wh Mare jgl:s than peaple * Lnts of jnbs Evadable iMay have to hunt some; "Praspects ﬁm‘:r L.
N - i N ) l:/ - —
1 Averege begmmng salaries. F‘ay goes up wnth u‘:b gxperience, Salanes vary by region and mav hlgher or lower than these figures..
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TRAINING | DESCRIPTION AND RATING SALARY! ) " ' YOUNEED
time * 1 9.7,4 L. '

: nane Canstrun;tmn Labarer, $6,500-8000 Waork is "tr’EﬂuDus, often darxjerous,

3 yes. hip .Cement Masun Fins S?,'IDD:?_";GD Active,labor; "‘i‘ﬂ 10 stﬁc)p bend, kneel,

3yrs apprenticeship Paimer - B - %7 ,200.7 500 Mdrﬂh]] dExtErliv md Color sense

3yrs apprenticeship - Stﬂnemasuﬁ_ rTi Iiettgr. |nstalls marbIF S?,?DC}jEDD EDLICJ LthSI(,dl i:arujmnn sense of enlor hﬂirﬁgny,”
. - B stane, tile, ate ,,,‘ B m ﬁualde!Eré!y N . '

3 yrs .lp;ut'ﬂtlt t*:zlllp Dperalmg En ineef® DH\?’ESUIL} construction SSS QDD 1D d@(‘l’ L:DDCJ physical Lnrletlﬂa wmh can be dault_]{'l'()ug

) IT\.‘!EhI”r‘S alary deEnds ari tisiching, * =

/ 550N bmlt‘lmqs e %£6,800- 720@ S.mngth manual ﬂerh-ﬂ(y
ir. colleae, Engineering Technician. Usoes t‘Dlﬂp|Eh %6, 7DQ 7 DDO

Q

E
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i,

eqmpmtm Jlld|Y}5l’( d.«!m to hEIanq fpers ®

Math "md sEignce al%hly qood wnth detals:
imagination. *

$6,200-6,400

Gund eye'hand cmﬁd ination. .

2:4 yrs. | 1f. colleqe, Draftsman. Dn_ws the “hlu?pnnrs

-va-tech schi, . - - )

appranticeshn Carperiter. & 3$5.6008,300 | Sense of balany 6, qntﬂ phy‘glml cnrﬁmnn no

b ¢
. : { fear of hElqhts math ability, i :
4 yrs apprenticeship Sheei-MetaanrREf L] $7£!DD=B SDD } Good | physical co ‘KJIIIDH ﬁ!k‘gh.jnlg;«)l skill,
4 yrs » apprenticistup Euﬁsiru:tlun Eléttrlr_;aﬁ Instalis ket | light, | £8.000- 8,50(3 thys'ltfafsmmlna_ yuu wark in crampued
air condifiomeg wiring, * quorters, stahd for long p{wiujs;

5 yrs amrinmu‘n‘.shlu Plumber.® ° ) - | $8,100-
4.6 yﬁfﬁib' Civil Engiﬁeer! Designs roads, tunnals, air- SID -t‘lDD 10 400 Inmmlvp \.1|ytu:al mmd,ﬁ swrz-m-at‘, M;; -

deg‘ree hFImuI

eallege

e merhm;ls for =

$10,200-10,600

Meed intelligence, creativity; tufgmsd with

RIC

! processing clay am:l non-metallic materials details. N
. - into ceramic products. - . .
4.6 yrs. |collegn Metallurgical Enginear. Duanns ways to $1 S Q 11,000 | Math arﬁ S&lgncp 1l:n|1ty, IHIE“IQ(‘ﬂEi‘ M.S. N
F N convert metals lmn prudux: ) @lps too. -, . E
4.6 yrs Aerospace Engineer, DF‘ slops TTIISSIILE} air- £10,400-10 800 Analyhcal rnlnd, creativity, intelligence; M“
, craft, rockets and rélah‘d (]1d ots, @ degree helps. & . . . .
5.7 yrs. | college . Elactrl@l Engmaar DE‘SIQDJ and deeIr;u : $10,700-10,900 | High intelligence, db;imu ruagjmrq] atuhly s s
I . manuim:turmg of etectrical and elEt;trqmc - = M5, helps. -
i . , . 5, ) . .
5.7 yrs. | college Chémical Engmear 'Determines praéefﬁ%st..; )
" N for nunufatiurmq u:hPmu:.ﬂs - ! -
3




TRAINING DESCRIPTION SALARY] : YOU NEED

time typa 1974
1-3 mos, on the juh Sacial Serviee Aide. Does routine paparwork Bea fr ndly listener, tact, courtesy, Ir._ndé‘rshlp
o 7§ur WFH.,m';lJH. [ oviyris homes, ¥ ability . de o ha hplnful -
1-2 yts. T an the b Enjoy detail worlf., manual dthFrlw gﬁod wnh
L If. college people ~ - B .
4 yrs. college S,Elal Warkgr H»lﬁ; md»uld-_ ) Maturity; ability to hamﬂlé fi‘i[jnnsﬂllhty' TEE!
wse sucial services (o =olve ther prt‘;tﬂem*} your interest by deing volunteer work in
_ B cnrﬂmumly i L
2.4 yrs, jr. college $7.000.9,000 Ability to motivate EEGQlE sensilive 1o their
or cullega ) ) needs. Camping, sports experience help,
4.6 yrs, collene + Rahabilitation l‘aunsalar Hélr@ QEQB!F‘ with $8,300-48,700 Mast ernployers want master’s degrees now,
: grad schi, physical, mental or sacial disabilities adjust ) Ability 1o motivate others, accept responsibility,
their vocations and personal lives, ® Occupational and physical therapists also do

_ rehahulnatmﬁ

Must be certified; ability to wnrk m:h Lh||dfeﬁ

4 yrs, callege Kindergarten/Elementary School Teacher.
) Fewer babies means fewer jobs.s o -
4.6 yrs. [ D||Lq€' Sesgndarv School Tea;her Fewer h hn:s means Mdster 5 degree improves pra:mcts certmg te
C fewer tecnagers means fewer. jobs, - - required. _ _
4.9 yrs, Coungelar. Works in high schoaols, colle g 5009, Genuine mtenest in ﬁFQpIP goad mEmory ff)r
grad schl state employment offices to help people gr: people and facts; be the sort who knows a little
information on anything=be it careers, gn dy about everything.
L or amotional problems. e 0 -
5yrs. college + Lubranan Soma spacialize in workmq with $8,700-9,500 MaSIPr 5 degree in hbrary sciance (1 yr.l. GD, d
i grad schl. | people; others work unly with materials, ® i - memory, knack for details. ) B
6 yrs. college + Special Edur_am:m Teacher, Maﬂy children $8,200.9,000 Mast jobs go to those with mastér 5 degree
grad schl, have trouble learning in school because of Should be patient, sensitive and emotionally
i . retardation or physical handicaps. Thase stable,
¥
T ) teachers spec ialize in Educahnq them, ¥ ) B - 77
8-8 yrs. seminary Clargyman. Therg's a shortage of .Jew:sh mhh-s varias HBe wt‘ll rounﬂ : edut;at-onally, DLIE”V and
and CdThD“E priésts, but tao many Frotestant amotionally. Deep faith and concarn: for others,
) _ lﬂlﬁ is ars, _ _ L _ . 7”7
68 yra. callege + Sm:mlaglst Studies behavior of human quup’ £11,600-14,000 Ph.D. required for most jobs. Ability to write
gragd schl, like families, tribes, communities, gavernmeants, and speak well. Knowledge of computer science
B -~ i @ L | __improves prospects.
B-8 yrs. college + F;y:hglagtst Studlr;g the nDrmaI and abnorrﬁal $11,000.13,000 Intefligence, objeztivity, corﬁaassuon maturity,
=1 . ~ grad schl. behavior of individuals. * ) verbal skill—and a Ph.D.
6-7 yrs; college + lszwyarl.mtmﬁw HElp; people knaw their S'I ,000-20,000 Must be admiited to state bar; usuallv this means
law schl, legal rights and responsibilities. Many specialize passing an exarn, Getting inlo law school is hard
B B in one branch of law, * - 50 high eollege gradas impgRtant. _
B8 yrs college + College/Univearsity Tea:her For full prnf $10,000.18 000 IHIE“IqPﬁ!“E deep interest T field, skill at wrmnq
gfad sehl, shup gxtensive teaching and research experiency and speaking.

m—-edEd plusaPhD,. & ) _ _ . . —

Frcjspects pcgr

THE RATINGS ke M::: re jobs than pecepIE' * Lots of mbs availabfe; = May have to hunt some;

‘A\rerage beginning salaries. Pay goes up with job experience. Sslaries vary by region an;i mav be hlgher or lower than these hgures
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) TRAIMNING !?T!D ANC AATING ¥OU NEED
time YpE B
P wks. an the nh Aida/Orderly. Fredds patients, takes trmper- |15 Thouahtiolness, ieatness, dependability, nat
alifia, ple, tmt'n‘r el hy el by ls;r
6 whs.- arnn thwe oty Hozpital Technician, Jubdepends on traming, 150,700 4 i_)nﬂ Manaal tlexinnily, decuracy Wllh Huﬂﬂ’.;\ rg :ii‘ld in
8 mos, cen Be wnything from sterilizing instouments rearling elials,
’ to taking electrocardiograms,
Dmas. | onthe mn e Maodieaf Assistant. Dnes anything frnm runninn] $4 /{00 5 K00 Ahlll(\; fis h.mrilv efest .1|I5 andd work well wﬂh
2 yrs, 5iNp enlsingreeting potientsa Doctors, presapler, Thue rnores training, the hinher the pav,
danlisls, vatarinarians all yse assist 5. Wk
1vr. hospitat classes Licensed Practical Nursa. LPN's o tmost MIM pass hcensing exam, Be matu
va-tech schl, trexisiche nursing (like gm shialsy, ¥ in emergencies,
2 yrs va-lech schl, Wedical Tecknician. Hu;hly skillec] work, like Maiiual dexterity, uravy , dej péndabllny
ir. rigdiology {X.rays) or anesthesiolgy, # Traiping det m'nﬁ-s spicially,
2yrs D ! vavamst Clerans teeth, runs Lib (r‘:l" £6.800-8,600 Steady hands, gnucl 8 rsu’;h!
{:n’;. i
3¥vrs vo-tech schl. an. Makes dmmmw L 3 10606 100 Manual rie aerity., mmd colar parception,
25 yrs. | hospital sehi, sw_réd Nursﬂ SN con study 2,3, Y a1 £8.100 8 500 Lmriw Shlp ahility, gnnd head for d z.ul.,,
) JF. OF 51, i Best aditurisirative (obas go 1o BN's phiysical starming, Many nurses leach,
coilleqs, master's dogroes,  *
B grad schl,
4 yrs collage Me-du:al Tgchnglgg|st Buns e um;;h g . l; nh 28 000 8,300 Suine lales require |I‘ en .und Color visinn
tests used in dwagnosis, nnpmhmt
4 yrs collene Dietician. Nu(rllmn e, pling ﬂh‘d|" uftan {55,400 8 500 Administrative .|h|||lv
_\uur'rvlr'.ﬁ,mht ry, wk =
5 yrs ol leaiges st, (_n\mir.:lly wiifks in r]ruu atores of |11 650014 500 1504 n‘qmrml Alsa I:m;m(l 2] dbllr!y HIE G a
hespitals, * : . heacd.forf efetails,
6 yrs cullrne + Hazpital Adm|n|stratgr H mrih" finincial 49 ,000.13,000 Ability to work wPll \NIH] [)PD(HF and with the
g senl, arl persaninet problems of hospital, L CONIMUNIty,
& yrs college + Optometrist, | iy people with glasses and $8.000-13.000 | Business ahility, carefulness,
optomeiry contact e L]
,rﬁl
7 \,}rg ;nllmh. ! Vaterinarian. M.my speclise in o mlv or £11.000-16,000 § Interest in animils —and peaple,
vel. 5o hl, horse cane; others care for pets, *
7 yrs. cnll:-r Tt . Dentist. Most dentists ofen o prbvittes rac: 132, 1(](’] id DDD Imnlhqw-m s, m.gr\u.‘il skills, good vis ,.ﬂ MGy,
dentai schi, tice, Earnings g0 ap ($30,000 or higher) dilicate touch,
wﬂh Q‘Epi-"li’”LF b
9 yrs, college ¢ thslman Alany doctors now speais alisn $14.000.16,500 t Intelinence, gonod study skills, staminag, steady
meed sehl, o+ {rmeaning add a couple maore years in school), nerves, manual dexterity, ability to think quickly
intarnzhip 1t's hard to get into med schoot, 50 high Mergancy. .
cnllu 37 eKIEs ATy Tust, o ’ )
THE HATINGS' Wk Mare jobs than peaple * Lots i:f jCIbS avall ble May have to hunt snme e F‘raspe:ts poor

1A\s‘EragE hEgmnmg salanes Pay goss up wnh job experience. Salaries vary bv regian and may be higher or lower than these figures
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TRAINING DESCRIPTION i saLany! yDU NEED
time ty po 1974
1 wk., § . onthe job | Factary Assembler, Wcm.gun the assermnbaly $5,800-6,200 Abitity ta take doing the same thirg over and
2 mos, lmr‘ g ‘ Fager ,:ﬂ,
2 wks 1o on the job Fsc\ary Impﬂcim Chs* ks goods coming off £5,200.8 009 Sharp ayesight,
3 mas, tha line 10 se? if tﬁev ] (de\t @
4 rmos. 1o BN th;. b | Maching Tual Operatar. Adjusis speed, How 55 EHD 6,200 Mechamical ability, strengih, gtamina
2 yrs. rate, etc, of assembly line nachines. L
1-3 yrs, farmal Instrumnnt Makﬂ dkes pes ‘t:m &jlalE %6,200.82,300 Mechanic al dDIlI‘Y lms uf shop experiencs,
an-joh; thermastats, ete, that raqulate machines, %
spprentice-
ship )
4 yrs apprentice. | Coremaker. Prepares the eores” that make - %£6,700-7,300 Marnual daxtarily.
ship metal mn‘dr hﬁ)llﬂw &
4 yrs. Mgldar Makes the mu\d_«. tha* a rhaLhm\’ EEE £7.400.7 900 Ability 1o IaH stand, move around a jot; good
ta make a yo-yo of whataver, e vmﬁ)n manual dextarity,
4 yrs | {ndustrial Repairman, Fixes machines when %6,800-7 800 er_hmncal aptituda, strangth, aqulnv
apprentice- | they screw up. *
ship .
4 yrs apprantice- Tmu and D|g ﬂﬁ.gkar fiakes the parts for %8200 9.400 Mechamieal ability, finger dextarity, ability (&
ship 1mass producing machine do pregision m:u"k
4 yrs apprentice- | Miltwright. Moves and instalis heavy Lo Mechamcal ability, ;n:enqth agumy
ship industria) machinery, ®
4 yrs, apprentice. | Machinist. Knows how to tet up . l,:’;)D Mechanical ability, acouracy , physical strength,
' ship ﬁ‘\ake parts for . and tix most m abuluw 1o concentrata. )
4 yrs, apprentice- | Satwug Man. Machinist wha speacializ £9,500-11 009 Machinist skills plus ﬂblhly j{s] f:xpldm things to
ship sémng up machm€5 and !ra\mng VOl ’ {Jﬂa;jlr‘
varies on the job: | Faraman. Supervises workars. Amount Df £10,000-10,500 Leadership ablhly‘, ability to rumrmml:ate w.th
mayhbe training depends on industry. # warkers and bosses,
college -
2 yrs, if, college Industrisl Tratfic Manager. Sats up transpor- £9,000-10,000 Ability to rmake de:isiun analyftﬂ numbars,
L tath for materlals ardd goads, # i wgrk mdependemlv
4 yrs, college "Industrial Enginser, quures oul most effu.,lent £10,500-11 000 Irn:e:i\‘ng-p:mzla analytical mmd 1l:n|1w =]
(BSIE) ways to use people, machines and materials cammunicate with pecple.
in factr:;nes kel . . B .
THE HATINC‘S ot h:ﬂre jabs than peap!e * Lms i:f ;Gbs avanlable ° May have to hunt same; ° F‘F@SFEEIS poor

1A\3§r3ga begmmng salarles F'av goes up wnh mb experience. Salam‘

Q
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{SALES e |

TRAINING GESCRIPTION AND AATING SALAEY’
tima type 19 7 ‘59
1wk, on the 1ob Routeman or Detiveryman, Drves an %£5,200.5,500 Chauffeur's license, soma saies ability, ¥
.;lqmzd route o delivar gonds, L
1wk, an the jab Furia a cash reistey of wrileés up £4,100-5,200 Finger daxterity; eye-hand coordination.
tickets. #*
Jwks. on the job | Stock Clark. Unpacks and shelves goods, % Eé SDD 4 EDD Snm-a slréngth g;:xl with details.
4 wks. on the job | Shipping/Receiving Clesly. Keeps track of ) %5, EGD & ?DG Dependability, legible handwrltmg
) goods, Aummamm ha, hur[ prospects, & =
4 wks. an the job Ratait Salaswarkér, _;HIIL lhmgs In storas, $4,100.4 600" Selling ability; ability 1o stand on feet a lot
; *
varias g the job | Auto Salesperson, Ues crisis has hurt ayto %H,300.8 500° Convincing peu:nahw good car tmwlndg&
jles job opuortinagiss, *Salary and/o Samae firrns want college graduates,
LOMINISEI00, & -
4 yrs, ceilleqe tnsurance Agent 8 000- Ei ZDG' Not all agents must have collega, but most
*Salary and/or oo a companies g
4.6 yrs, Salls major SB QDD a SDQ Willingness fa travel, E‘ale*‘ ability, personality,
Iting cereal to + commissions intelligence,
varies Real Estata Sale:xparvmn Cler %$12,000-18,000 F‘as; licensing axam, Must firms now rEquu‘E
real astate office hops,  ® {cummissions) £0 ||F{_‘jé degree
i = —t e —T —— — —
4 yrn, + Securitias .gaiespenmn Thp Stookliroker, Most 35,4008 4007 Must pass licensing exam. Iﬂ college major in
6 mas, jobs arfe in large ci ary 1% daring i business or even get a master’s degree (MBA)
anly. ATter Training comimgs! Sts because it’s hard to get these johs; but
%2 1,000 or higher—depending an ability of (hnan::uglly) they're worth the trouble,
|m:k - ) _ _
4 yrs, college + | Purchasing Aganr\\ Makas sure the Business has £7 .500-3 A00" Ahi! uy to wurk u'-dependenlw make decisions.
an the job all tha raw reaterals b o 5. "Salar incraases Often involvas very léchr\n:al purchasing so
after training, L
4 yre, + ciallage + Agtuary. Figuras insurancs statisties. (Goaorl :58 0Go-10,000 Need 1o pass a series of exams; lhns may take
6 yirn. 5-10 exams nnu@rmmtwé atter tesis,) * 10 years on the jab,
6 yrs. + grad schi. Marketing ﬁe*aarchg'r Surveys pubilic to hnd £9,0008,3200
v 2 yrs, {MA) + aut what it needs ar will buy.
gr\thﬂ]ub ) o o o o
THE RATINGS: * Mme ;aﬂ:s than penp!a' ¥ Lms @f mubs avaulalb!e* L] May have 1o hunt some; ° Prnspezts poor
‘A.verage tmgmnmg sillafIES Pay gees up with jol experience, ;.sManes wary by region and may be mgher or lower “han these figures,
(209) 196
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apprenticeship

~ TRAINING DESCRIPTION AND RATING sALARY] - v::)u NEED )
tima ype 1974
73-5;«&;-1 L an n;g’j:.gb_- Tgls,—fmng Service L 56 /RN0-7 700 Guod eyesight, A
1.3 y;éf an the job Businass n‘laf‘hme Repairmian. Foxes ‘v;]&";\l:!;t‘ i5, ?l)DE WJD Ma;h-mlcs:i mm;i; ) B B
: calculatars, #1c, i‘* ) B - B ~ B ~
Viffz’rvr;, the Piano Tuner. - o ) ) 77 o $3B005 {C‘Qi Good hearing; musiﬁ!égursg;; help. ;
2 yrs. on ggéjnlj ) Shoe ﬁep;irman. ‘{7 ) i ESSDDdEGQf Maﬁml dg;c?{erity. 7 ' i
) 2.3 yrs. | on the job, Maat Cutier, ® - i %4 900.5 800 Not bothered by messy work, i )

V-

i T\{ & Eadm Fapa:rrran @

MFChaI’IICd| agnude math Etuemze 1"ul|w,

iach schl.
on the ol Uphglngrer @ % 800 Manual déxlerny strengxh EYE far g de!all
An the ob Appliance H&Ealrmsn Fixes housthod $4,600'6,200 | Méchrmu:al aplliudég
ve-tach schl machines, ¥
2-3 yrs. | on the jopb, Air Candizigning/Heating Mechanic. ¥ $4,1008,300 Meshanical aptitude, strength, daxterity,
vﬁ»téih Ec’hi . :
an the job Autnmublle Repairman. L] 54,600-4,700 Mechan.éal Slél“ knawlecjge Df :ars
E — - e - — e l
3.4 yrs deJls‘nhEE"th I 54, SDDEEDD CDﬁaldErab\E slrength and sxarﬁma_ )
- FA4 yrs appremng,u:h'p Jawaler. 18, EDD F'racnse : eye- hand cnardmalmn pahél e,
3 4 yrs, | apprenticeship Siationary Enginaer, Gperatas and fixas boilers, ‘Eél EDDA QUD (.a»:md phyau:al conditian, mﬁ:hanuml sknll
urhinas, genaralors, pumps, manual dﬂslgrn\s le:hnn: L know- hcn-'v
3.4 yrs. | vo-lzch schl ap: Airplane Mechanie, * bt £8.4008 8O0 SH’EﬁqU‘ agility, good with ﬁexml‘
prentizeship, onoh )
YFs. on the job Lm:ksmlth L $4,100-4,300 Mdnua| QIL ﬂulw gﬂcyd witn da ails,
A yrs apprent:iceship Maintenaneo Ela:tn-‘lan Eixes lights and other £5,600.5 800 Manual duxterity, good color vision, aglluy
electric equipment. . )
A5 yrs appanHCE hig Fra;sman Operates pnnting press, prepares press |56 000-6,200 Strength, agility, good color vision.
plates,
5 yrs, apprenticeship Phaingﬁgra\mr MdkES glimm fm cafyy mm Gead wsian, ability (o stand far long time,
ean’t be _fpz in wpp Aummmgn has hurl ﬁri:stxec!s
6 yrs Ty:peseuer (Llﬁmypv unh,) ;,rm;lﬁr mechines $E EDD 6 BDD Manual dr*-gtenw spelhﬁq and grarﬁmar skills.

requiring enly ordinary typing skills Have hurt
mﬂsDPcls

THE RAT!NGS # Pore ;r‘bs than pe?;ple* * | ots fsf ;ﬂbs avaléable L] Mav have ta h\um‘ snine; ° F'mspents pgﬂr

1 Avarage begir..+ing salaries. Pay goes up with job experienca, Salarles vary bv e

Q
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none®

collega®

viries

\\ )
TRAINING DESCRIPTION AND BATING SALARY] YOU NEED
tima type 1974

‘Mansgement and business ability; must kegpup
with new developmeits in agriculture,

jr. collegé,
vo-tech schl,

contours of land

$5,400.6,100

Good eyesight, math ability; ability to reason
abstractly.

jr. coilege,

Food Procasing Technician, Hélps develop and
irmprove tood producis—from cake i 5 to
prizra,  *

$7,100.7 500

Dependatrility, ability to express onesslf, go
with details,

vo-tech schl.,
ir. college

fists measdrs
things,analyze data, prepareexperin-znis, atc, *

$6800.7463

Dépénﬁébiiiiyéacn:ﬁraﬁ good with details;
ability 10 express ideas clearly.

Hame Economist. Works to improve family prod-
ucts, services and practices, ®. -

£7.400.7.500

Ability to write aﬁﬂrsééak well; poise; ability to
relate well to people. M.S, helps.

Gnuﬁiv Extension Worker, Helps farmers and
farm wives learn about latest farm methnads, *

$7.4008.200
y

h‘:ﬁgwléﬂga of subjé-:t matter;ability to communi-
cate with peopla,

4 ;/r's college | Forester. Manég{és tree farms; some work in $7,600.9 500 thgiaglgt;n;irlia;ébilfty to work by oneself, -
national forests, More fores than jobs right now.

4 yrs callege Mateorologist. The weather (or whether) man %7,6009 500 Math and science ability help, 3o does a master's
{or woman}, * - degres,

college +
grad szhil,

Saoil Scientist/Conservationist. Studies compaosi-
tion and hehavior of soils, #*

$7 6009500

Rapid advancement for Ph.D’s, Need physical
_stamina and inteiligence.

college

Statistician. Develops ways to tabulate,ana
and interpret statistics, ¥

1s9.100.9,300

Mathematical ability . Advanced degree necess

Chemist. | nvestigates the composition of things. ¥

$2,000-10,000

intelligence, good with detail, )

Physicist/Genphysicist. Deseribes in mathemati-
cal terms the intaractions between matter and
* .

$9.900-10,000

Highintelligence, imagination, intuitian, scientific
ability and skepticism concerning present
theories. .

neer, Develops ways to make
tarms and machinery more efficient, *

$10.200.17,000

Intelligence, mechanical aptitude, relate well to

Astranomar. Studies dynamics of the universa.®

$14.000-17,000

Science and math ability, imagination, good
with datails,

Biologist {Life Scisntist). Studies all aspec

living organisms and their relationship to man,

Mast specialize in things like microbiology,
ogy,gte, @

$13,900-16,600

Good eyesight, inquisitive mind, intelligenca,

expressiveness, enjay all iife,

&a!lege}rg;ad schl
{Ph.D.)

crust; helpsfind mineralsfor industry, *_

$12,700-13,000

math and science aptitude.

THE RATINGS: ** More jobs than people; * Lots of jobs availablie; ® May have to hunt some; ° Prospects poor

1 Average beginning salaries. Pay goes up with job axperience, Salaries vary by region and may be higher or lower than thess figures.:
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TRAINING saLAny! ¥OU NEED
tima type 19 ?_4 - .
n@ﬁie an the ;ab i Kitchen Hslpér:washef. floors, scrubs £3,800-5,600 Not mind boredam.
dishes, clears tables. * B
nane on the job Gas Station Attendant. Sametirﬁes you £4,100-5,400 Ability to stand tedium,
. can learn ﬁ’leci‘iéﬂi';fs on thisjob, % -
none on the job Mand ar Janitor, ® $§EGD-EV,7DD Strength :(arﬁlﬁa not mind mamal wmk
1.3 wks on the job Waiter or ijtrgss 'Samr does not §$2.,000-3,600* Pleasant appz:rsm;e ,.‘Iz!ﬁ“ul"i skill 3t amhmet ie.
include tips. * : ) ~
2-&1 wlr:s. an the job Shart Order Cook. * ) $3.800-5,000 Aglhty ability to st tand heat. )
1 2 yrs. | vo- tt‘ch :chl Chef. E-zm apetit, ® %5 .800-10,000 Agnhty, -‘:l,bllﬂy to make decisions, cre nwty
[ wk; an the job Bartend L $4 9008 6613 E\:urtesv tact, gm:d rﬁefnc}r’y. )

- fa:hr;vﬂ%s,tml most Igarn on p;sb! e . B - B s B
none none . Taxi Drivar. ‘Ti@g increasa saiary. ¢ %$4,100-6.100° Chauffsur lmeﬂse good dnvnng recurd i
212wks] on the job Ery El&nmg Wgrkar L] SdJOO—éE}I) Atulﬂy to tak(} borédem; not EllErgIC to c:hgmu:als
FHwks, r the job Watchman nr Guard, # £4.900-6 400 Strength; gacd hearmg visian: no pnm:F record;

1 2 | neatness: spEndahxllty
23 mos, | on the job Exterminator, Uses chemicals torid $4 .100-4,600 ‘Not allergic to g:hermca!s
h;lld'ng; of insects and ather pests, * B )
1 yr. an the job Railroad Worker, Englnéér hBrakeman, $6,000-9.000 Jobs on the railroads grow scarcer as freight and

o ) ’ mﬁﬂuctar pnrter ete, penple travel other ways. ~ - )

Bwks formal on-job Truck Driver, Long Haul. Drmes the big $12, DDD 15 EOO _Ability to stav E|El"l for Iang pEru:hds t‘.hauffeur H
| courses rigs from city to city, * /| license.
2-6wks, | on the job Bus Driver. ° SE 800 9 1DQ 7\, Chauffeur H |IEEHSE 12 Yrs. drwmg expenenc:e
5wks formal on-job Aurlmg Sreward or S!!\Fgl’dﬂ L $7 DOO 7 QDG Must be 21 r_aur!eaus Eiunck thmklng in
EI‘JUF§ES ) EITIETQE"EV
12 yra Vf}téch schl ¥ Sarber Appranﬁca. Lang hair has hurt SfB,BDGE.éDD' Must graduate frcm a barber 5EhQG| then aﬂend
pprenticeship prospects. *Zalary dnes not mr:lude nps @ ; 1-2 ws as apprentn:a then get Iu:ense B )
12 yrs, | votechschl + Egaun:mnlﬁnsﬁaﬂalnggst Lcmr* hair has $5,400-10,000* Lieenss reqmrEj Get it aftgr sc:hm:ol and
- apprenticeship helvmd -prospects, *Salary includes tips, & ) ) ) appréntmeshup B .
Ewks orynb classes Fu‘aflgutar Fights fires and gets cats ocut of $6,000-8,000 Must be 21 and meet minimum henght and
) B ) trees, ¥ B weight requirements. ) . 7
& rnos police academy Pnhcgman Snma 'EN'EES want :nllege $8.,0001 0,000 Must be 21 and meat rnlnlr’num physlcal
- ¥ gradualés now, ok rgqmrements Pass entrance Exam mﬁ
23 yrs on the job i Cﬁmrgllur ng inates départ- S? 000-10,000 Qun:k thmkmg algrtngss ability to work undpr
ing and arriving "1'|ght5 * stress. N
12 yrs. | 200 flight brs, + Pnlmlcnpnlm Wiost are trams{ﬁ in A|r $12,000-17,000 "Good EYEslgh! met:hamcal apmuda ::u:l in
FAA I|EEHS§ che Many wurk fnr .,mallér a|rl|nga . Emergénmez B - B

Q

E

Aruitoxt provided by Eic:

THE F(ATING& »* More jabs thaﬁ paople; *

Lcﬁ:s of ij! avallsble* * May have to hum some; @ Pmspar:ts poor

RIC

‘ Avursge begirning salsngs Pay gcm-s up with job experience, Salanes vary bv reglcm anﬂ may bg hlgher or IEWEF than these figuras.
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COUNSELOR . GRADE

SCHOOL

ARTICULATED CAREER GUIDANCE PROJECT 3.

City School District
Rochester, New York

DATE

1, Use of Unit o

Use: (alone) (Combined with units_____and _

Session/s (Part of Dﬁe) (One) (Two) (Three)

2. Group Make Up:

3. Technical errors in materials ( spelling, grammar, spacing, etec.

Grade: (_____ ) (Mixed and - ) Qtﬁerr

Ability level: CHéterageneaus) (Homogeneous) (Qther

Sex: (Bcys @ﬁly) (Girls only) (Mixed) (Other

Careers Interest: (Homogeneous) (Heterogeneous)

)
N )

Source: (study Halls) (____ class) (Other

4. Instruction Revisions 77 - 7 - B
Behaviloral Objective . —
Pﬁep;ratjan_ - . 777:7 -~ S

" Action ) u

General comments on Instructions




5. Activitles o | -
’ Activity used (if choice available)

wd
+

‘Success of activity with students i o -

Activity revision e -

6. Related activities -
Related activity used____ __ R ) -

7. Overall Evaluation of Unit
. 'a. Student response (excellent)  (good) (Poor)

b. Organization of unit (well done) (adequate) .

_ (revision required) o 7
¢. Appropriateness of unit (necessary) (valuable) (little
d. Percent of students meeting the unit objective__ value)

8. Comments on Unit o o e ] o

..

S 201




INDEX

ABILITIES (see also INTERESTS AND ABILITIES) -
Career Needs Assessment (#8) (Evaluation).
My Interests And Abilities (Evaluation). .

~ What I Do Well
ACT I‘GN = s - I & s - - . !" = s = = = B = - = =
ACTIVITY v v v v e v v v e e

(Activity). . . - .« . . .

= = = = - = =

Career Gu.dance Material. . ,7! e s e s e

Career Questions. . . . .« % ¢ « « « « & « =
Collecting Information. . .
College Interview. . . . . +« « « « + + « .
Data, People, Things, Ideas. . . . . . . .
Decision Making Process, The. . . . . { .
Factors in Occupational Choice. . . . . . .
Games :For Kids To Play .

- Fantasy Walk. . . . . . .« « .« « .« .+ . .
Public Interview. & . « « « « 5 + & o«
Smatllqht. e e e s e e e s e e e
Férm A. e e e e s e s e s e e e e e s
Form B: .« « « s =« & ¢ s s =« s = = 2 &«

How Many Of You...?. . . . .« .« « « .+« « « =

Ideas About Your Future job. . .. . . . .

Interest Inventory. . . . . . . . . . . & .

Job Families Discussion Questions. '« . .

" Job Interview. . . . . . . . . . . . T E
.Jobs And Me. . . . « . 4 & 2 s s a2 w s s s

Jobs, Local. . . . . . . . « .« « & & o . .

Namé Tag. . - « « « %% o o s o « o o & & =

NASA Moon Shot. . « v v v v eoe o o sts o

Personal Checklist. . . . .+ . + « & + « «

Proud Whip. . . . .+« « . « « &+ « & « & = = C

*Self Evaluation

That's Not Fair. -« . « « « + & « « &« « « =
Things I Love To Do. . « « « « « « « &« & &
Things To DO: -+ « « « « «+ « & & + & & = « =
What I Do Well. . . . s e s s s s s s s
What's A High School Ccungelar e e s e
What's Important? Who Gets The Job?.=, .
When I Think About It. . . . . . . . . . .
ADDENDUM. . . . .« « =+ + + « + « o « o, & & =+ =

AFTER SCHOOL AND SUMMER OCCUFATIONAL PROGRAMS
AﬁERIEAN GUIDANCE SERVICE, INC.
APPLIQATIDN CDLLEGE

(publisher). .

Activity. . . - . - - . = - s

Behavioral Objective. . . . . . . . . ' ..

"Career Needs Asse sment (#6). . . . . . .

Related AétiVltl (BQDRS, Films, Fllmstr;p
APPLICATTON, EMFLOYMENT

Activity. « « & ¢ o e e e e 0 s s s e e s
'Behavioral Objective. . . . « -« - « .« « « =

Kits,

etc

3

89
.154-155
112-113
. 145
. .183
" .20-21
. .142
.27
132-134
.32, 34
.. 03
. . .29
. 130
. .110
.94

. 114

111
88
131 .



CatkeY Needs 7 T(Bvaluation). . . . . . o .. . . 190
Carrgls APpllcat;Dn. e e e s e e e T a e e e s e e.s s . e £177-178
Kodak Application. ... . e A
Lincoln First Bank of. RochéstEf Appllgat*en. . . e« 2. . J175-176 .
f  Related Activities (Books, Films, Filmstrips, Kits, etc.). . .. .1l84
Xerox Application. . . . . . « + « « + « « «te w4 . o« . . 2173-174

APPLICATION, SAMPLE . , e
CAFTOLS. « « « & & & o ¢ ¢ & ¢ o 4 e e e e e e i .. 1775178
KOdaK. v v v v v v o & o o e e e e e e e e e e e e e e e e e o« w179
Lincoln First Bank of Rochester. .. . . . . . . . . « .« . - .175-176-

XETOX. + ¢ + o .o o o & = o & « + o« = e e e e e e e Lo .173-174

APTITUDES AND INTELLIGENCE (filmstrip series). . . . . . . . . . . .18
Intelligence. - . « -« « =« « A 1 -
Putting Your Aptitudes To Wafk. e
What TesSts Tell. .+ + s « o = o o o o o «+ s o o + + & + « « « « o 18
You And Your Guidance Counselor. . . . + + « « « o « o« « « « « . 18

' ASSESSMENT, CAREER NEEDS (Evaluation) s . + + « o o « = « « « « . . 190

BEHAVIORAL OBJECTIVE. . . . . . P -
Can Men And Women Do The Same Jéb?i e i |
Counselor As A Career Resource PErsSOn. . . « « = « « « « . » 53, 87

How Are Jobs The Same Or Different?. . . . . . « « « « & . - . 75
How Do You Make Up Your Mind?. . « « « o o« o « & o » « = « « « 2125
How Do You Really Make It -Habpen?. . . .« « « « « o & « '« o = 171

I Never Thought Of It That Way. .'. . + . « « « + « « « « s« + . 153
My Career Planning Record. . . . . .+ .« « + « & « « & o & =« . 99
My Planning Record. . . . . « = « + « « « « « « « + « « « 149, 187 -
Role Of The Counselor. . . « =« « « « « + « s+ = 3 s s = = =+ = .11
Self Exploration. . . . 1 . « « o & & & 4 s e e s s s s a s s .25
Student Planning Record. . . . « « + o « o o « « s+ & « « « » 19, 57
What Am I Gooc At?. . . « & « & ¢« ¢ ¢ 4 e e e e e e e e e e e 107
What Have I Done Abgut A Career?, . - « « % « « + + 4 & « & . = 189°
What Kind Of Jobs Really Interest Me?. . . « + &+« « « « = « » . 141

. What's It Bll AbOUt?. .« « « «" e « = & & = « o = + & + o « « « o 165
. What Subjects Do I Stlll NeedZs « « « + « = = =« « + « » « o« & «°159
What Type Of Job Should I Look For?, . . « « + « & « & o &+ =« = . 81
Where Do I Find Out More About It?. . . . « .« « . « « « « « = . 101
Why Am I Taking What I'm Taking?. . . . . « « ¢ ¢« « & o o + « & 117
Work Related ValU€S. . .« + « « e s v o o = o s « o o o « + « o« « 67

BELLMAM PUBLISHING CO. .+ « « = &+ « o o o o o o o« o« oo o« . 103

NG A HIGH SCHOOL PROGRAM
mstrip series). . . . . . . .23

K

o

BETTER CHOICE, BETTER CHANCE: SELEC
h(

i3
-
P‘Z

B'NAI BRITH VOCATIONAL SERVICE (Dubl sher) . « « ¢« « &+ ¢« & « « « 2103
BDEHM; DR. VIRGINIA R. « « =« & s s = s = s - s s & s 2 32 = = 2 = = .92
EQ@KZETS, BOOKS, PAMPHLETS : = -
After School And Summer Occupational Programs (pamphlet). . . . ..83
Continuing Education For Adults 1975-76 (pamphlet), e & e s s s .83
pictionary Of Occupational Titles -(book). . . & « o « « « « =« & 102
Encyclopedia, Of Careers And Vocational Gu;dance (book). . . . . 102
Exercises In Personality And Career Develapmént Hcpsan&PDuqh.'u QES
' /Industrial Arts And Occupational Education, (pamphlet). . . . o . 83
"National ‘Guidance Handbook, The  (book). . . . « « « « « « « o = 102




Open-Ended -Stories, Velder & Cohen (book). . . . .
<75-76 Opportunities For Career Education (bDDklEt) .
Opportunities Unlimited (booklet). . . . . . . ... .

Rochester City Schools - Course Description (pamphlet).

Student Course Election Sheet. .« « =« + +2 = = s = = _ 3 =+ = s
Values Clarification: -A Handbook For Praatl:al Sfrateg;es
For Teachers And Students, Simon, S.B. (book).
. Working, Terkel, Studs (book) . . . . « + « « « « « o .« =
CAN MEN AND WOMEN DO THE SAME JOB? (Reaction Story). . . . .
CAREER CHOICE CQMPDSTTIDN_ B T R
‘CAREER CLUSTERS: AN INTRODUCTION TO RELATED OCCUPATIONS
, (filmotrip). « & & ¢ v o o e e s e s s w e e s
CAREER DIRECTION: HIGH SCHOOL AS TRyouT (filmstrip). . . e
CAREER INFORMATION |
Aotivity. . .+ . - & s s s s s s x s e s s = s e atre a s
Behavioral Dbjectlve T
Career Needs Assessment (#10). . . . . « « « .+ .« + o, + =
E;Plﬂrlng, Boy Scouts of America. . . . ¢ s « & = . . s
Films, Filmstrips, Books, Publishers. . . . . . . « .+ . .
CAREER INVENTORY ‘
Activity - )
Career Questions. . . s e e e e s s e s s e a e
Ideas About Your Fature Jab e s s s s e s me s = 2 s
Behavioral Objective. . . . . . . . . . .+« « « « « . . .

Reaction Story. . . . . .

b6, 73
. . .83

.23, 83: 164

Related Actlvltles (Eaéks, Films, Fiimstrips; Kits, etc.)
CAREER MATURITY INVENTORY (CMI). . . . : =+ =+ « = &« « & ==
CAREER NEEDS A%%ES%MENT (Evaluation). . .+ &« + « &« « « « &« =
CAREER OBSERVATION PROGRAM. . . & & .« & & v v v v v e e

- CAREER PLANNING RECORD,’ MY
Activity ‘ .
Jobs And Me. . . = < « o .+ e 6w e s s e e e s e s

Behavioral Objective. . . . + « « « « « « + & =« =% «

Reaction Story. . . « « + « « « o+« . . e e e e e .

Related Activities (Books, Films, Filmstrips, Kits, etc.
CAREERS (Dubllsher} e e e e e e e e e e e e e e e e e
CAREERS AND LIFESTYLES (fllm;trlp series)

'Cha@51ng Your Career. . = =« s+ = = s« s s = = = = =233 = =
Liking Your Job: « + -« =« & =« = =+ « & s+ -5 & = » s s 3z
Why Work At All. . .« - =« & s+ = + & « = 5 & s = s & « =« s

CARROLS . APPLICATION,, SAMPLE. . . . . « « .« « « « « .« e e s
CHECK THE WANT ADS (Activity). . . . « « « « « .+ « . e .
CHILDREN'S PRESS (publisher). . . - « « + « « « « = + & =
CHOOSING YOUR CAREER (filmstrip). . . . . . . . «v e o

CHRONICLE GUIDANCE PUBLISHERS. .« + « « + « + « o« + + = 1

204

- - i-risz
- - -I 83
. 30, 31

- - & 170 .

s i . .79

... 965
. 23, 41
. . .23

. 102-103

. .. 101
. . .190

» - - 104 X

. 102-103
= = -156"—

. 154-155

- L] - lSB

. . . 157
. . .158

- - - 13g
. . .190
103, 170

. .20, 21

. . . .19

- - - S@ 22
. ... 23

. . . 103

. . . 150
. . .150
. . .150

. 177-178

. . 60-61
.. .103
L ] L) !lSG"‘{

. . . 183
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) CLASSES OF OCCUPATIONS. .«  + - 270 0y v v o v o
' COAT OF ARMS, PERSONAL (ACEAVAEY) « o o o o+ o o o o o s
CQLLEGE ENTRANCE EXAMINATIDN BOARD (publlsher) « 0 s
CGMMERCIAL EUELISHERS (see EUELTSHEES, CQMMERCIAL)
CONTINUING EDUCATION FOR ADULTS 1975-76 (pgmphlet)
‘ COUNSELOR, GUIDANCE (see GUIDANCE COUNSELOR) . |
DATA DPEOPLE THINGS v o « « « = o o s o & o & o s o eoe v oo v e 92-97 .
~ DATA PEOPLE THINGS IDEAS (ACEAIVIEY) e o + o o ov s o o o o o oele e 144
" DATA PEOPLE THINGS IDEAS CHART. . . « + « « ¢ = = = © * 39, 143, 146
WDECIDING" PROGRAM. . « « « « = o « = & s = o s = o = =0 0 o . 35,
DECISION: MAKING -
Activity. *, , .
CGllECtlﬁg Il"lfDr’mathI‘l; N - s i'\ - . ® & [ [} - - = - N - . . - lg? f'_
Decision Making Process, The. .. « « « ¢ ¢ o ¢« = = = ¢ .135-137.-
NASA Decision Game. . . + « & & o, s = ¢ o 7o = = 0 " .132-134 °
That's Not Fair. .". . « « « . = N . . « 130
What's Impgrtapt? Wh@ Gets The Job?. .« « « « « o &« » ¢ ¢ . .131"
Behavioral Objective. . . . « « + - = - = ¢ TR L
Ehart - . - L : - & i§ - - - - = - L ] - s - L ] K L N - - - - - - - - , 2 : * 126-
"hecisions and Dutc@més“ Program. . « « = » s @« = = = = .- .139, 158
Evaluatl@n. - = = - H . = = e = = [ = = = = - [ = - ;33:
Career Needs Assessment (#9) . . s . .. .190
How Do You Make Up Your Mind?. . . « « » » = = * = e e e e e ;1251
Reaction Story T o ; o
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Sain‘ E Dilemnai .I, - . - b Vi - = - - - * - L] - ' - a = L] - - L] - - - E ] 33
Verna's Future. . . . - - =« - T T T I R 55

What ShDUlé I BE? - Y - - - a L] * - = - 1] - - - & - E - i ) & ;.28
: Rélatad Agthltles (Bgaks, Pilms, Filmstrips, Kits, ete.). 139, 158"

DECISION MAKING CHART. . . . « - « : .+ v = = *° A &1
DECISION MEKING INVENTORY, Dilley and Howard. . « = = « + + = = ° 139
DECISION. MAKING WORKSHEET. « « « « o o = = o ¢ ® =ttt o0 " F 129
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:“DISCDVERY“ BIT. o o o e e e e e e e e e e e e e e .41
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Guidance-Counselor. . . . o . . « & .4 s & e s e e w2 e
‘Interest INVEntory. . .. « + &+ ¢ s & 2 2 o o o .o o o s o
- Interests And Abilities. . . ¢ ¢ ¢ ¢ 4 4t e 4 e s e e o se s e
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S Sam's.Dilemna (I). . « v & & i 4 4 a4 e e s e s e e w s :
- What's A High School Counselor?. . . .« . . « « « o ¢ 70 o o
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EDUCATIONAL MANPOWER, INC. (publisher). . . . « « . % « . . . . 35, 66
EDUCATORS PROGRESS SERVICE, INC. (publisher). . . . . ... . - . » 103
ENCYCLOPEDIA OF CAREERS ‘AND VOCATIONAL GUIDANCE (book). . . . « . ilbz

‘EVALUATIGN * . : ’ , B o é
Can Men And Women Do The Same Job?. . . . . . e e e e e e . . 480
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Self Evaluation. . . . . [ T I T L
What Is A Guidance Caunselar? B
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: o ' B § =T 7o) 3 T T T .66
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EXPLORING CAREERS (filmstrip). . « « + « « o o o & o o o o o =« o =
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FILMS, FILMETRTPS, CASSETTES ® )
Aptitudes And Intelligence (filmstrip series). . . .
Intelligence _ ,
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You And Your Guidance Counselor v
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Program (filmstrip). . . P IS 23, 113
Career Clusters: Introduction To Related N

Occupations (fllmstrlp) e s s e s e s s s = $234 41}7
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Why Work At All '
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Efri:aring”ﬂéféérS“'”' MSTYIPD). +« « -+
.Foundations For. chupaélsnal Planning (fllmstr;p) e e e s e e
Four Trainees (FILMSETiP). % o « « « o o o o o s o o s o o o »
Getting To Know Me (filmstrip). . . e e s e e e e e e e e e
Hard Choices: Strategins For Decision Making (sllde series). . ‘139
Jobs And Gender (filmstrip). . . e s e e s e e e e = s o=
Job That Goes Someplace, A (fllmstrlp) e e h v e e e s e
Key's Career Exploration (filmstrip). . . « « « « « + o o+ o - .41
‘Listen Te Learn (career cassette). . . « « ¢ &« o« & s s o o = . « 15
Man And Woman- Myths And Stereotypés (slide series). . . . . . .81
Hascullne/Fem;ﬂlne (Filmstrip). « « -« « = « « + = o+ & . e e s .81
On The Job (filmstrip). . o
Paycheck Puzzle, The (fllmstrlp) T 170 .
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People Who Work In Science (FAlMSELiP)e ¢ + o o o2 o o + = s =« .41
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Women Today (filmstrip). . -« « .+ o ¢ o o o+ o & ¢ o el 0 = 2 81 " .-
Your Job Interview (Filmstrip). . . « « = « & « + « o o = .170, 184
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GAMES - _ ‘ - {
Career Insights And Self Awareness Games. . . . . 41, 116, 147, 150
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How I See My Abilities. . « « o « + & = o o o o e o o o+ = .116
Interest Continuum. . . « « 7« o & «- 0 & o 2 = e s = s s .150
Tnterest Triangle. -« « « « « o o = «'e = + o &« o = o = - . 7150
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"Insight". . . . . . - - . . S e e e e e e e e e e e e e e 35, 66
Job Survival Skills Pr@gram. e e e e e e e e e e e e e eeoe w184
Life Career Game. . . « « « « s s 5 = o o o 9+ & = +w.o o o s = ¢ 139 ¢
NASA Decision Game. . . « + « =« = = « ¢ = &« = 3 = . . .-132-134
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GETTING TO KNOW ME (fllm%trlp) F T !%;66'7
GLOBE BOOK COMPANY (publlghex)i I 1Y 13_{
G JIDANCE ASSOCIATES (publisher). . .23, 41, 66, 81, 102, 119, 150, 184 -

'GUIDANCE CDUNSELDE : _ , _
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values Cf The Job.

My’ Intetvests Maze. .
Persondl Cocat Of Arms.
“Things I Love To Do.
What I Do Well... . -
When I Think About It.
Behavioral Objective ‘
Career Insights And Self Awarénes

"Data, Pecple, Things Puzzle
"H:w I See My Abithl%E . x .
Evaluation :
Interests And Joébs

-

Look At Interests,

“Interest Inventory.
Interests and Jobs

My - Interests And. Bblllt;aS! —
Reaction Story.
Related . Acthltles (EEGkS, F;lmsi

INTERESY TRIANGLE (gamej. ..
INTERVIEW, COLLEGE

Activity

College IntEfVlEW; .
Behavioral Objective. .

Career Needs Assessment (#5)
Related Activities . (Books, Films, Filmstrips,

INTERVIEW, EMPLOYMENT
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Job Interv1%w.

Think About This. . .
Behavioral Objective. .
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Related AthVltl%S

i’l"l‘l.f-i"! ?7
Gaming
Al - - = * @ E -
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(Evélﬁaﬁiénj

(Evélﬁaﬁlén)

=INVENTDRY (SEE also INTEREST INVENTORY)
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LY
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ET (Activity).

. JOB FACT SHE
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JGB FACTS
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=
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" Job Fact Sheet. . . .
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Warklﬂg,

Terkel,

_JOB FAMILIES
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Things,

Ideas. -
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NATIONAL GUiEiHEE HANDBOOK, THE (ha&k) e e e e e e
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~. . .OPEN- -ENDED STORIZS, 'vEl‘e: and Cohen (bgok)., . + . « « + &
75-76 OPPORTUNITIES FOR CAREER EDUCATION (booklet}. . . .
' OPPORTUNITIES UNLIMITED (booklet). . . . . . . . . - V.. L3,
PAYCHECK PUZZLE, THE (£ilmstrip). . » « « + o o + = & ' s
PEOPLE WHO CREATE ART (filmstrip). . . . . « « o v o & o =
PEOPLE WHO HELP OTHERS (filmstrip). . . . « ¢ « « « & = =«
PEOPLE WHO INFLUENCE OTHERS (filmstrip). . . . . . e
 PEOPLE WHO MAKE THINGS (FilMStLip). . « o « v « « + = o =
PEOPLE WHO ORGANIZE FACTS (Filmstrip). o« « « = « « « o -
PEOPLE WHO WORK IN SCIENCE (Eilmstrip). . « « « « o« + « =
'PERSONAL CHECKLIST (Activity). « + « & o o o o o o o o o o & s 32, 34 :
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' PLANNING RECORD, STUDENT SRR - i -
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Secondary Record Summary. . « - 3 = s & -+ + o = s s u .- 160-164
Behavioral Objective. . . . . v . . . .19, 57, 99, 149, 187 .
What Eub]éﬂt‘? DG I Stlll NEEﬂ i_"g - - - = - . = = = .i' L= i!_lsg
Reaction StOory. . » « « « « « » = .'_ c s e s s e e w22
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QPPQItunlty Uﬂllmlted (pa’m’@hlét) = = - P o . - - '_‘i_‘ * - P 164 :

 PREJUDICE (see DISCRIMINATION. OR STEREQTYEIEG) o §  S ‘
PREPARATION. - « « « = « « o o o o o o o s ot oie ooe o o d e s .6
PREPARING FOR THE JQEE OF THE 70'S (filmstrip) . o e e e e e e . ;=l7ﬂ°;
PREPARING FOR WORK I AND II (fllmstrlp serleg) c e w e e w e .. ;23!
PROGRAM PLANNING L ; SR
‘Activity. . . . . s I e e e e i e e e s e e-s 2160-163"
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BEhaVlEIal Db:l ECtlvE. . " LI » * * L -L . & = = = - - - o 83 F 117 [ 4 159 - :

CEvaluation. . . s te e e e s s s e s e e e sl s e oo e e e e 2118
Related Acthltlés (Books, Fllms, Fllmstrlps, Kits, etc.)
After School And Summer Gseupatlﬂnai Programs (pamphlgt) . .83
Continuing Education For Adult 1975-76 (pamphlet). . e s e . 83

Edison Techﬁlcal And industr;al High Séhaal P:égram . e = s = Sj'f

I'ndustrial Arts And Occupational Education (pamphlet). . . . . 83

75-76 Opportunities For Career Education (pamphlat) . s+ 2 « 83

Opportunities Unlimited {booklet). . «+ « « o« « « =« = .23, 83,.164

' Rochester Ccity Schools - Course Description (pamphlpt) et e #83
. ‘Student Course Ele:t;an SREEE. « o o o s s » & o = o o & 3 ¢ B?ﬁf
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' Chronicle Guidance Publishers. . . . ... . . s e e s e e e «.103

College Entrance Examination Board. . . . . . . . . . . 35; 139, 158
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. Doubleday Publishing Company. . . . ¢ « « «-a « o s s s s s o« «» «102
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.Eye Gate House. . . « . « + + « « « + = s e s = 4 e s s« . . 66, 75
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Guidance Associates. s . . . . .23, 41, SE 81, 102, 119, 150, 184
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Inquiry Audio Visual. . .. . . « + « & + = « s°2 » « « « 218, 23, 102

National Vocational Guidapce Association. . . . . « « « + « . . 103
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